( Ne 561 ot 06.07.2023 ]

I[TIOCTAHOBJIEHUE
AIMHNCTPALINNA ITBIIIMWHCKOI'O I'OPOCKOI'O OKPYT'A

No nrT. [Ieimima

O BHeceHUU U3MEHEeHUH B AJJMUHUCTPATUBHbIN perjiaMeHT MpeoCTaB/IeHUs
MyHULMNATbHOM yotyrH «IIpegocraBienue uagopmaiuu 06 06pa3oBaTe/IbHBIX
NMporpamMMax ¥ y4eOHbIX IJIaHaX, pa00YuX MPorpaMMax y4eOHbIX KypCOB,
NpeMeTOB, AUCIUILIHH (MOAYJ/IeH), F0/J0BbIX Ka/IeHJAPHbBIX y4eO0HbIX rpaduKax»
B HOBOM pe/JJaKI[UuH, yTBeP)K/|eHHbI} MOCTAaHOB/IeHHeM a/[MUHHCTPALMH
IIbIIIMHUHCKOT0 FOPOACKOr0 OKpyra
ot 18.03.2021 N 198

B cootBercTBUM € PegepanbHbiM 3akKOHOM OT 27.07.2010 Ne 210-®3
«O6 opraHu3auuy TpeJoCTaBAeHUS TOCYJapCTBEHHbIX W MYHHUIUMAJbHBIX
yCJIyT», TOCTAaHOBJIeHUEeM aMUHUCTpaLUu [IbILIMUHCKOTO TOPOJACKOTO OKpyra
oT 18.08.2022 Ne 647 «O6 yTBepxaeHuu Ilopsaka pa3pabOTKu U yTBePXKJeHUS
aJIMUHUCTPAaTUBHBIX PerjaMeHTOB MpeJOoCTaB/JeHUs MYHULUIAJbHBIX YCIYT»
[TOCTAHOBJIARO:

1. BHecTu B AIMUHUCTPaTUBHBINA perjiaMeHT MpeJoCTaB/JeHNUs] MyHULIUNAIbHOM
ycayru «IIpenocraBnedue nHdopMaiuu 06 obpa3oBare/bHBIX MMPOrpaMMax U yueOHBIX
TN7IaHax, pabouMx MporpamMmax yueOHBIX KYpPCOB, TIPeMETOB, AWCLUILIMH (Momysieil),
rOJIOBbIX KaJleHJapHbIX yueOHbIX rpaduKax», YTBePXKAEHHbI TMOCTaHOBJIEHHEM
aZIMUHUCTPALUH [TBIIIIMHUHCKOTO rOpO/ICKOT0 OKpyra
or 18.03.2021 Nel198 «O6 yTBepKAeHUM AJMHUHHACTPATUBHOTO perjameHTa
MpeioCTaB/IeHNdss MYyHHUIMNanbHOM ycnyru  «[IpefocraBinenve uHdopmaluyd 00
oOpa3oBaTeIbHBIX MpOrpaMMax M y4eOHBIX TIJlaHaX, pabouuMx MporpaMMax yueOHBIX
KypCOB, TpeAMeTOB, [JUCHUIVIMH (MOAy/ei), TOJOBBIX KajieHAApHBIX yueOHBIX
rpadrkax» B HOBOH pefakiuu (fanee — AIMUHUCTPATUBHBIN perjaMeHT), C/ieyIoliue
W3MEeHEeHUS:

1) B TekcTe AJMHUHUCTPATUBHOIO perjiaMeHTa mnogpasfgenst 1.3, 2.3.-2.13
W3/I0’KUTh B HOBOU peJIaKLIUU:

«1.3. TpeboBaHuWe TIpelOCTaB/IeHHsI 3asBUTEI0 MYHHUIMIA/JLHOM YyC/IyTd B
COOTBETCTBUM C  BApUaHTOM  Mpe/OCTaB/JeHUs]  MYHULMNAJbHOU  YCIYTH,
COOTBETCTBYIOLMM ( TIPU3HAKdMyvrRd TROMSHdar ONPE/AEIEHHBIM B pe3yJsbTare
aHKeTUPOBaHUs, TPOBO/VMIIEK TROPHONQANHOBNOCTAB/SIOIIUM ~ YCIyry (Janee -
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npoduIMpoBaHre), a TakKe pe3yJbTaTa, 3a IIpPeOCTaB/ieHHeM KOTOPOro 00OpaTwsCs
3asBUTEJIb

1.3.1. TpeboBaHuWe mMpeAOCTaBAeHUS 3asBUTEI0 MYHULIMIIATBHOW YyC/IyTU B
COOTBETCTBUM  C  BApUaHTOM  TPeJOCTaBlIeHUs]  MYHHULMIIAJBHOM  YCIYIH,
COOTBETCTBYIOLIMM  TpU3HAKaM  3asBUTe/s,  OMNpeJie/IeHHbIM B pe3y/bTaTe
aHKeTUPOBaHHWs, IIPOBOJVMMOIO OpraHOM, TMpeAOoCTaB/SAIIMIUM yCayry (fanee -
npodWIMpOBaHue), a TaKKe pe3ysbTaTa, 3a MpeAOCTaB/eHMeM KOTOPOTo obpatuscs
3agBUTENb TpPU Mojaye 3asBiaeHUs 4vepe3 EaWHBIA TOpTan roCyJapCTBEHHBIX U
MYHULMTNANABHBIX YCIYT (QYHKLWN).

1.3.2. Kareropusi 3asiBUTe/I€M, UMEIOLMX MPABO Ha MOyUYeHHe YCIYTH — rpaXk/JaHe
Poccuiickori Pepepauyu (pu3nueckue U OpUJAYECKHE JMLA, YIIOJHOMOYEHHbIe
Mpe/ICTaBUTEIM OT UMEHU 3asiBUTEJIEH, NeMCTBYIOLMX Ha OCHOBAaHUU JOBEPEHHOCTH), a
TakKe /uija 6e3 rpakKAaHCTBa U MHOCTPaHHbIe TPakKAaHe Ha PaBHBIX OCHOBAHUSIX, eC/TU
MHOe He MpeJyCMOTPEHO 3aKOHOM WM MeXyHapOJHbIM [OroBOpoM Poccuiickou
deneparmn».

«2.3 Pe3sysibTar nipefocTaB/ieHrss MyHULIMIIAIBHON YCIyTH

HavMeHOBaHMe UM COCTaB pEKBU3UTOB [JOKYMEHTa, COJep’Kallero perieHye
O MpejOCTaBJIeHUH MYHULMMNAJIbHOW YCIYTM, Ha OCHOBAaHWM KOTOPOIO 3asBUTEJIO
Mpe/0CTaB/IsIeTCs pe3yabTaT MyHULIUNA/IbHON YCITyTH:

- mpezocTaBieHre uHpopMal 00 00pa3oBaTe/IbHBIX TIPOTpaMMax M yueOHBIX
TJ1aHaX, paboumx rporpaMmax y4ueOHBIX KYpCOB, TpeJMETOB, JUCHUILTUH (MOAYy/ei),
rOJIOBbIX Ka/JleHJapHbIX yueOHbIX rpaduKax;

- MOTMBUPOBAaHHBIN OTKa3 B MpeJ0CTaBJIeHU NHPOPMAaLIUH.

Pe3ynbTatbl 0hopMISIFOTCS Ha OyMa)kKHOM HOCUTesie WM B 37IeKTPOHHOU ¢dopme
B COOTBETCTBHM C TpeOOBAaHMSMH [JEMCTBYIOIETO 3aKOHO/aTenbCTBAa Poccuiickoi
QPesepalyu.

B kauecTBe pe3ysibTaTta MpefOCTaB/IeHUs] MyHULIMIIATIBHOU YCIYTU 3asiBUTENb MO
ero BeIOOPY BIIpaBe TOJIyYUTh:

a) B (¢opMe 3/IeKTDOHHOTO [JOKYMEHTa, TO/IIHUCAHHOIO YIOJHOMOYEHHbIM
JO/DKHOCTHBIM ~ JIMLIOM C  KCIIO/Ib30BaHWEM  yCU/IEHHOW  KBalW(ULIMPOBAHHOMN
571eKTPOHHOM MOANUCH;

6) Ha OyMa>KHOM HOCHUTeTIe.

3asgBuTe/b BIpaBe MOJYYUTh Pe3y/bTaT NpeJoCTaBAeHUs] MYHULIUIIATIbHOM YCIYTH
B (JopMe 3/IeKTPOHHOT'O JJOKYMeHTa WM JOKyMeHTa Ha OyMa)kKHOM HOCHUTe/le B TeueHue
CpOKa [IelCTBUS pe3yJ/ibTaTa MpejoCTaBAeHUsI MyHULUMIIaIbHOU YCIYTH.

@akT TMoJiyyeHUs] 3asiBUTe/IeM pe3y/bTaTa [pefoCTaB/JeHUs] MYHULIAIATIbHOM
ycnyrd (ukcupyeTtcs B defepanbHOM TOCyJapCTBeHHOW WHGOPMAal[MOHHON CHCTeMe
«[TopTan rocysapCTBeHHbIX M MYHULMMNAAbHBIX yCayr (pyHkumin)» (ganee - EINY)
(https://www.gosuslugi.ru/).

[Onst monydeHUs: pe3y/bTara MpPeJOCTaB/JIeHUs] MYHHULIMMNAIBHOM yCIyrd Ha
OyMa>KHOM HOCHTe/le 3asBUTe/Nb OOpalljaeTcss HeNoCpe[CTBeHHO B YTpaB/ieHHe
obpa3oBaHus, MO0 B 00pa3oBaTe/bHBIe OpraHHU3aLIiH.

2.4. Cpok npefoCTaBieHUs] MyHULIMNAIBHOW yCIIyTH
2.4.1. MakcrMasbHbIM CPOK Ipef0CTaB/IeHrsI MyHULMIIAIbHOU YC/IYTH B OpraHe,
MpeoCTaB/ISA0IIEM MYHULIMIATBHYIO YCIyry, B TOM YHMCJIe Cydae, eCclad 3arpoc U
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JOKYMeHTbI, HeoOXoAuMble i TpeAoCTaBAeHUs MYHULIMIAIBHOW YCIYyTH, TOAAHbI
3asiBUTEJ/IEM TI0CPeICTBOM ITOUTOBOTO OTITPaB/IeHHsI cocTaB/isieT 10 pabouux gHe.

2.4.2. B ciyuae nojauu 3asiBUTe/IEM 3asiBIEHUs] HAa MOJIyYeHrWe MYHUIUIIAIbHOU
yoiyrd  uepe3 EIITY, Ha oduipanbHOM caiiTe YmpaBieHusi o6pa3oBaHus,
obpa3oBaTesbHOMN OopraHu3aluu MaKCHMaJIbHbIU CPOK rpei0CTaB/IeHUS
MYHULIATIATBHON yCIyTy coctassieT 10 pabounx AHeH.

2.5. IlpaBOBBIe OCHOBaHMS /IJis IPe/IOCTABIEHUSI MyHULIUTNABHOM YC/IyTH.

2.5.1. IlepeyeHb  HOPMAaTMBHBLIX  IIPaBOBBLIX  aAKTOB,  peryJaUPYHOLIUX
rpeJjoCTaB/ieHe MYHUIMIIAILHOW yCIYTH, C YKa3aHHeM UX PeKBHU3UTOB Y MCTOYHUKOB
ourmanbHOr0 OMyOIMKOBaHUSA pa3MellleH Ha OQUIMaJbHOM CcaiiTe YTIpaBleHUs
obpa3oBanus B ceTu «MHTepHeT» 10 agpecy http://uopgo66.edusite.ru/ u Ha EIT'Y
https://www.gosuslugi.ru/17206/1/info.

2.5.2. Tlopsimok mocyaebHoro (BHecyeOHOTr0) 00)KaioBaHUs pellieHuH U 1eHCTBU
(be3meiicTBUSI) OpraHa, MPeJOCTABSIONIETO MYHHUIAIIATBHYIO YC/IYTY, a TakKkKe HX
JOJDKHOCTHBIX JIML], MYHULIATIATIbHBIX CTY’KalliX, paOOTHUKOB pPa3MellleH:

Ha OpUIMA/ILHOM CaiiTe YTipaBieHus ob6pa3oBaHus B ceTd «VIHTepHeT» 10 afipecy
http://uopgo66.edusite.ru/;

B (heepasbHOM roCyZapCTBEHHOW MH(OPMAIIMOHHOM crcTeMe, obecrieunBaroIieit
npoijecc  mocygebHoro (BHecymeOHOro) oOyka/ioBaHUSI pelleHWH W JeHCTBUHN
(be3melicTBHUS), COBEpIIIEHHBIX TIPH IIPeIOCTAB/IEHUH MYHUIUIAIbHBIX YCIyT, B
COOTBEeTCTBUM C TpeboBaHusiMu [losoxkeHusi o (QepepanbHOM TrOCYy/1apCTBEHHOMN
rvH(OopMaI[MOHHOW cucTeMe, obecreunBarolieli Tpoiiecc gocyaebHoro (BHecyzebHOro)
oO)kasloBaHWSI ~ pelleHMM U JelictBui  (Oe37eMcTBUsI), COBEpPIINEHHBIX  ITIPH
MpefoCTaB/ieHMd  MYHULMIAAbHBIX  YCAYT,  YTBEP)KAEHHOTO  MOCTAHOBJIEHHWEM
[TpaButenscTBa Poccuiickort ®Pepepaiii ot 20 Hosiops 2012 roga Ne 1198 «O
denepanbHON  TOCyZapCTBeHHOW HWHGMOPMAIIMOHHON CcHcTeMe, 00ecrieunBaroIei
rporiecc  gocyaebHoro (BHecyZieOHOro) 00’Ka/JiOBaHHS —peIIeHHud W JeHCTBUN
(be3meiicTBUSI), COBEPIIEHHBIX IIPM  IIPeAOCTaB/I€eHUHM  TOCYJapCTBEHHBIX U
MYHULIATNATBHBIX YCIYT.

2.6.  VcuepnbiBaroll[uii ~ TiepeueHb  JOKYMEHTOB,  HeOOXOAWMBIX /st
rpeJj0CTaB/IeHNs] MYHULUIIAIbHOW YCIYTH.

2.6.1. CoctaB u CmocoObI TI0/lauM 3arpoca O MPeAOCTaBAeHUH MYHHUIUTIATbHON
YCIIyTH:

npe/ioCTaB/eHe MYHULMMAAbHOM YCJIYTM  OCYILECTB/SIeTCS — YTpaBieHueM
oOpa3oBaHUsI U MyHUILMIIAILHEIMU 00pa30BaTeTbHLIMU OpPTraHU3al[dsMU,

B LeJsIX TIpefOCTaB/eHUsI MYHHULMIIAJbHOM YCJIYTM YCTaHOBJIEHWE JIMYHOCTH
3asgBUTE/IS MOJXKET OCYLeCTBJSATbCA B XOJE JIAYHOTO TIpUemMa T0Cpe[CTBOM
npebsiB/IeHUsT TacropTta TpaxkAaHuHa Poccuiickoir ®Pepepaiuu 60 HHOTO
[IOKYMeHTa, y[0CTOBepsrLLlero JUYHOCTh, NpeyCMOTPeHHbIX YacTbio 18 cratbu 14.1
denepanpHOoro 3akoHa ot 27 wuronsg 2006 roma Ne 149-®3 «0O6 wuHbopmarmw,
MH(MOPMAaIIMOHHBIX TEXHOJIOTUSIX U O 3alliuTe WH(POpMalLUW», WIA C UCIO0JIb30BaHUEM
deslepanbHOM TOCY/APCTBEHHON WH(OpPMAlMOHHOM cucTeMbl «EquWHas cucrtema
uaeHTUPUKAIMM U ayTeHTUUKaMM B  WHOPACTPyKType, obecreunBaroieit
MH(OPMAaIIMOHHO-TEXHO/JIOTUUECKOe  B3aUMOJENCTBUE WH(OPMALIMOHHBIX  CHUCTEM,
WCII0/Ib3YeMbIX [JIsi TPe/IoCTaB/eHus] TOCYJapCTBEHHbIX M MYHMIUIIA/IBHBIX YC/IyT B
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37IeKTpOHHOM  (opme»  (manee — ECHWA) wiM  HHBIX  TOCY/IapCTBEHHBIX
MH(OPMaI[MOHHBIX CUCTEM, €C/IM TaKue rocy/iapCTBeHHble UH(OPMALIMOHHbIE CUCTEMBbI
B ycTaHoBjieHHOM IIpaBurtenbctBoM Poccuiickort ®ezepaiu mopsiike 00ecrieurBaroT
B3auMogeiictBue ¢ ECUA, npu yc/ioBUM COBMaZieHUs1 CBeZieHUi 0 (hr3uUeckoMm Jivije B
yKa3aHHbIX  MH(GOPMAIIMOHHBIX  CUCTeMaX  (MCMoJib30BaHWe  BhblllleyKa3aHHBIX
TEeXHOJIOTHHM MPOBOAUTCS TPY HAJTMYMU TeXHUYECKOU BO3MOXKHOCTH).
2.6.2. [JokymMeHTbl W WH(OpMaIUsi, KOTOpPbie 3asiBUTE/Ib [JO/DKEH Mpe/ICTaBUTh
CaMOCTOSITe/TbHO:

3asiB/ieHde O [IpeJoCTaB/ieHUd yciayrd (mojaeTcsi WIM — HarpaBisieTcs
B YMOJHOMOUEHHbIN OpraH 3asBUTe/eM IO ero BbIOOPY /JMYHO WU TIOCPe/ICTBOM
TOUTOBOM CBS3M Ha OyMakKHOM HocuTese; MO0 B ¢opMe 3/IeKTPOHHBIX JOKYMEHTOB
C WCIOJIb30BaHWEM WH(POPMaLMOHHO-TeJIEKOMMYHHKALIMOHHONW ceTh «VIHTepHeT»
c cobsrofieHreM yCTaHOB/EHHBIX TIOpsKa M CIIOCOOOB TOAAQuUM TaKUX 3asiB/IeHUI)
B CKaHMPOBAaHHOM BH/[le) MO (opMe COIJIaCHO MNPWIOKeHUt0 Ne 2 K HaCTOSILEMY
perjiaMeHTy;

KOMUSI JOKYMeHTa, MOATBEP)KJAoIIero JIMUHOCTb 3asBUTess (C MpebsBlIeHueM
OpUTMHA/a WX B BUJE 3JIEKTPOHHOTO oOpa3a TakOro [JAOKyMeHTa, eClH 3asiBjieHHe
MOJIAeTCs WIA Hamnpae/sieTCs B (opMe 37eKTPOHHOTO [OKyMeHTa. lIpeacraBieHus
yKa3aHHOTO B HACTOSIIIIEM TIOAIYHKTe [OKyMeHTa He TpebOyercs B ciayuae
Tipe/iCTaB/IeHUs 3asiB/IeHUs TIOCPEeICTBOM OTIIPaBKM uepe3 JIMUHbIM KabuHeT EuHOrO
rnoprajia, a TakXe, eCId 3asBleHHe [MOJNUCAaHO YCUIeHHOW KBaJM(PULIMPOBAHHOU
3/IEKTPOHHOM TO/IMCHIO). 3asBUTE/H, SB/SIOLIMECS] UHOCTPAHHBIMU T'PaXKJAaHaMU WU
JMLaMU be3 IPa)KJaHCTBa, [IOTIOJTHUTE/TbHO NpeAbAB/IAIOT  JOKYMEHT,
TIOATBEPIKJAIOIMM TIPABO 3asBUTeNsT Ha TipeObiBaHWe B Poccuiickoii Pepepariyu.
WHocTpaHHble TpaKAaHe U Jivija 0e3 rpakJaHCTBa BCe JOKYMEHTBI TPeJCTaBJIsSIOT
Ha PyCCKOM SI3bIKe WJIK BMeCTe C 3aBePeHHBIM [1epeBO/IOM Ha PyCCKUM SI3bIK;

2.6.3. IlepeueHb  JOKYMEHTOB, HeOOXOAWMBIX [/  TIPeJOCTaBIEHUS
MYHULIUNAJBHOU YCJIYTH, SIB/SIETCS UCUYEPITbIBAOLLM.

3aripeiijaetcsi TpebOBATh OT 3asIBUTEJIS:

- TpeJOCTaB/eHUs] JOKYMEHTOB W MH(MOpMAaluu WU OCYIeCTBIeHUs JeNCTBUM,
rpeJjoCTaB/eHHe WIA OCYLeCTB/IEHWEe KOTOPbIX He MpPeJyCMOTPEHO HOPMaTUBHBIMU
MPaBOBbIMU aKTaMH, peryJUPYIOIIUMM OTHOIIEHUS], BO3HUKAIIIUWEe B CBA3U C
rpeJj0CTaB/€eHUeM MYHMIUMIIAILHOW YC/IYTH, a TakKKe TpefoCTaBaeHus JOKYMEHTOB U
MH(OpMaIMY, KOTOpble HaXOJATCS B paCIOpPsSUKeHUM OpPraHoB, IMPeOCTaB/ISIOIINX
MYHULIUMAIbHYIO YCIYTY;

- OCYIeCTBJ/IEHUsI AEeMCTBHH, B TOM UHC/e COTJIaCOBaHWM, HeOOXOAWMBIX [I/st
MoJIyueHrs] MyHULIUTIaIbHOW yC/IyTH M CBSI3aHHBIX C OOpallleHeM B HHbIe OpraHbl U
OpraHu3alyH, 3a UCK/IOUEeHWEeM MOJyYeHUsl YCJIyT, BKIKOUYEHHBIX B TepedyeHb YCJIyT,
KOTOpble SIBJISIFOTCSI HEOOXOAWMBIMM U 00si3aTe/IbHBIMH  [ijiS  TIPeJ0CTaBJIeHUsS
MYHULIMNAIbHBIX YCIYT, YTBEPXKAEHHBIX B [IbIIIMUHCKOM rOpPOJICKOM OKpYTe.

2.6.4. JToKyMeHTbI, COCTaB/IeHHble Ha MHOCTPAHHOM $3bIKe, MOJJIeXKaT IepeBOAy
Ha PYCCKWMW $3bIK. BepHOCTb mepeBofa W TMOMJIMHHOCTH TMOJIWCHU TepeBOUMKA
CBU/IETE/IbCTBYIOTCS B MOPS/IKe, YCTaHOB/IEHHOM 3aKOHOZATeIbCTBOM O HOTapuare.

2.6.5. 3asBuTenssM obecrieurBaeTcss BO3MOXKHOCTH BbIOOpa criocoba Iogauu
3asB/IEHUSI O TPEeOCTaBJIeHUA MYHHUILUATIABHON YC/IyTH: TIPU JIMYHOM OOpalljeHHuH B
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YIIOJTHOMOUEHHbIA ~ OpraH, T[OUTOBOM CBfI3bIO, C  MCIIOJIb30BAHUEM  CpEeJICTB
(hakCUMUIBHOM CBSI3HU, B 3/IeEKTPOHHOM (hopMe.

2.6.6. B 6ymakHoMm Bufie (hopma 3asB/ieHHSI MOXKET OBITh MOy4YeHa 3asBUTe/IEM
HerocpeACTBEeHHO B YIIOJIJHOMOUEHHOM OpraHe.

2.6.7. 3asiBiieHHe O TIpelOCTaB/Je€HUM MYHULIUNAIBHOM YCIYTM U CKAHWUPOBAHHBIE
KOITUK JOKYMEHTOB, yKa3aHHble B HaCTOSIIEeM II0/ipa3/iesie, MOTYT ObITb ITOZAHbI
B 3/1eKTPOHHOU (popme uepes3 EIIT'Y.

2.6.8. Kommu [JOKYMEHTOB, VyKa3aHHbIX B TMyHKTe 2.6.2 mogpaszena 2.6
pa3zena 2 HacCTOsILero perJjiaMeHTa, TpeJCTaB/sIIOTCA BMeCTe C MOJJIMHHUKaMU,
KOTOpBbI€ M0CJie CBEPKY BO3BPALLIAIOTCS 3asIBUTEJTIO.

B cinydyae HeBO3MOKHOCTH TIpefOCTaB/IeHUs ITOAJIMHHUKOB, IPeJOCTaB/ISIOTCS
HOTapuasabHO 3aBepeHHbIe KOIHU.

2.6.9. 3asiBuTenmo obecrieunBaeTCsl TIPHEM JOKYMEHTOB, HEOOXOJWUMBIX [I/Ist
ripefiocTaByieHys yciayru, uepe3 EINY, u perucrpaiys 3ampoca 0e3 HeoO6X0AMMOCTH
TTOBTOPHOT'O TIPeZICTaB/IeHUs 3assBUTe/IeM TaKUX AOKYMEHTOB Ha OyMaKHOM HOCHTeJe,
ecIi  MHOe He YCTaHOBJeHO (ejepasbHbIMU 3aKOHAMU U TIPUHUMaeMbIMU
B COOTBeTCTBUU C HUMU aKTamu [IpaButenscTBa Poccuiickon ®eepaiivu.

[IpefocraBieHre yCjiyrd HauyvHAeTCd C MOMEHTa IIpMeMa W perucTpalyu
yIIOJTHOMOYEHHBIM ~ OPTaHOM  3JIEKTPOHHBIX  JJOKYMEHTOB, HEOOXOAMMBIX /ISt
TMpeloCTaB/IeHUs YCTYTH.

2.6.10. 3asBUTE/Nb BMpaBe OTO3BaThb CBOe 3asiB/ieHHe Ha /000N cTaguu
pacCMOTpPEHHs, COrJIaCOBaHUSI WM TOATOTOBKHA [IOKYMEHTa YINOJHOMOYEHHbIM
OpraHom, oOpaTUBIIMCH C COOTBETCTBYIOIIUM 3asiBJieHMEM B YIIOJIHOMOUYEHHbIN OpraH,
B TOM YUCJIe B 37IEKTPOHHOM (hopMe.

2.7. VlcuepnbIBaroLvi MepeyeHb OCHOBAHWHW [/ OTKa3a B MpUeMe JOKYMEHTOB,
HeoOX0JUMBIX /IJIsl TIPeJJOCTaB/IeHUs] MYHULIATIATbHON YCIYTH.

2.7.1. OcHOBaHuWeM [iI1 OTKa3a B IpHeMe [JOKYMEHTOB, HeOOXOJUMBIX [I/ist
NpeJ0CTaB/IeHNUS] MYHULMIIA/IbHOW YCIYTH, SBISIETCS:

oOpailjeHHe C 3asB/IeHHEM O TIPeJOCTaBIeHUH MYHUIMIAILHOW YC/IyTH JIUII,
He TMpe/ICTaBUBLIEr0 [JOKYMEHT, YAOCTOBEDSIOUIANA €ero JWYHOCTh (TIpU JIMYHOM
obpailjeHuM) ¥ (WIKM) TIOATBEP)KJAIOIIMM ero II0JIHOMOUMS KakK TIpeJCTaBUTe IS
(bH3MUeCKOro Jviia Wik KPUANYECKOrO JIULIA;

Mo/IaHHOe 3asiBJieHHe He COOTBETCTBYeT 10 (opme U cofiepKaHHI0 TpeOOoBaHUSM,
MpeAbsIB/IseMbIM K 3asBJIEHHMIO COrJIaCHO TIpWioXKeHWr0 Ne 1 K HacTosijemy
perjiaMeHTy;

rpe/iCTaB/ieHe 3asiBUTe/IeM JOKYMEHTOB, WMEIOLIMX ITOBPeXJeHHs, U Ha/lhuue
WCIIpaB/JeHul, He TI03BOJISIOLIMX OJHO3HAUHO HCTOJKOBATh MX COJeprKaHue,
He cojiepyKallux o0paTHOTO aZipeca, MOAIUCH, TleuaTH (MPU HaTHUUN);

HecoO/Io/ieHre YCTaHOB/IEHHBIX HOPMaTUBHBIMU TTPAaBOBBIMU aKTaMU TpeOOBaHUH,
MpebsB/IIeMbIX K 3JIEKTPOHHOU MO/IIHCH.

2.7.2. O Ha/MuMi OCHOBaHMUS [Jig OTKasa B IpUeMe [OKYMEHTOB 3asiBUTeJIs
vH(OpPMUDPYeT CIelUaJUCT YIOJHOMOUEHHOTO OpraHa, OTBETCTBEHHBIM 3a TMpueM
JIOKYMEHTOB, OOBSICHSIET 3asBUTEII0 CO/IeP>)KaHUE BBISBJIEHHBIX HEIOCTAaTKOB B
Tpe/ICTaB/IeHHbIX JOKYMEHTaXxX U mpejjiaraeT MPUHITb MePbI 10 UX YCTPAHEHUIO.

[ Ceprudrmar 39693F319D6SESSET47TBS001 AEAAABL 4 ]




YBenomnenne o006 OTkKaze B TipUeMe JOKYMEHTOB, HeOOXOAUMBIX IS
MpeJOCTaB/e€HUs MYHULUIAJBHOW YCAYTU MOJANUCHIBAETCA [JO/DKHOCTHBIM  JIULIOM
YIIOJITHOMOUEHHOT0 OpraHa YU BbIJaeTCsl 3asBUTEM0 C yKa3aHWeM IPUYMH OTKas3a He
ro3fHee OJHOro pabouero [AHS €O [JHS oOpallleHHsl 3asBUTeNs 3a IOyuYeHUueM
MYHULIUNAIBHOU YC/IyTH.

He MoykeT ObITh OTKa3aHO 3asBUTE/I0 B TpHeMe AOTOJIHATENIbHBIX [JOKYMEHTOB
TPY HaJIMUMY HAMEPEeHUs UX CAaTh.

2.7.3. He pomyckaeTcd OTKas3 B [pueMe 3asBleHWS U UHBIX [JOKYMEHTOB,
HeOOXOZMMBIX /11 TIPe/IOCTaB/AeHUsI MYHMIUMAJIbHOW YyC/IyTH, B Cy4yae, ecjid
3asiB/IeHHe U JOKYMEeHThI, He0OX0uMble /17151 TIpe/IoCTaB/IeHUsI MyHUIUTIaTbHOM YCIYTH,
MoZaHbl B COOTBETCTBUM C HH(OpMalLyeld 0 CpoKax M TIOpsJKe IpefoCTaB/eHus
MYHUIUTIAIBHOU YCIyTH, onybsrkoBaHHoM Ha ETIT'Y, PerroHansHOM TopTase yciayT 1
ouLMasbHOM CalTe YIIOJTHOMOUEHHOTO OpraHa.

2.7.4. OTkKa3 B TmpueMe [IOKYMEHTOB, HEOOXOJUMBIX [Ji TIpeOCTaBIeHHS
MYHULIATIATBHOW ~ yC/IyTH, He TIPensSTCTBYeT TIOBTOPHOMY OOpallieHWi0 Toce
yCTpaHeH!s IPUUKHBI, TTIOCTYKUBIIEM OCHOBaHHEM [IJIs1 OTKas3a.

2.8. HcuepnbiBarwmuu  TepeyeHb  OCHOBAaHWM  [Jid  MOPUOCTAHOBJIEHUS
MpeJjOCTaB/e€HUs] ~MYHULMNAJbHOU YCJIyTM WIM OTKasa B  MpeJoCTaB/IeHUU
MYHULIUNABHOU YC/TyTH.

2.8.1. OcHoBaHusi Jjisi TIPUOCTAHOBJIEHUS] TIPe/IOCTaB/IEHUs] MYHMIUIIATbHOU
yCIyTH 3aKOHOZaTenbCcTBOM Poccuiickort @efiepaliivi He pelyCMOTPEHBI.

2.8.2. OcHoBaHMS [Ji1 OTKa3a [peAoCTaB/leHUs MYHULIMNAJIbHOW YCIyTH
3aKOHOAaTeNbCcTBOM Poccuiickori @efiepalii He MpelyCMOTPEHBI.

2.8.3. He pomyckaeTrcsi OTKa3 B TMpeAOCTaB/J€HUM MYHULUMNAIbHOW YCIYTA B
cjlydyae, ecjiud 3asiBieHWe U JIOKyMeHTbl, Heo0XoAuMble [Jsi TIpe/loCTaB/IeHHs
MYHULMTIaIBHOW YCIYTH, MO/JaHbl B COOTBETCTBUM C MH(OPMALIMe 0 CpPOKax U Mopsifike
MpefioCTaB/eHNds ~ MYHMIMMAJbHOW  yciayrd, — onybnmkoBanHoit Ha  EIITY
1 opuiMaIbHOM CaiTe.

2.9. Pasmep miaTel, B3UMaeMOW C 3asiBUTeNs TIpU  TpeAOCTaBIeHUH
MYHULIATIATBHON YCTYTH, U CTTIOCOOBI ee B3UMaHHUSI.

["ocyapcTBeHHasi MOLLTMHA WM MHAs T1J1aTa 3a mpefoCTaB/ieHrue MYHULUMIIAIbHOU
yCcayrd He B3uMaeTcs. [IpemocTaBieHue MyHULIMNAIbHOM YCJIYTH OCYILECTB/ISIETCS
OecrinaTHo.

2.10. MakcumanbHBIM CPOK OXKMIAHUSI B OUepe/iv MU 1o/iaue 3asiBUTe/IEM 3arpoca
O TIpeJoCTaB/eHUU MYHMUIMIIAJIbHOM YCIYyrMd W TIpU  MOJIydeHWH pe3y/bTaTa
rpe0CTaB/IeHHsI MyHULIMIIATbHOM YCTYTH.

MakcuMasibHbId CPOK OXKHZAHWS B Ouepeiy MpPU rojauve 3asBUTeJIeM 3arpoca O
MpeJOCTaB/eHN  MYHULMMNAIbHOM YCJIyTM U TpPUA  TIOAYyUYeHWH pe3yJibTara
TMpeJ0CTaB/IeHUS] MYHULMITAJILHOW YCIYTH He TO/DKEeH MpPeBbIaTh 15 MUHYT.

2.11. Cpok perucTpanuyu 3arpoca 3asBUTesIsI 0 TIpeJ0CTaBIeHUA MYHULUIIATbHON
YCIYTH He [JOJDKeH MpeBbIliaTh 15 MUHYT.

Peructpauuss  3asiBieHMss O  TpPeAOCTaBJA€HUM  MYHULMIAIBHOM  YCIYTH,
TIOCTYTTMBIIIEr0 B BBIXOAHOW (Hepabouuii WK TIpa3fAHUUHBIA) [1€Hb, OCYIIeCTBJISE€TCS
B TIepPBbIM 3a HUM pabounii IeHb.
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2.12. TpebGoBaHUs K TTOMeI1[eHUSIM, B KOTOPBIX TTPe/IOCTABJISIOTCS MYHHULUTIATbHbIE
YCIIyTH.

2.12.1. TTomelijeHust [/1s1 TIpeOCTaBIeHUsT MyHULIUTIATbHOW YCIYTH [TOJDKHBI OBITh
pa3MmellleHbl Ha STakaX 3[aHus He Bblllle BTOPOrO U  COOTBETCTBOBATH
MPOTUBOIOXKapPHBIM U CAHUTAPHO-3MUAEMHO/IOTUUeCKUM TTPaBUIaM U HOpMaTUBaM.

2.12.2. Mecra uHhopMupoBaHUs 3asiBUTe/el 000py1yIOTCS:

- "H(OPMaIMOHHBIMU CTEH/IaMU C BU3yaJlbHOU TEKCTOBOW UH(OpMal[vel;

- CTYJbSIMU W CTOJaMH, a TakKXe MUCbMEHHbIMU TIPUHAJIEXXHOCTSIMU [IJI51
BO3MOXXHOCTH O()OPMJIEHUS IOKYyMEHTOB.

WNudopmaiuss  fo/mkHa ObITh  [IOCTOBEPHOM,  aKTyajqbHOM, 0OhOpM/IeHHOM
B JIOCTYITHOM ZiJ1s 3asiBUTesel hopme.

2.12.3. KabuHeTbl TIpMemMa 3asgBUTeNel JO/DKHBI  ObITb  00OpY/IOBaHbI
vHGOPMaLMOHHBIMU Tab/MUKaMHu C yKa3aHHMeM HoMepa KabuHeTa, dbaMuInu, UMeHH,
OTUeCTBa W  JO/DKHOCTM  CIeLWa/NNCTa, OCYLIeCTB/SIIOIIEr0  IpefoCTaB/eHHe
MYHULIATIATBHON YCTyTH, peXkruMa paboThl.

2.12.4. B mecTax mpefoCTaB/ieHUs] MyHULIUNAJIbHOU YCIYyTU MpeNyCMaTpHUBAEeTCs
obopyioBaHHe OCTYITHBIX MECT 0011[eCTBEHHOTO IT0/Tb30BaHUS (TyasieToB).

2.12.5. Tlnowaap TOMelIeHUs, B KOTOPOM MPEAOCTaB/ISIeTCS MYyHHULUMNATIbHAas
yciiyra, Jo/DKHa obecreurBaTb BO3MOYKHOCTH CaMOCTOSITE/IBHOTO —TI€Pe/IBHKEHUS
MHBa/IMZOB IO TEPPUTOPHMH TIOMeEleHHs, BXOZAa U BbIXO/JAa W3 HEro, B TOM 4YMCJIe
C TIOMOILIBIO CIEeLMa/IMCTOB OpraHa, NMpeJoCTaB/ISIOIero MyHULIMNAbHYI0 YCIYTY.

Ha Tepputopuu TipefioCTaB/ieHHdss MYHUIMMNAJbHONW YCAYTH JO/DKHBI  OBITh
rpeJyCMOTPeHbl MeCTa CTOSIHKM TPaHCIIOPTHOIO CpejCTBa, IIpefoCTaBJIsOLIUe
BO3MOXXHOCTb CaMOCTOSITe/IbHOW TOCAZAKA B TPAHCIIOPTHOE CpeACTBO U BbICAJKU
W3 Hero, B TOM YHMC/Je C TIOMOIIbI CIeLuaauCTOB OpraHa, MNpeAOoCTaBIISIOLIEro
MYHULIANATBHYIO YCIYTY.

CnenuanucT opraHa, TpeAoCTaB/SIOIIEr0 MYHULMIIAIBHYI0 YCIYyry, OKa3bIBaeT
MOMOIIb WHBAJIWAAM B TIPeOZAO/eHMA OapbepoB, MeIIalUX TIO/yUeHHI0 WMH
MYHULIUMNAJBHOU YCJIyTU HapaBHe C APYTMMHU JIULIAMHU.

C mnoMOIIbI0 CMEeLUaJIUCTOB OpraHa, MpeJoCTaB/SIOLIEr0 MYHULIUNATIbHYHO
YCIAyTy,  OCYIIeCTB/SIETCI  CONPOBOXK/IEHWEe  WHBAJUAOB, MWMEKIIUX  CTOMKUE
paccTpoucTBa (DYHKI[MM 3pEHUS] U CaMOCTOSITe/IbHOTO TepeJBI)KeHUs, U OKa3aHUe UM
MOMOIIY B TTIOMeEILeHUSIX, B KOTOPBIX MPeA0CTaB/IsIeTC MyHULUIAIbHas yCayra.

B momelieHusix [0/DKHBI ObITH 00OpyZOBaHMEe W HOCHTeNW HWH(OpMaIuy,
HeoOXxoauMble 51 obecrieueHust OecCIpernsATCTBEHHOrO [JIOCTyMa WHBAIWAOB K
00beKTaM, B KOTOPBIX TIPe/IOCTaB/ISIeTCs MyHULIUTIAIbHAs YCIyTa.

Takxke, B TIOMell[eHUU AOJ/DKHBI ObITh TIPelyCMOTPEeHbl MeCTa OXKWZAHUS, MecTa
JIIST  3aTlO/THEHHsST  3arlpocoB, 00OopyaoBaHue C AyOIMpoBaHMEM HeOOXOJUMOM s
HMHBa/M/IOB 3BYKOBOM W 3pUTe/IbHOM MH(OpMal[1H, a TakKKe HaZmuceld, 3HaKOB U UHOU
TeKCTOBOM U  rpaduueckoi uH(oOpMaiuyd, HeoOXoAUMON g TIOMyUYeHUs
MYHUIMTAIbHOW YCIYTH, 3HAaKaMH, BBINOJHEHHBIMU pesibe(HO-TOUeUYHBbIM HIPUGTOM
bpaiins.

B nowmelieHue, B KOTOPOM OKa3bIBaeTCS MyHULMIA/IbHAS YC/Iyra, JOMyCKaeTCs
CYPZOTIEPEBOAUMK U TH(MIOCYpPJOTIEPEBOIUNK, CO0AKa-TIPOBOJHMK TIPU  HaJTUUUU
JIOKYMEeHTa, TIOJTBEP’K/AIOIIIEro ee CrielfdajbHOe 00yueHue.
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[MTpy HeoO6XOAWMOCTH, MYHUIMIMA/IbHAs yC/lyra TPeloCTaB/iseTCs T10 MeCTy
JKATE/IbCTBA WHBAJIWJA WIA B [JUCTAHLIMOHHOM pexume. Bce Bble3gpl K JaHHOMU
KaTeropuu Ipak/iaH OCYIL[eCTB/ISIOTCS Ha 6e3B03Me3IHON OCHOBe T10 TIpe/iBapyTeTbHOMN
3aMucH, KOTOPYI0 MOXXHO OCYIIeCTBUTb AMCTAHIIMOHHO 1o TenedoHy. Eciu xe y
3asBUTE/ISI C OTPAHUUEHHBIMA BO3MO>KHOCTSIMM BCe-TaK{ BO3HHMKaeT HeoOXOJWMOCTH
MOCeTUTh JIMYHO O(UChl MpUeMa U BblJauM JOKYMEHTOB, TO CIEeLUaJMCT OpraHa,
MpPeIOCTaB/ISAIOIIEr0 MYHULIMIAIBHYIO YC/IYry, OKa3blBaeT TIIOMOLb HWHBAIWAY B
MOJIyYeHUU MYHULIUIAIBHBIX YCIYT, BK/IKOUast UX COMPOBOXKAEHHUE.»

2) nmozapaszensl 2.13 — 2.15 npu3HaTh yTPaTUBILIMMU CUJTY;

3) nogpaszgen 2.16 u 2.17 cuutaTh nozApaszzenamu 2.13 v 2.14 cOOTBETCTBEHHO.

2. Hacrosiiee TmiocTaHOBNeHWe OMyO/IMKOBaTh Ha oduLUaTbHOM —caiiTe
[TBIIIIMHUHCKOTO TOPO/ICKOT'0 OKPYTra (WWW.IBILLIMUHCKUU-TO.pd).

VciostHsItOIMI 00513aHHOCTH TJ1aBbl
[IBIIIMUHCKOT O TOPOZCKOr0 OKpyTra A.A. ObockamnoB
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