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YTBEPXIEH

MOCTaHOBJIEHUEM

aAMUHUCTPALUU [TBIITIIMUHCKOTO
rOPO/CKOr0 OKpYyra

OT 2023 Ne

«O0 yTBep)K/leHUH a]MUHHACTPAaTUBHOTO
peryiaMmeHTa TNpeioCTaBIeHuUs
MYHULMTNAIbHOW YCIYTH
«[IpegocTaByieHrie apXUBHBIX CIIPABOK,
apXMBHBIX KOMUM, apDXWUBHBIX BBIMUCOK.
MH(}OPMAaIMOHHBIX MUCEM, CBSI3aHHbIX
C peanuv3aliel 3aKOHHBIX T1paB

1 CBOOO/] TpaXKIaH»

AAMUHUCTPATUBHbBIU PET/JIAMEHT
NpejoCTaB/IeHUus MyHHIIMNIA/IbHON yoTyru «IIpefocTaB/ieHre apXUBHBIX
CMPaBOK, APXUBHBIX KONUM, apXUBHBIX BHINMTUCOK, HH(POPMALHOHHBIX MHCEM,
CBsI3aHHBIX C pea/n3alnyeil 3aKOHHBIX MPAaB U CBO0OJ rpaXkiaH»

Pa3pen 1. O01He mosio)keHus
IIpeaMeT pery/iMpoBaHUA aAMUHHUCTPATHBHOIO PerjiaMeHTa

1. AZAMUHUCTpPATHBHBIN perjaMeHT MpeJoCTaB/IeHUs] MYHULIUMAIBHON YCIyTU
«[IpefocTaByieHe apXUBHBIX CIPAaBOK, APXWBHbBIX KOIWM, apXWBHBIX BBITIHCOK,
MHGOPMAIIMOHHBIX TIMCEM, CBSI3aHHBIX C peanu3alieidl 3aKOHHBIX TIpaB W CBOOOZ
rpaxaaH» (masee —  perjaMeHT) yCTaHaB/AMBaeT TOPSAOK U CTaHAapT
rpe/ioCTaB/ieHHsT MYHUIMTNanbHOW ycnyru «[IpefocTaBieHre apXUBHBIX CIPABOK,
apXUBHBIX KOMHM, apXWBHBIX BBIMMMCOK, WH(MOPMAI[MOHHBIX TMHCEM, CBSI3aHHBIX C
peanu3aljiell 3aKOHHBIX TIpaB W CB0O0OOJ TrpaxkAaH» (Janee — MyHMIUMANIbHas
yCayra).

2. PerjiaMeHT  ycCTaHaB/MBaeT CPOKHU U rocJieiloBaTeTbHOCTh
aZIMUHUCTPATUBHBIX TIPOLIEAYD apXUBHOTO OTJesa aJMUHUCTpaLyy [IbIIIMUHCKOTO
rOpoJICKOTO OKpyra (Jasee — apXWBHBIM OT[es), OCYIIEeCTB/sIeMbIX B XOe
Tpe/IOCTaB/IeHHsI MYHULIATIAIBHOW ~ yC/IyTH, TIOPSAOK B3aUMOJIEHCTBUSL  MEXIY
JIOJDKHOCTHBIMU JIUL]aMH, B3aUMO/IeCTBUS C 3asIBUTEJISIMU.

Kpyr 3asBuTeen

3. 3asBuTeNs YTU SBJSIOTCS (PU3NUYECKre

U IOpUAWYECKUe  JIn &%ﬁ@%ﬁw% rOCYJAPCTBEHHbIX  OPraHoB
U UX TePPUTOPUATBHELX.,+ QDTREAR opSREAHPR 500 AGYARDCTBEHHBIX  BHEOO/DKETHBIX
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(OHZOB ¥ UX TeppUTOpPHANLHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IEHUS),
oOpairjaroiiiecss Ha 3aKOHHBIX OCHOBAHMSX K AapXMBHBIM JOKYMeHTaM, B I[e/IsSIX
MOJTyUeHUs] ¥ WCMOJIb30BaHUS MH(OpPMAaLUM, CBSI3aHHOW C peajv3aljveld 3aKOHHBIX
MpaB ¥ CBOOOJ TpaklaH, a TakKe TpaB M 3aKOHHBIX MHTEPECOB 00I[eCTBeHHBIX
00beIMHEeHWH, OpraHW3al[ii W JO/DKHOCTHBIX JUI] (Zlajlee — 3asBUTEIM), a TaKKe
3aKOHHbIE TIpe/ICTaBUTE N 3asiBUTEISI.

TpeboBanus K nopsaAKy HHGOPMHPOBaHKS 0 NPe/J0OCTaBIeHUN
MYHULIUNA/JIbHOU YC/IyTH

4. "ndbopMupoBaHue 3asiBUTe/el O MOPsiiKe MpeAoCTaB/ieHrss MyHULIMNAJIbHON
YCJIyTA OCYIeCTB/ISIETCS HEIoCpeCTBeHHO pabOTHWKAaMU apXWBHOTO OTZAesa TIpU
JTMYHOM TipyeMe U 1o TesnedoHy, a Takke uepe3 ['ocyJapcTBeHHOe OrO/)KETHOe
yupexzeHue CeepayioBcKOM  obmactu «MHOro(PyHKIIMOHA/IbHBIN  LIEHTP
Tpe/loCTaB/ieHrsI TOCY/IapCTBEHHbIX W MYHMIUMNANbHBIX  yCIyr»  (Janee —
MHOT O YHKIIMOHATbHBIN 1L[eHTP Npe/j0CTaB/eHuUs roCy/1apCTBEHHBIX
Y MyHULMIAIBHBIX YC/IYT) Y €ro (puIvabl.

5. Undopmaiusi o0 MecTe Haxox/eHusi, rpadukax (pe>kume) paboTbl, HOMepax
KOHTAaKTHBbIX Tene()OHOB, ajipecax »3JeKTPOHHOW TMOYTbl apXWBHOTO OT[ena WU
aaMuHUCTpaLU  [IbIIIMMHCKOTO TOpPOJCKOTO  OKpYyTa, ouLManbHOrO CcaWTa
aaMuHUCTpaLuK [IbIIIMUHCKOTO TOPOACKOTrO OKpyra, WH(pOpMaLus O TOpsKe
MpefoCTaB/ieHrdsT ~ MYHULIMMNAJbHOM  yCIyru — pa3MelljeHa B (eiepasbHOMU
rocy/lapCTBeHHOM HMH(OpPMaI[MOHHON cucTeMe «EAWHBIM TOpTal TOCYJapCTBEHHBIX
Y MyHULIMMNaNbHBIX ycayr (pyHKumi)» (ganee — EauHbI mopran) 1Mo azapecy
https://www.gosuslugi.ru/138128/1/info, Ha oduiuanbHOM caiiTe aAMUHUCTPALIUU
[TenuMuHCKOTO  ropogckoro  okpyra  (http://Www.NbIIIMUHCKUNA-T0.pd/), Ha
opuranbHOM caiiTe YrpaBieHuss apxuBaMud CBepAJIOBCKOM 00/1aCTU B CeTH
VuTepHeT ¥ UWH(OPMAI[MOHHBIX CTeH/JaX apXWBHOIO OfieJla  aJMUHUCTPALIUU
[TBILIMUHCKOTO TOPOJCKOTO OKpyra, a TakXKe TMpeAoCTaB/sieTcss HerocpejCTBeHHO
MYHUIUTIATBHBIMU ~ C/AYXKAIllUMM WM~ pabOTHMKAaMM ~ apXWBHOTO  OT/esa
aAMUHUCTpAMK [TBIIIMUHCKOTO TOPO/JCKOTO OKpyra IpH JMYHOM TIpUeMe, a TakxKe
1o TenedoHy.

Wudopmaiusi o Mecte HaxoxzaeHus, rpadukax (pekrme) paboThl, HOMepax
KOHTaKTHbIX  Tejie)OHOB  MHOTO(PYHKIIMOHA/JBHOTO  L[eHTpa MpeJoCTaBlIeHUs
roCyJapCTBEHHbIX W MyHULUMNAAbHBIX YCAYr, O TOpsifKe MpeJoCTaBlIeHUs
MYHULMTAJIBbHOW YCJAYTU W CChIIKA Ha OQUUUAAbHBIM calT [IbIIMUHCKOTO
rOpO/ICKOTO OKpyra pa3smellleHa Ha O(UIMaJbHOM CaiiTe MHOrO(GyHKLMOHATbHOTO
L[eHTpa TMpeJJOCTaB/eHUs] TOCY/JapPCTBEHHbIX U MYHHULMIIAJbHBIX YCAyT B CETH
WuTepHeT 1o azapecy: https://mfc66.ru/, a Takke npejocTaBisieTCsi HEMOCPeACTBEHHO
paboTHUKaMu MHOTO(YHKIMOHA/JILHOTO LIEHTPa Tpe/j0CTaB/IeHHsl TOCy/JapCTBeHHbBIX
Y MYHULIMMNAAbHBIX YCIYT TP JIMYHOM TIpUeMe, a TakxKe To Tene(oHy.

6. OcHOBHbIMU TpeOOBaHUSMU K WH(MOPMHUDOBAHUIO TpaXKJaH O TIOpsi/IKe
MpeOCTaB/IeHUsI ~ MYHHULUMNaNAbHOM  yoiyrd  (YClIyr),  KOTOpble  SIBJISIFOTCS
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HeoOXoqUMBbIMU U 00s13aTe/TbHBIMU /IJIs1 TIPeA0CTaBIeHUs] MYHULIATIATBHONW YCTyTH,
SIBJISIFOTCSI JOCTOBEPHOCTh MPeIOCTaB/IsieMON MH(OPMaLUKM, YeTKOCTb B U3/I0KEHUU
MH(OpMaI1K, TTOJTHOTa UH(POPMUDPOBAaHHUSI.

7. Tlpu oOIeHNMH C TpakKAaHaMU [IOJ/DKHOCTHBIE JIMIla, MYHHUIUTIA/TbHbIE
cy)Kaiye WM pabOTHUKK apXWBHOTO OT/iefla J0/DKHbI BeCTH cebsi KOPPeKTHO U
BHUMMATe/IbHO K TrpaXK[aHaMm, He YHWKaTb KX YeCTU U [JOCTOMHCTBA. Y CTHOE
MH(pOpPMUpPOBaHUE O TIOpSiIKe Tpe/IOCTaB/JeHUs] MYHULIUMNAJIbHOU YC/IYTH J0/DKHO
MPOBO/IUTBHCSA C UCIOIb30BaHKWEM O(QHULIMATbHO-/1e/I0BOTO CTU/ISI PEYH.

8. NudopmupoBaHue rpakJaH 0 TopsiiKe Tpe0CTaB/IeHUS
MYHULIUMAJIBHOU yCJIYTM MOJKeT OCYLeCTBAATbCA C MCIO/Ib30BaHUEM CpPesCTB
aBTOMH(OPMUPOBAHUSI.

TpeOoBaHUe MIpeAOCTaB/IeHUS 3aABUTE/TI0 MYHHUIUIIA/ILHON YC/IyTH
B COOTBETCTBHUM C BAPMAHTOM Ipe/0CTaB/1eHUs MYHHULIMIIA/IbHOHN yC/IyTH,
COOTBETCTBYIOLIUM NPU3HAKaM 3asBUTe/Is, ONpe/ie/IeHHBIM B pe3y/ibTaTe
aHKeTHPOBaHUs, MPOBOAUMOr0 OPraHoM, MPeJ0CTaB/IAI0IINM YCIYry, a TaKXKe
pe3yJ/bTaTa, 3a NpejoCcTaB/JIeHHeM KOTOPOro 00paTHiics 3asiBUTe/Ib

9. TpeboBaHWe TIpe/jOCTaB/eHUs]  3asiBUTENI0  MYHULMMAJBHOW  yC/IyTH
B COOTBETCTBUM C BapUaHTOM  IIPeJOCTaB/eHUs] MYHHULUIAJIBHOM  YCIyIH,
COOTBETCTBYIOLLIMM  IIpM3HAKaM  3asBUTesIs, ONpeJie/leHHbIM B  pe3yJbTare
aHKeTUPOBaHMS, a TakKXe pe3yJbTaTa, 3a IpeJoCTaB/ieHreM KOTOpOoro obpartuics
3asBUTeJIb, He IPelyCMOTPEeHO.

Pa3pen II CTanpapT npejocTaB/ieHUs MYHULMNA/IbHOU YCIyTH
HaumeHoBaHHe MyHUIIUTIA/IBHOU YCJIYTH

10. HaumeHOBaHMe MyHULIMNAMbHOM yciyru: «[IpegocTtaBieHrde apXWBHBIX
CMIPaBOK, AapXWUBHBIX KOIMWM, apXWBHBIX BBIMUCOK, WH(GOPMAI[MOHHBIX THCEM,
CBSI3aHHBIX C peasir3alivel 3aKOHHBIX TIpaB U CBOOO/] TpaXKaaH».

HaumeHoBaHMe opraHa, npe/jj0CTaB/Is0LIero MyHULUIIA/IbHYI0 YCIYTy

11. TlpegocTaBneHre MyHULMNAIBHOW YCIYTU OCYLECTB/SIET aIMUHHACTPALUS

[IBIIIIMUHCKOTO TOPOACKOro OKpyra. HerocpeacTBeHHBIM HCIIOJIHUTE/IEM SIBJISIETCS

apXUBHBIN OTHEI.

HauMeHoBaHUe OPraHOB U OPraHU3aIl{uy, o0paileHue B KOTOPbIe
He00X0AMMO /ISl MPeA0CTaB/IeHUsI MyHULIMTIATbHOH YCTyTH

12.  Tlpu mnpepocTaB/ieHWH apXWBHBIM OTAE/JIOM MYHULMMNAJIBHOW YC/IyTH
Me)XBeJJOMCTBEHHOEe MH(OPMAaLIMOHHOE B3aUMO/IeHCTBHE He TPeayCMOTPEHO.
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13.  3ampeirjaetcs Tpeb0OBaTh OT 3asiBUTEJISI OCYIIIECTBIEHUS JIeMCTBUM, B TOM
yKc/ie COrJIaCOBaHWM, HeOOXOJUMBIX /i1 TIOMYUYeHWS MYHHUI[UTAJIbHON YCIyTH
Y CBSI3aHHBIX C oOOpailjeHMeM B HWHble OpraHbl MEeCTHOTO CaMOYIIpaBJIeHUs
Y OpraHu3aliyiu.

PE3YJIBTEIT npeaocTraB/I€eHUA MyHHuHHaﬂbHOﬁ YCOIYTH

14. Pe3ybTaToM IpeoCcTaB/eHUs] MyHUIUIIA/IbHOW YCIYTU SIB/STFOTCS:

apXuBHas CIIPaBKa;

apXuBHas BbIIUCKA;

apXuBHas KOIus;

vHbOpMallMOHHOe TMUCbMO 00 OTCYTCTBUM 3arpallliBaeMbIX CBeJeHU
C peKOMeH/IalMsAMU O JaJbHEeHNIINX MyTsAX MorcKa HeobxoqumMon nH(opmaru J1ubo
C yBeIOM/ICHUEM O HarlpaB/JieHMd COOTBeTCTBYIOIMX 3allpOCOB Ha WCIIOJIHeHue
T10 IIPUHA/JIEKHOCTH B IPyrUe OpraHbl U OpraHu3aliuy;

OTKa3 B MpeJj0CTaB/I€HUHA MYHULIUMAbHON YC/IyTH.

Cpok npepocTaB/1eHM MYHULIMNIA/IBHON YCIYyTH

15. Cpok MUCrnoJ/iHeHUs 3arpoca M0 apXUBHbIM JIOKyMeHTaM MYHULMIAIbLHOTO
apxuvBa He J0JbKeH TipeBblaTh 30 Hel CO JHSI perdcTpaliiy 3ampoca B apXHBHOM
otherne.

C yuerom obpalijeHusi 3asiBUTe/Is] uepe3 MHOTO(PYHKIMOHATbHBINA I1IeHTP
rpe0CTaB/ieHrsI TOCYJapCTBEHHBIX M MYHULIMMNAIbHBIX YCIYT CPOK MpeJoCTaBIeHUs
MYHULMTAIbHOW yCIYTM UCUMC/ISIeTCS C MOMEHTa PerucTpalii B apXUBHOM OTJerle,
Mpe0CTaB/ISAIOIIeM MYHULIUMA/IBHYIO YCIYTY.

3anpoc, He OTHOCALIMUCS K COCTaBy XpaHSALIUXCS B apXWBHOM OTZere
apXUBHBIX [JOKYMEHTOB, B TeUeHWe 5 JHeM CO JHS ero PerucTpalyuy Harpab/isieTcst
B IDYTON apxXWiB WIM OpraHu3aldio, T[e XpaHATCS HeoOXoAuMble apXUBHBIE
JIOKYMEHTBI, C yBeioMm/ieHreM 06 3TOM 3asiBUTEJIS.

HpaBOBblE OCHOBAHMA UIA ITPeAO0CTaB/I€HUA MyHHHHHaHbHOﬁ yaiyru

16.  IlepeueHb  HOpPMAaTHMBHBIX  MPAaBOBbIX  AaKTOB,  PeryJHPYHOLIUX
rpejoCTaB/eHe MYHULUMAAbHOM yC/Iyrd, C YyKa3aHHWeM WX PEeKBU3UTOB
Y UICTOYHUKOB  O(UI[HA/IbHOTO  OIyOJMKOBaHUSI  pa3MellleH B  (egepasbHOM
roCcy/lapCTBeHHOM WH(OPMAal[MOHHOM cucTeMe «EWHBIA TIOpPTaa TOCYJapCTBEHHBIX
Y MyHUIUTaNbHBIX — ycayr  (byskumii)  https://www.gosuslugi.ru/138128/1/info,
Ha opuanbHOM cauTe [TbIIIMUHCKOrO ropoACcKOro okpyra B cetu «VIHTepHeT» 10
azpecy: http://www.IbILIIMUHCKUI-TO.pdY/.

Apmunuctpaiusi  [TbIIIMUHCKOTO  TOPOACKOTO  OKpyra obecrieunBaeT
pasMellleHre UM aKTyaju3al[io0 MepeyHsi YKa3aHHbIX HOPMaTHBHBIX TMPaBOBbIX aKTOB
Ha cBoeM o(uI[ManbLHOM caiiTe B ceTu VIHTepHeT, a Takke Ha EilHOM mopTare.
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HcuepnbIBaoIuii mepevyeHb JOKYMEHTOB, He00X0ANMBIX /I/IS1 IPei0CTaB/IeHUs
MYHULMNA/JTbHOH yC/IyTH

17. B uensix moJjiydyeHUsT MYHHULIMMNAJIBHOW YCJIyTW 3asiBUTEb MpPeCTaB/seT
JIOKYMEHT, yJOCTOBEDPSIIOIIUM JIMYHOCTh 3asiBUTe/isd (TacropT, YHUBepcaabHas
3/IeKTPOHHAsI KapTa) W 3allpoC B apXWBHBIA OTAe/N MO0 B MHOrOMYHKIIMOHATBHBIN
LIEHTp TIpeJioCTaB/eHHsl TOCYJApCTBEHHbIX U  MYHUIUMAAbHBIX  YCJAyT O
rpeJ0CTaB/JeHNA MYHULIUNAJIbHOU yCIYTH, KOTOPbIe 3asBUTE/b [JO/DKEH Mpe/CTaBUTh
CaMOCTOSITe/TbHO B LIeJISIX TIOTyUYeHUs] MyHULMITA/IbHOW YCTYTH.

JOKyMeHTOM, TMOATBEPKJAIOLINM I10JITHOMOYMSI TIPeCTaBUTEsISI 3asiBUTeJIs,
sIBJISIeTCSl JOBEPEHHOCTh, OpOpM/IeHHasi U BblZlaHHasi B TMOPsiiKe, MPeJyCMOTPEHHOM
3aKOHO/1aTeIbCTBOM Poccuiickon ®efeparniym.

B 3aripoce 3asiBUTeJIsl O/DKHBI OBITH YKa3aHbI:

1) HauMeHOBaHWe HOPUAUUECKOTO JIULla — [I/Is1 FOpUJUUYeCcKUX Jull; (pamuus,
HMSI ¥ OTUeCTBO (MPY HAJIMUWW) — [IJ151 (PU3NUECKUX JIULI;

2) TIOUTOBBIN W/WIH 3/IEKTPOHHBIN aZipecC 3asiBUTeJIS;

3) yka3aHue TeMbl (BOIpoOCa).

18. [lig moyueHus CBeJIeHUM, CO/leprKallliX MepCOHa/IbHbIe TaHHbIe O TPeThUX
WLaXx,  JOMOJIHUTE/JbHO  TPEACTaB/SIOTCS  [TOKYMEHThbI,  MOJTBep KAatolue
MOJIHOMOYMST  3asABUTeJs, TPeJyCMOTPEHHble 3aKOHOZATeJbCTBOM PoCCHICKOM
@enepanuu. CeefeHus, cofep)kaljue IepCOHa/bHbIe [aHHble O TPEeTbUX JIMLAX,
MpeJCTaB/IATCA  yNOJHOMOYEHHOMY JIMLy Ha OCHOBaHWM [JOBEPEHHOCTH,
oopmM/IeHHOM B yCTaHOBJIEHHOM 3aKOHO/aTe/qbCcTBOM Poccuiickoii Pepepaiiyu
MOpsiJiKe.

19. 3ampoc W JOKYMeHTBI, HeoOXOJuMble  JjIsi  IIpeA0CTaB/IeHUS
MYHULIUNAJIBHOW YCIYTH, YyKa3aHHble B MNYHKTe 17 HaCTOAIEro perjameHTa,
TIPe/ICTaB/ISIOTCS B apXUBHBIA OT/e/T TIOCPeICTBOM JIMUHOTO ObpaliieHus 3asiBUTes,
MOCpPeZiICTBOM TMOUTOBOrO OTMpAB/IEHUs], uepe3 MHOrO(QYHKIMOHAJbHBIM 1[€HTP
rpeJj0CTaB/IeHUs TOCY[AaPCTBEHHbIX YU MYHULIUMNATBHBIX YCIYT, B 3JIEKTPOHHOU (hopme
C WCIO/Jb30BaHWeM EauHOro mnoprana B liy4yasiX W MOpsJIKe, yCTaHOBJIEHHbBIX
3aKOHOZaTebCTBOM Poccuiickont ®Pefepaiiyu, opuiidasbHOro camrta IIbImMuHCKOro
rOpoO/ICKOT0 OKpyra B COOTBETCTBMM C HOPMAaTHMBHBIMM TPABOBBIMH aKTaMH,
yCTaHaBIMBAOLLIMMU TMOPSZIOK TPeJOoCTaBAeHUsI MyHULMIIAIbHBIX yCIyr, B (opme
3JIEKTPOHHBIX JOKYMEHTOB (MPY HaTMYUU TEXHUYECKON BO3MOXKHOCTH).

20. lokymeHTOB (cBeneHuUi), He0OXOMMBIX B COOTBETCTBUU
C 3aKOHO/IaTesIbcTBOM Poccuiickor Pepepalivy ¥ 3aKOHOAaTelbCTBOM CBep/1I/IOBCKOU
obnactd A/ TIpeOCTaB/IeHUS MYHULIMIAMBHONW YCIyTH, KOTOpble HaXOATCS
B PaCIOPSUKeHUHU TOCYyZApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaB/IeHUSs
Y MHbIX OpraHoOB, YYaCTBYHOIIUX B [MPeJOCTaB/JeHUN MYHULIMNAIbHBIX YCIYT,
He MpeJyCMOTPEHO.

3asiBUTe/Ib BIpaBe TpPeJCTaBUTh [TOKYMEHThI, COJiep’Kalllie CBeJleHUs,
yKa3aHHbIe B UaCTH ITEPBOM HACTOSIIIETO MyHKTa, 10 COOCTBeHHO WHHITMATHBE.

21. 3ampeitrjaeTcst TpebOBATh OT 3asiBUTEJIS:
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ripe/iCTaB/leHUs] JOKYMEHTOB U WH(OpPMAallUd WK OCYIeCTBJ/IeHUsl [IeliCTBUM,
KOTOpbIe He TpeJyCMOTPeHbl HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, PeryJUpPYIOLUMU
OTHOLLIEHUSI, BOSHUKAIOIIWE B CBSI3U C MPeIOCTaB/IeHUeM MYHULIUNATIbHOU YCIyTH;

rpe/iCTaB/ieHUsT [JOKYMEHTOB U HWH(OpMaluM, KOTOpble B COOTBETCTBUU
C HOpMaTUBHBIMU TIPaBOBbIMM akTamMu Poccuiickort Pefepaliii, HOPMaTHBHBIMHU
NpaBOBbIMM akTaMu IIpaBuTenbcTBa CBep/IOBCKOM 006/1aCTU ¥ TIPABOBBIMM aKTaMH
OpraHoB MeCTHOTO CaMOYTIPAaB/I€HUs] HaXOASATCS B PACIiOPSKEHUH OpPraHOB MEeCTHOTO
CaMOyTIpaB/€HUsl, TMpPeAOCTaB/SAIOIINX  MYHULMNAIBHYIO  yCayry, W (WM)
MOJBEJOMCTBEHHbIX ~ OpraHaM  MeCTHOrO  CaMOyIpaB/ieHWsl  OpraHu3aluu,
YYaCTBYIOLIMX B TIPeAOCTABA€HWA MYHHULMIIAIBHBIX YUIYr, 3a WCK/II0YeHueM
JOKYMEHTOB, YKa3aHHbIX B 4aCcTu 6 ctateu 7 PemepaibHOTO 3aKOHa OT 27 WHOJIS
2010 roma Ne 210-®3 «O6 opraHu3alMy IIPeJOCTaB/IeHUsS T'OCYJapCTBEHHBIX
Y MYHULIUNAIbHBIX YCIyT».

rpe/iCTaBlieHUsi JOKYMEHTOB U  UWHMOpMal[uM, OTCYyTCTBUe U  (WIn)
HeI0CTOBEPHOCTb KOTOPBIX He yKa3bIBa/JIMCh IIPY TIepBOHAUYA/IbHOM OTKase B IpueMe
JIOKYMEHTOB, HeOOXOAWMBIX /sl TIpeA0CTaBAeHUss MYHHUIUIAILHON YCIyTH, b0
B MPe/I0CTaB/IeHUM MYHUIIUITA/IbHOW YCIYTH, 3a UCK/IFOUeHUEeM CeAyIOIL[UX Cy4YaeB:

V3MeHeHrWe TpeOOBaHWY HOPMATHBHBIX IIPAaBOBBIX aKTOB, KaCaIOIUXCS
rpe/i0CTaB/IeHNs] MyHUILMITA/IbHOW YC/IyTH, MOC/ie MepBOHaya/bHOM TO/AauM 3arpoca
O Mpe0CTaB/IeHUA MyHULIMIIATbHOU YCIYTH;

Ha/uue OIIMOOK B 3ampoce O TIpeloCTaB/leHWH MYHULIAINAIBHOW YC/IyTU
Y JOKYMeHTax, TOJAHHBIX 3asBUTeJIeM I0C/e TepBOHAauYalbHOIO OTKAas3a B IpueMe
JIOKYMEHTOB, HeOOXOAUMBIX [Jisi TpeAOCTaB/eHUss MYHUIMMNAJBHOW yCIyTH, aubo
B MPeIOCTaB/IEHUM MYHMLUIIAJbHOW YCJIYTHM U He BKJIFOUEHHBIX B IpeCTaB/IeHHbIN
paHee KOMIUJIEKT JOKYMEHTOB;

HCTeueHue CPOKa /IeliCTBUSI JOKYMEHTOB WX M3MeHeHue UHGOpMaluu mocse
repBOHAavYajbHOr0 OTKasa B rpvemMe JIOKYMEHTOB, He0OX0UMBIX
JUISI TIPEIOCTaB/IeHUsT ~ MYHUWIMMAILHOM — ycinyrv, 7ub0 B TIpeJoCTaB/eHUH
MYHULIAMAJIBHOU YCTyTH;

BbISIBJIEHME  [JOKYMEHTa/lbHO  TIOATBEPXKZAEHHOro  (akta  (TIPU3HAKOB)
OIIMOOUHOTO WM TIPOTHMBOIIPABHOTO JelicTBUs (6e3/elicTBYsI) AO/DKHOCTHOTO JIUIIA,
MYHULMIIA/IBHOTO C/Ty>Kallero WIn paboTHHKa apXMBHOTO oTAena,
MPe/IOCTABJISAOIIEr0 MYHUIMIA/IBHYIO yC/Iyry, paboTHHKA MHOTO(YHKLMOHA/IBHOTO
LIeHTpa IpefoCTaB/eHHUs TOCYJApPCTBEHHBbIX W MYHULMIIAJIBHBIX  YCIyT  TIpU
repBOHavya/JibHOM OTKa3e B TMpreMe JJOKYMeHTOB, He0OXOUMBIX /Jisl IpeoCTaBIeH s
MYHULIATIABHOW ~ YCAyTH, /100 B MpefOCTaBlIeHUd MYHHULUTAIbHONW  YCIyTH.
B maHHOM C/iyyae B NMHMCBMEHHOM BHZE 3a MOAMUCHI0 JO/DKHOCTHOTO JIMLa OpraHa
MECTHOTO CamoOyTipaB/ieHusi (WIX apXuBHOrO OTAena), IpeAoCTaB/sOIEro
MYHUIMTIAZBHYHO ~ YCAYTy, PpYKOBOAUTE/sI  MHOTO(YHKIIMOHA/JBHOTO  I[eHTpa
TpeloCTaB/IeHUs] TOCYAapCTBEHHBIX U MYHULIMIIA/IbHBIX YCIYT MPU MepBOHAYaJIbHOM
OTKa3e B IpHeMe JOKyMEeHTOB, HeOOXOAMMBIX [JisI TIPe/IOCTaB/IeHHsT MyHULIATIATbHOM
yC/IyTH, 3asiBUTeb yBeJoMJIsieTCcs: 00 yKa3aHHOM ¢akTe, a TakKe TMPHUHOCITCS
W3BUHEHMS 3a [JOCTaB/IeHHbIe HEY/100CTBa;
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22. Tlpu nipefoCTaB/I€HUYA MYHULIUTIABHOM YCJIYTH 3arpelaeTcs:

OTKa3blBaThb B TIpHeMe 3alpoca W HWHBIX [JOKYMEHTOB, HEOOXOAWUMBIX IS
MpeJ0CTaB/eHNUs] MYHUIUIIAJbLHOW YCIYyTU, B C/y4yae, eC/Au 3anpoC U [JOKYMEHTHI,
HeoOXoquMble I TIPEJOCTAB/IEHHUSI ~ MYHHUI[UTIATBHOW  YCIAYTH,  TIO/IaHBI
B COOTBETCTBMM C HWH(oOpMalMed O CpoKax U TMOpsiIke TMpeAoCTaBIeHUs
MYHULIMINAAbHOW  yciyrd, onybnukoBaHHoW Ha  EauHom  moprane,  nbo
Ha odulManbHOM caiTe [TBIIIMUHCKOTO FOPO/ICKOTO OKPYTa;

OTKa3bIBaTh B MPeJOCTaBIeHUN MYHULIUNAIBLHOM YCJIYTU B C/ly4ae, ey 3anpoc
Y JOKYMEeHTbI, HeoOX0iuMblIe f1Jisl TIpe0CTaBIeHsi MYHHULUTIAbHON yC/IyTH, TI0/IaHbI
B COOTBeTCTBUM C WHpOpMaled O CpokKax U TOpsifKe MpeoCTaBIeHUs
MYHULIMTIABHOW ~ yCayrd, omyOsmkoBaHHOW Ha EgwHoM  moptame 6o
Ha o¢uiManbHOM caiiTe [TBIIIMUHCKOTO TOPOZCKOTO OKpYyTa.

23. JOKyMeHTOB (cBeeHuI), HEe0OXOIMMBIX B COOTBETCTBUU
C 3aKOHO/1aTe/IbcTBOM Poccuiickor @esepalivy M 3aKOHOAaTelbCTBOM CBep/1/I0BCKOU
obmactd A/ TIpeJOCTaB/IeHUS MYHULIMIAMBHONW YCAYTH, KOTOpble HaXOATCS
B PaCIOPsUKeHUM TOCYyZApCTBEHHbIX OPraHOB, OPraHOB MECTHOTI'O CaMOYIpaB/eHUs
Y MHbIX OpraHoOB, YYaCTBYHOIUX B [pPeJOCTaB/JeHUM MYHULUNAIbHBIX YCIYT,
He TpeJyCMOTPEHO.

3asBUTe/Ib BIpaBe TIpeJCTaBUTh [IOKYMEHThI, COjiep’Kalllie CBeJleHUs,
yKa3aHHbIe B YaCTH IepBOM HACTOSIILero MyHKTa, 10 COOCTBeHHON UHULIUATHBE.

HernpescraByieHue 3asiBUTe/IEM JOKYMEHTOB, KOTOPbIE OH BIIpaBe IMpeACTaBUThb
1o coOCTBeHHOW WHUIMATUBe, He sIBJ/IeTCS OCHOBaHWEM /i OTKa3a 3asiBUTEJTO
B Mpe/I0CTaB/IeHUY MYHULIMIIATbHOM YCTYTH.

VcuepnbiBaloiii nepeyeHb 0CHOBaHUI /I/If 0TKa3a B MpUeMe I0KYMEeHTOB,
He00X0/JUMBIX /I MPeJ0CTaB/JIeHUsI MYHHIMIIA/IbHON yC/TyrH

24. OcHOBaHUSIMU ZIjI1 OTKa3a B IPHEMe 3alipoca U IOKyMEeHTOB, He00X0JUMBIX
JLIS1 TIpeJ0CTaB/IeHHS] MYHULUTIAIbHOW YCIYTH, SIBJISIFOTCS:

HerpaBW/IbHOE 3aroJIHeHHWe 3arpoca, yKa3aHHOrO0 B TMyHKTe 17 HacTosiiero
perjiamMeHTa, OTCYTCTBHE B 3arpoce AaHHBIX, YKa3aHHBIX B MyHKTe 17 HaCTOSIero
perjiaMeHTa;

3aro/IHeHWe 3arpoca, yKa3aHHOr0 B B MYyHKTe 17 HACTOsLLero perjiaMeHTa,
Hepa300pUKBLIM, He TIOJAOIIUMCS IPOUTEHUI0 TIOUEPKOM.

HcuepnbiBaloyi nepeyeHb 0CHOBAHUM /i/isi IPHUOCTAHOB/IEHUSA
npeAoCTaB/JIeHUs MYHULIMNA/IbHON YCIYTd WM 0TKa3a B Mpe/joCTaB/IeHUu!
MYHULIUNATBHOU YC/IyTH

25. OcHOBaHMsl [yI1 TPUOCTAaHOBJIEHUS] TIPEeOCTaB/Ie€HUs MYHHULIMIIAIbHOM
YCIyryd OTCYTCTBYIOT.

26. MyHu1LinanbpHas yoiyra He IpejoCTaB/IIeTCs B C/IeYIOUX CIydasx:

ec/Id OTBeT IO CYLeCTBY yKa3aHHOM B 3arpoce TeMbl (BOIIpOCa) He MOXKeT
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ObITb faH Oe3 pa3rallieHusl CBe/leHUM, COCTAB/ISIOINX IOCYIaPCTBEHHYH0 WA UHYIO
oxpaHsieMyl0  (QefepasbHBIM  3aKOHOM  TailHy;  3asBUTeNMI0  COOOIaeTcs
O HeBO3MOJKHOCTH [JlaTb OTBET M0 CYL[eCTBY IOCTaB/JIEHHOIO B 3arpoce BOIpPOCa
B CBSI3M C HEJOMYCTUMOCTBIO pasrjallleHus] YKa3aHHbIX CBeJleHWH; YyKa3aHHas
vHpopMalLvss MOXKeT ObIThb TpeAoCTaB/ieHa TOJMBKO TPU HaJIWYMU Yy 3assBUTEIS
JIOKyMEHTa/lbHO TMOJATBEP)KAEHHBIX IpaB Ha IOJyYeHUe CBeJleHUW, COJep Kallux
roCyZlapCTBEHHYIO TalHY W/WIY KOH(UIeHIUATbHYI0 HH(OPMaLHIO;

eC/IM 3arpoC KacaeTcs TeMbl (BOIpOCa), B OTHOLIEHWM KOTOPOM 3asiBUTE/TIO
paHee MHOIOKPAaTHO [aBa/lMCh IMUCbMEHHbIE OTBEThI IO CYILIEeCTBY, U IPU 3TOM
He TIPUBOZSTCS HOBBbIe [OBOJbI WM OOCTOSITE/NIbCTBA; PYKOBOAUTE/Nb aApXWUBHOTO
OTHe/la WA YIIOJHOMOUYEHHOE HAa TO JIMLUO BHpaBe TIPUHATH peLIeHUe
0 6e30CHOBaTeTbHOCTH OUepeJHOTO 3arpoca U MpeKpallleHuH TIePeryCKU 110 IaHHOMY
BOIIPOCY TIPU YCJIOBUM, UYTO yKa3aHHBIM 3arpoC M paHee HarlpaBsieMble 3arpocChl
HarpaB/si/IMCb B OJMH W TOT >Ke OpraH WIA OpraHu3alyi; O [JaHHOM pelleHuH
yBeZJOMJISIeTCS 3asiIBUTeJIb, HAaTIPAaBUBLLIMH 3aI1poc;

eCJIU B 3aTIpOCe COZIepP>KaTcsi HelleH3ypHbIe MO0 0CKOpOUTebHbIE BhIPDAXKEeHUS,
yrpo3bl >KU3HHW, 3[0POBbI0 M HMYILECTBY [JO/DKHOCTHBIX JIML, @ TakKe UJIeHOB
HUX CceMeu;

eIy  3asiBUTENII  OTCYTCTBYIOT —JOKYMEHTBI, MOJTBEPXKAAIOLIUE €ero
TIOJTHOMOYHMS BBICTYNAaTb OT WMEHU TPETbUX JIWL], B OTHOLIEHWUW KOTOPBIX CJesaH
3anpoc (B cjiyyae, eC/id He HCTeK CPOK OrpaHWuYeHHsl, YCTAaHOBJIEHHbIM YacTbiO 3
cratb 25 @epepanbHOTO 3akoHa OT 22 OkTa6ps 2004 roma Ne 125-P3
«O6 apxuBHOM Jiefie B Poccuiickoit ®epepaiium»).

O mpuumHaX OCTaB/IeHHs 3arpoca 6e3 paccMOTpeHHs COODIaeTCsi 3asBUTETIO
B C/lyyasix, ecjii ero ¢aMwivds U TIOUYTOBBIM (3/IeKTPOHHBINM) ajpec MO/ ar0TCs
TIPOUTEHHIO.

Pa3mep miaThbl, B3MMaeMoM C 3asiBUTE/IsI PH MPeJ0CTaB/IeHUH MyHHUIIUNA/IbHOU
YCJIYTH, M CIIOCO0BI ee B3UMaHUS

27. T'ocypapcTBeHHas TOIIMHA 3a TpeAoCTaB/IeHre MYHULIMMNAIbHOM YC/IyTU
He B3MMaeTCsl.

28. ApXUBHBIA OTJe/N OCYLIECTB/IsIET MpeA0CTaB/eHre MYHULIUIAIBHON YCIyTH
M0 WCIIOJIHEHUIO 3amnpoca HpUIAYeCcKUX Wi (PU3NYeCKUX JIUL| B TOPs/IKe OKa3aHUs
TIJIATHBIX YCIYT WK 6e3B03Me3/HO.

VcriosiHeHMe 3aTIpOCOB COL[MaIbHO-TIPABOBOI0 XapakTepa (3anpockl, CBsi3aHHbIe
C COL[MQ/IbHOM  3alldTOM  TpaXJaH, TMpeAyCcMaTpyBalolled UX  IeHCMOHHOe
obecrieueHre, a TakKKe TMOy4YeHHWe JbIOT U KOMIIEHCAIMM B COOTBETCTBUU
C 3aKOHO/|aTe/IbCTBOM Poccuiickon denepanyu U Me>XXYHapOAHbIMU
obsi3arenscTBamMu Poccutickoit defepaiiyi) ocyiiecTssieTcss 6e3Bo3mMe3HO.

MakcuMa/ibHBIA CPOK 0)KHAQHHSI B oUepe/id MPH Mojave 3anpoca

0 1peaoCraB/ieHUMA MYHHU WUIAJIbHOW YCIYIH U IIPHU IOJIY4Y€HUM pPe3y/ibTaTd
Cepruduxar 39693F319D65ES6E747B5001 AE4AAB14




9
NpeA0CTaB/1eHUs MYHUIIIIA/IBHON YCIYyTH

29. MakcuMasibHbIM  CPOK  OXKW/JI@HWSI B ouepegyd TMpU Mojlaye 3arpoca
O MpeloCTaB/IeHW  MYHULMNAJIBHOM  YCAYTM W TIOJIyYeHWH  pe3yJibTarta
MYHULMIAIbHOW YCIYTM B apXMBHOM OTZe/ie WM MHOTO()YHKLMOHAJBLHOM LI€HTpe
MpefoCTaB/IeHrsl TOCY/JapCTBEHHbIX M MYyHULMIAIBHBIX YCAYyT (TIPU peayv3alu) He
[lO/DKeH TpeBbIaTh 15 MUHYT.

CPpoK 4 NopsAAOK perucTpanyu 3anpoca 3asaBUTes
0 MpeAoCTaB/IeHNHA MYHUIMIIA/IBHOM YC/IYTH U YCIYTH,
npe/0CTaB/IseMOM OpraHu3anuen, yuacTBYHOIel B MMpe0CTaB/IeHUN
MYHULUNA/IbHON YC/IYyTd, B TOM YHC/Ie B 3/1IeKTPOHHOM (hopme

30. PerucTpaijusi  3ampoca W WHBIX [OKYMEHTOB, HeOOXOAWMBIX /ISt
MpeJjOCTaB/e€HUs] ~ MYHULMIAJBHOW  YC/IyTH, OCYLIeCTB/ISIeTCSI B  TIOpSJKe,
rpeJyCMOTPEHHOM B pa3jie/ie 3 HaCTOSIero perjamMeHTa.

TpeOoBaHUsI K IOMEIEHUAM, B KOTOPBIX MPe/0CTaB/IAITCS
MYHHUIMIIA/IbHbIE YCJTYTH

31. B momelleHusix, B KOTOPBIX TIPeAOCTaB/sIeTC MYHULMIIA/JbHAs yCayra,
obecrieuriBaeTCs:

1) cooTBeTCTBME CAHUTAPHO-3MUAEMHOJIOTMYECKUM TpaBUIaM WU HOpPMAaTUBaM,
TIpaBW/IaM TIPOTHUBOTIOKapHO# 6e30macHOCTH;

2) co3faHWe WHBA/IWM[AM YCJIOBUM AOCTYITHOCTH OOBEKTOB B COOTBETCTBUHU C
TpeOOBaHUSIMH, YCTAHOB/IEHHBIMHM 3aKOHO/ATebHbIMA W WHBIMH HOPMAaTHBHBIMU
MPaBOBbIMU aKTaMU;

3) noMmeleHus1 JO/DKHBI WMeTb MeCTa [/l OXXUZAaHWs, HWH(OPMUPOBaHMS,
rpreMa 3asiBUTe/iel; MecTa OXHaHUs 00eCreunBarOTCsl CTY/bSMU, KpeceTbHbIMU
CEKI[USIMH, CKaMbsIMH (DaHKeTKaMM);

4) moMelleHUsT [JO/DKHbI MMeTh TyasleT CO CBOOOJHBIM JOCTYIIOM K Hemy
B pabouee Bpems;

5) Mecta MH(GOPMHUPOBaHUs, MpeJHa3HAUYeHHbIe /11 03HAKOMJIEHUS TPaK[aH
C uH(OPMaILIMOHHBIMUA MaTepuaaaMu, 000pyayIOTCS:

VMH(}OPMaIMOHHBIMU CTeHJaMU;

cTosiaMu (CTOMKaMU) C KaHLeMSIPCKUMH MPUHAZ/IEXKHOCTSIMU J1s1 0(pOopMIIeHUSsT
JIOKYMEHTOB, CTYJIbSIMHU.

Ha nHdopmalMoHHbIX CTeHAaX B MOMeIeHUsIX, MpeJHa3HaueHHbIX /151 TpuemMa
rpaXkaH, pa3melaetcss MHGopMaLusi, yKazaHHasi B [IyHKTe 5 perjiaMeHTa.

Odopmrenre  BU3yaJlbHOM UM TEeKCTOBOM  HH(OpMaLMyd O MOpsjKe
NpefoCTaB/IeHrsT MyHULIMNA/IbHOM YCIYTH [O/DKHO COOTBETCTBOBATH ONTHMA/TbHOMY
3pUTENIbBHOMY BOCIIDUSITUIO 3TOM HH(OpMaUW{ 3asBUTENSIMHM, B TOM UHCe
3asgBUTE/ISIMU C OTPAHUYEHHBIMY BO3MOKHOCTSIMHU.
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IToka3zaTenu AOCTYITHOCTH M Kd4YeCTBa MyHI/lI.[I/Il'laJ'leOﬁ YOUIYTH

32. Iloka3aTensiMy KaueCTBa M JJOCTYTHOCTH TPeJOCTaB/IeHUs] MyHULIUNATIbHOM
YCIYTH SIB/ISIFOTCS:

1) BOBMOXXKHOCTb ~ TIO/TyueHWs] HH(pOpMalMd O XOJle  MpeAoCTaBeHUs
MYHULIUMNAJBHOW YyC/Iyrd, B TOM YMC/Ie C UCIOAb30BaHWeM WH(MOPMalMOHHO-
KOMMYHHUKAL[MOHHBIX TEXHOJIOTUH;

2) BO3MO>XHOCTb MOy YeHust MYHULMNaTbHOU yCIIyTH
B MHOT'O(DYHKI[MOHA/IbLHOM L|eHTpe Tipe/loCTaB/IeHuUs roCcyZjapCTBEHHBIX
Y MyHULUTIAJbHBIX YCIIYT;

3) BO3MOKHOCTh TIOJIyUeHUs] MYHUILMMNAJbHOW YCIYTM B apXUBHOM OT/[efie
agMUHUCTpaLUKM  [IBIIIMMHCKOTO TOPOJACKOTO OKpyra B Ipefie/iax TeppUTOPUU
CBep/iJIOBCKOM 00/1acTH 10 BBIOOPY 3asBUTENS (3KCTEPPUTOPHA/IbHBIN TIPUHIIHI)
HE3aBUCHMO OT ero MecCTa >KUTeIbCTBa WM MecTa mpeObiBaHusA (/s (HU3AUECKUX
NI, B TOM YKCJie WHAWBUAYaTIbHBIX TIpeANpUHAMAaTeei) MU0 MecTa HaxOoKIeHUs
(A7 rOpUAMUECKUX JIUL]) He TIpeyCMOTPeHa BBH/ly OTCYTCTBUSI T€PPUTOPHUATbHBIX
rofipas/ieNeHu;

4) BO3MOXXHOCTb T0J/IyYeHHsI MYHULUMAIBLHON YC/IyTU B Mpejie/iax TepPUTOpPUU
CBepj/ioBckoit  objsacté B mo0oM  dummane MHOrOMYHKIMOHATBHOTO —I[eHTpa
TIpe/I0CTaB/IeHsI TOCY/JapCTBEHHbIX U MYHULIUTIAIBHBIX YCIYT 10 BHIOOPY 3asiBUTESIS
(9KCTEppUTOpPUAJIbHBIN TIPUHLIMIT) HE3aBUCUMO OT €ro MecTa >KUTe/IbCTBa WM MeCTa
npebbiBaHus  (Ayia  GU3NUECKUX ML, B TOM UWCAe  WHAWBUAYaTbHBIX
npeAnpyuHUMaresieil) Jub0 MecTa HaxXOoXAeHWS (A1 IOpUJAYECKUX — JIWIY)
(Tpu Ha/IMUMK TeXHUUYECKOM BO3MOKHOCTH /151 37IEKTPOHHOTO B3aUMO/eHCTBYS );

5) BO3MOXXHOCTb TIOJTyY€HHUS] MYHMIUIIAJBHOW YCIYTA TMOCPeJCTBOM 3arpoca
O Tpe/ioCTaB/IeHU HeCKOTbKUX MYHULMMNANbHBIX YCIYT B MHOTO(YHKIMOHATbHOM
LIEHTpe MpeJ0CTaB/IeHUs TOCYyAAaPCTBEHHbIX U MyHULIUIA/IbHBIX YCIYT.

33. [Ipu npefocTaB/ieHUU MyHULIUNATBHOW YCJIYTH B3aUMO/IeICTBUE 3asiBUTEISI
C /[IO/DKHOCTHBIMH JIMIIAMHM, MYHHUI[UTAJbHBIMU ~ CIY)KAIQUMHA W pabOTHUKaMU
apXUBHOI'O OT/efa, Mpe0CTaB/SIOIer0 MYHHUIUIIA/TILHYIO YCIYTY, OCYIeCTBJISeTCS
He Oosiee 2 pa3 B C/ieyHOIIUX CAyuasix: MPU TpUeMe 3arpoca M Mpy MOoTyYeHUU
pesynbTata. B KaxaoM cayuvae BpeMs, 3aTpaueHHOe  3asiBUTe/EM  TIpU
B3aUMOJIEUCTBUSIX C JOJDKHOCTHBIMU JIML[AaMH TIPU MPeJ0CTaBJIeHUU MYHHULIMIIATbHOM
YCJIyTH, He JOJDKHO MpeBbIllaTh 15 MUHYT.

HHble TpeOOBaHUA K NMPeA0CTaB/IEHNI0 MYHULIMNIA/TGHON YCTYyTH

34. VYcnyr, KOTOpble SIBASIOTCA HEoOXOAWMBIMH U 00s3aTebHbIMU
JJ1s1 Ipe/JOCTaB/IeHUs MYHULIMNAJBHOW YC/IYTH, 3aKOHOZJAaTenbCTBOM Poccuiickomn
depepaLyy He IIpelyCMOTPEHO.

35. 3asBUTe/Nb KMMeeT IpaBO MOJAuyM 3ampoca, JOKYMEHTOB, WH(OpMaLiH,
HEOOXOAUMBIX [/is TIOJy4YeHHsI MYHULMIAIbHOM YCIYTH, a Takke TMOyueHUs
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pe3y/bTaTOB MpPeAOCTaBIeHUs MYHULMIIAJBHOW YC/IYTH IO 3KCTePPUTOPUAIBHOMY
TIPUHLIUITY HEe3aBUCUMO OT €ero MecCTa >KUTeIbCTBAa WM MecTa MpeObiBaHUs (IS
GbU3NUeCKUX JUI], B TOM UHC/Ie WHAWBUAYaIbHBIX TIpeAIIpUHAMaTesei) 1Mo mMecTa
HaxOoXAeHus1 (/s FOpUAWYeCKUX JIMI]) TOCpeACTBOM EaWHOro mopTana, a Takxke
B 11060M bunmane MHOT0()YHKIIMOHA/IbHOT O 1|eHTpa NpeJioCTaB/IeHUS
roCy/JapCTBEHHBIX ¥ MYHMIIUIIA/IbHBIX YCIYT B Tipefiefiax Tepputopuu CBepz/I0BCKOM
obnactTy Mo BbIOOpPY 3asBUTEeNs (MPU HAJUUMM TEXHUUECKOW BO3MOXKHOCTH IS
3/IeKTPOHHOTO B3aumo/eicTusi). [Ipu oOpailjeHuu 3a TojiyueHreM MyHULUMaTbHOM
YCJIyTU B 37IEKTPOHHOM BHJE IOINYyCKaeTCs K MCIO/Ib30BaHUIO MPOCTasi 3/1eKTPOHHAsK
TMO/UCh.

[Togaua 3ampoca, JOKyMeHTOB, WHGOpMaly, HeOOXOAUMBIX /ISl TI0/TyUeHust
MYHULMTAZbHOW YCAYTH, a TakXke TOJiyueHWe pe3yJbTaTOB IpeoCTaB/IeHuUs
MYHULIUNAJBHOU YCJIYTH T0 3KCTEPPUTOPHUATLHOMY TPHHLIMIY HE3aBHUCHMO OT ero
MeCTa JKHUTe/IbCTBA WM MecTa mpeObiBaHusA (A1 (U3NUECKUX JIUI, B TOM UHC/Ie
VHAVBUAYaIbHBIX TIPeIIPUHAMATesel) 00 MecTa HaXOXKeHHUs (IJ1 FOpUANYeCKUX
JWL]) B apXUBHOM OTJeje aAMUHUCTpaLuM [IbIIIMUHCKOTO TOpPOACKOr0 OKpyra
1o BEIOOPY ~ 3asBUTeNsi B mpefiesax Tepputopud  CBepaoBCKOW — 06jacTu
He TpelyCMOTPEHO BBU/ly OTCYTCTBHUSI TEPPUTOPUAIBLHBIX MO/ pa3/ie/IeHUM.

Pa3pen III Cocras, nnocsief0BaTe/IbHOCTb U CPOKH BBINIO/IHEHUSA
a/IMMHUCTPATUBHBIX MpoLeJyp

AJAMHHHCTPaTUBHBIE NIPoLeAYPbI (AeliCTBHUS) MO NMpPei0CTaB/I1eHHI0
MYHHIJUTIQTBHOM YC/IyTH MIOCPe/JCTBOM JIMUYHOTO 00paleHus1, MO0 MOYTOBOro
OTIpaB/IeHUs

36. [locnemoBaTenbHOCT,  @JAMUHUCTPATHMBHBIX  mOpoueayp  (AercTBUN)
10 TTPeIOCTaB/IEHUI0 MYHUIUMNA/ILHON YC/IYTU TIOCPeACTBOM JIMUHOTO OOpartieHus
b0 TIOUTOBOTO  OTIMpaBJAEHWS BK/IIOYAeT C/AeAyIOIUe  aJMHUHUCTPAaTHBHBIE

NpoLielyphI:
1) mpuem U pervcTpaLys 3arnpoca 3asiBUTeIs;
2) HaripaB/ieHWe  3arpoca  pYKOBOAWTEN0,  pacCMOTpeHHWe  3ampoca

PYKOBOJWTE/IEM, HarpaB/eHue 3arpoca WCIOJHUTEeI0, pacCMOTPeHWe 3arpoca
WCTIO/THUTE/IeM, aHa/Iu3 TeMaTHKH 3aripoca;

3) HaTIpaB/ieHWe MO pe3y/abTaTaM pPAacCMOTPEHHUsI 3ampoca Ha HCIOJTHEeHUe
B IDYyrOM apXwB WIW OpraHu3aluio (B3auMOJEWCTBHE OpraHa, IpeoCTaB/sIONIero
MYHUILMTAJbHYI0 YCAyry, C UWHBIMM OpraHamMu BJaCTH, OpraHaMM MeCTHOTO
CaMOyMpaB/J€HUsT U  OpraHu3alysMM, Y4YaCTBYKOIL[MMU B  [pPeJOCTaB/IeHUH
MYHULIMNAJbHBIX YCIYT, He TIPeyCMOTPEHO);

4) NoArOTOBKA U HampaB/ieHWe OTBeTa 3asBUTEIHO.

[Tprem u perucTpanys 3ampoca 3asiBUTest
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37. OcHOBaHMeM [I/I1 Hauaja BbIIOJHEHUS AJAMWHHUCTPAaTUBHOM TIPOLIEAYPhI
SIBJISIETCSI MOCTYIJIEHHE 3arpoca 3asiBUTeJII B aDXUBHBIN OT/e/ MOCPeICTBOM JTMYHOTO
obpairjeHusi, MO0 TIOYTOBOTO OTIMpaB/eHUs, MO0 uepe3 MHOTOMYHKI[MOHATHHBIN
I[EHTP TIPe/IOCTaB/IeHUsT TOCYJapPCTBEHHBIX U MYHMIIUITAIBHBIX YCIYT Ha OyMaKHOM
HOCHUTeJIe WU B 3/IeKTPOHHOU (hopMe.

B c/lyyae HanuMuusi OCHOBaHUSI JJisi OTKa3a B TIpUeMe JIOKYMEHTOB,
HeOOXOAUMBIX /11 TPeJOCTAB/AeHUs] MYHHUILMIIAJBLHOM YCIyTH, B COOTBETCTBUM
C MYHKTOM 24 HaCTOsLLero perjiameHTa, COTPYJHUK apXHMBHOIO OT/ie/la OTKa3bIBaeT B
ripyeMe JOKYMEHTOB, HeOOXOAUMBIX [jis TIPe/I0CTaBIeHNsI MyHULIUIATLHOU YCITYTH.

38. [locTynuBIIMK B apXWBHbIA OTJEe] TUCbMEHHBbIM 3arnpoC 3asiBUTEs
PEruCTpUpyeTCss B apXWBHOM OT[iefie W TIpe/CTaB/sIeTCs] PYKOBOJCTBY apXWBHOIO
oTzea.

39. Cpok perucrparuu 3arpoca — 3 pabouux IHs.

40. Pe3ynbTaTOM BBITIOJIHEHUSI a[JMUHUCTPAaTUBHOM MPOLIEAYPbl  SIBJISIETCS
perucTparus 3amnpoca.

41. CBefileHUs1 O BBITIOJTHEHUU aJMUHUCTPAaTUBHOM MpPOLeAYPbl (PUKCUDPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [1e/IONPOM3BO/ICTBA apXUBHOI'O OT/IeIa.

Hampas/ieHure 3ampoca pyKOBOJUTe/TI0, pACCMOTPeHHe 3arpoca
PYKOBOZUTEJIEM, HallpaB/ieHHe 3arpoca UCTIOTHUTE/II0, PACCMOTPeHHe 3arpoca
WCTIOJTHUTE/IeM, aHa/Tu3 TeMaTUKH 3aripoca

42. OcHOBaHMeM /i1 Hayaja BBIMOJIHEHUS aJMUHUCTPAaTUBHOW TMpOLeAYyPbl
SIBJISIETCSI PETUCTPALUsA 3ampoca.

43. 3aperucTpupoBaHHbIN 3arpoc T10/1b30BaTesIs Tpe/CTaB/IsIeTCS
PYKOBOAUTEI0 apXWBHOIO OTAeNa W TepefaeTcs C PpPe30yIoLUed PYKOBOAUTEs
COTPYJHUKY apXHWBHOI'O OT/eJia Ha UCTIOJIHeHVE B YCTaHOBJIEHHOM TOpsiJIKe.

44. PykoBoJuTe/lb ~ apXUBHOTO  OTZAe/na  o0ecrieurBaeT  OrepaTHUBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

45. COTpyJHUKA apxXyMBHOIO OTJe/la OCYLLIeCTB/SAKT aHalu3 TeMaTUKU
MOCTYNUBLLEr0 3arpoca C WCIO0/b30BaHWEM HWMEIOLIUXCS B apXUBHOM OT/esie
apXMBHBIX CMPAaBOYHUKOB, COJEp’KAllMX CBEJEeHUSI O MeCTax XPaHeHUs] apXMBHbBIX
JIOKYMEHTOB, HeOOXOAUMBIX [I7Isl UCTIOJIHEeHUSI 3aripoca 3asiBUTeJIS.

46. ApXVBHBIA OTJe] MHUChbMEHHO 3arlpallivBaeT 3asBUTeNs 00 yTOUHEeHUU U
JOTIO/THEHWM 3aripoca HeoOXOAMMBIMH [I/Isl ero WCTIOJHeHUs] CBeJleHUsIMHU, B Cydae
OTCYTCTBUSI B 3alpoce 3asiBUTENs] [JOCTAaTOYHBIX [JaHHbIX [Jid OpraHu3aluu
BbISIB/IeHWs ~ 3arpallivMBaeMod  MHGOpPMalUM  WIA  HEYeTKO,  HerpaBWU/IbHO
cchopMy/IMPOBAHHOTO 3arpoca.

47. CpOK UCIIO/THEHUs JaHHOW aIMUHUCTPAaTUBHOM npoueaypbl — 10 mHei.

48. Pe3ynbTaTOM BBITIOJIHEHUSI aJJMUHUCTPAaTUBHOM MPOLIEAYPhl  SIBJISIETCS

orpe/iesieHue:
1) NpaBOMOYHOCTH TMOJIyYeHUs1 3asiBUTEe/IeM 3anpallivBaeMod HH(pOpMaluu
C yueTOM  OrpaHMYeHWM Ha  TpefOoCTaBleHWe  CBeJleHWM,  CojieprKallfux
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roCy/lapCTBEHHYIO TaliHy U CBeZleHWi KOH(HeHIIMaTbHOTO XapaKTepa;

2) cTemeHU TIOMIHOTHI CBeJeHUM, COJepXKalluxcs B 3arnpoce 3asBUTes,
He0OXO/IUMBIX JIJIs IPOBeIeHUsI IOUCKOBOM paboThI;

3) MeCTOHaXOX/IeHUs] aDXUBHBIX [JOKYMEHTOB, HEOOXOUMBIX /Il UCIIO/THEHMUSI
3arpoca.

B cnyuae ycTaHOBIeHMSI OCHOBaHWUM [ OTKa3a B MpPeJOCTaBIEHUM
MYHULIMTIAILHOW ~ yC/IyTH COTPYJHUK apXWBHOTO oOTjena coolijaer 006 3ToM
3asBUTEJII0 C YKa3aHueM IMPUYMH OTKas3a.

49. CBefieHUs1 O BBITIOJTHEHUU aJJMUHUCTPAaTUBHOM TMpoLeAypbl (PUKCUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [ie/IONPOM3BO/ICTBa apXUBHOTO OT/iefa.

HarmpaB/ieHue 1o pe3y/ibTaTaM pacCMOTPEHMs 3arpoca Ha UCTIOJTHeHHe
B ZIPYTO¥ apXWB WM OPTaHU3aIHIo

50. OcHOBaHMeM [1s1 Havajaa aJMUHUCTPAaTUBHOU IIPOLIEyPbl SB/ISETCS
oripefie/ieHMe  MECTOHAXOXKIEeHUsT ~ apXWBHBIX  [JOKYMEHTOB,  He0OXOAMMBIX
[I/151 VICTIOJTHEHHS 3aripoca.

51. Ilo utoram aHaiM3a TeMaTUKU MOCTYNMBLIETO 3arpoca, B TeUeHWe 5 JHeun
CO [JHSl pervcTpaliy apXWBHBIM OT/e/] Harpas/sieT 3arpoc, He OTHOCSLIUMCA K
COCTaBy XpaHSALIUXCS B apXMBHOM OTJie/le apXUBHBIX [JOKYMEHTOB, B IpDyrOM apXuB
WA OpraHM3allvio, T/le XpaHsATCS HeoOXoJuMble JOKYMEHTHI, C yBeJoMJieHHeM 00
5TOM 3asiBUTeJIS, WIN 3asIBUTEJ/II0 [aeTCsl COOTBEeTCTBYIOIIask peKOMeH jalysl.

52. B ciiyuae ecsi 3arpoc TpebyeT UCIo/IHeHUsT HeCKOJIbKUMU OpraHu3alidsMU,
apXVBHBIM OTJe/1 HarpasJ/sieT B COOTBETCTBYIOLME apXVBbl WIA OpraHy3aliui KOIUU
3arpoca.

53. Pe3ysbTaToOM aZAMHUHUCTPATUBHOU TNPOLAYPBl SBJSETCS YBeJOMI/IEHUe
3agBUTE/Is] O HAlpaBJeHWM ero 3arpoca Ha MCIIOJIHeHWe B [JPYrod apXvB WU
OpraHu3aLyIo.

54. CBefileHHsI O BBITNOJHEHUY aJMUHUCTPATUBHOW MpOLIeAYpPbl (PUKCUPYIOTCS
B CHCTeMe IOKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA ADXUBHOTO OT/Iera.

HOAI‘OTOBK& M HAIIpaBJ/IeHHWEe OTBETA 3dasBUTEJ/II0

55. OcHOBaHMEM [I/I1 Haua/Jla aJMWHHUCTPAaTUBHOM MPOLIEAYPbl SIB/SIETCS
oripefie/ieHe MeCTOHAXOXKJeHUSI apXUBHBIX [JOKYMEHTOB, He0OXOJUMBIX AJis
WCIOJIHEHHU 3arpoca.

56. PabOTHUK apXWBHOTO OT[esa OCYIeCTB/sSeT B yCTAaHOBJIEHHOM TIOPsiZiKe
BLISIBJIeHWe apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX /il WCTIOJHEeHWs 3ampoca. I1o
pe3y/bTaTtaM BbIsSIBJIEHUSI TOTOBUTCS OTBET 3asiBUTEJ/II0 Ha 3arpoc (apXwBHas CIpaBKa,
apXWBHasl BBIMMCKA, apXWUBHAasi KOMMs, OTBeT 00 OTCYTCTBMM 3aripalivBaeMbIX
cBeZieHnt). Cpok ucnosiHeHus 3anpoca — 30 Hel Co JHS ero perucTpaLyu:

1) TekcT B~ apXMBHOW  CIpaBKe  JlaeTCd B XPOHOJIOTMYECKOU
TI0C/IeZI0BaTe/TIbHOCTH COOBITHM C yKa3aHHWEM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT.
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B apxuvBHOU cripaBKe [I0MyCKAaeTCsl IUTUPOBAHUE apXUBHBIX I0KYMEHTOB;

2) HeCcOBMaZleHUe OT/e/IbHbIX JAHHBIX apXUBHBIX TIOKYMEHTOB CO CBeJEHUSMH,
W3/I0)KEHHBIMM B 3allpoce, He SBJASETCS TPensATCTBUEeM /i1  BK/IIOUEeHUS
MX B apXUBHYIO CMPABKY TPU YCJIOBUM, €C/IU COBMNaZieHHMe BCeX OCTalbHBbIX CBeJeHUH
He BbI3bIBA€T COMHEHUM B TOX/IeCTBEHHOCTHM JMIja WIA (DAaKTOB, O KOTOPBIX
TOBOPDUTCSI B apXWBHbIX [JOKyMeHTaXx. B apXuWBHOM CIipaBKe S5TU JlaHHbIe
BOCITPOM3BO/STCS TaK, KAK OHU U3/I0’KEHbI B aDXUBHBIX JJOKYMEHTaX, a pacXOoxXAeHus,
HECOBNAaZleHUs1 M HeTOUHbIe Ha3BaHUs, OTCYTCTBHE UMEHH, OTUeCTBA, MHULIUAJIOB WUJU
Ha/iMuve TOMBbKO OJHOTO M3 HMUX OroBapHBAlOTCS B TEKCTe CIpaBKUM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TeKCTe OpUTHHA/a»);

3)B [OpUMeYaHUsIX TI0 TeKCTy apXMBHOW COPAaBKU  OrOBapUBAOTCS
Hepa300purBO HaMMCaHHbIe, UCTIPAaB/IeHHbIE aBTOPOM, He TIO/AI0IINecs TTPOUYTeHUIO
BCJIE[ICTBUE TIOBPEXEHUsI TeKCTa opurvHaia mecta («Tak B TekcTe opwUrhHama»,
«B TekcTe HEpa30OpUMBO»);

4) B TEKCTe apXWBHOW CIPaBKKA He JOMYCKarTCs M3MEHEHHs, WCIpaB/eHUs,
KOMMEHTapul, COOCTBEHHbIE BBLIBOJbI HCIIOJHHUTENSA TIO COZEpKaHWI0 apXWBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXWBHasl CIIPaBKa;

5) roc/ie TeKCTa apXMBHOW CMPABKU MPUBOASTCS apXUBHbIe IIHM(PLI U HOMepa
JIUCTOB ~ e[VHUWI] XpaHeHWs] apXWBHBIX [OKYMEHTOB, T[edaTHble HW3/aHUS,
WCIIO/Ib30BaBLIMECs [I/I1 COCTAaBJEeHUs] apXMBHOW CIIpaBKM. B TekcTe apXuBHOM
COPaBKU [I0IMyCKAaeTCsl MPOCTaB/ieHNe apXUBHBIX LIM(POB U HOMEpA JIUCTOB e/IWHUL]
XpaHeHUsI apXUBHBIX JOKYMEHTOB Cpa3y I0C/Ie U3/I0’KeHUsI KaKAoro (akra, COObITHS;

6) B apXuMBHOI CrpaBKe, 00BEM KOTOPOW IIPEBLIIIA€T OJWUH JIUCT, JIACTHI
JO/DKHBI OBITH TIPOIIWTHI, TPOHYMEpOBaHbl U CKpeI/ieHbl TeYaTbi) apXWUBHOTO
oTHena;

7) apXvBHBIE CTIPAaBKH [IOJ/DKHBI 0(OPMISTHCS Ha O/1aHKe apXUBHOTO OT/IeIa;

8) apxuBHasi crmpaBKa MNOJAMUCHIBAETCS PYKOBOJWTE/NEM apXWUBHOIO OT/ena,
3aBepsieTCs nevaTbro afMUHUCTPALMHU [TBIIIMUHCKOTO FOPO/CKOTO OKPYTa;

9) B apxMBHOU BBINUCKE Ha3BaHWe apXUBHOIO [JOKYMeHTa, er0o HOMep U JaTa
BOCITPOM3BOASTCS TIOTHOCTBIO. M3B/leUueHHsIMU M3 TEKCTOB apXWBHBIX [IOKYMEHTOB
JIOJDKHBI ObITH MCUepriaHbl BCce MMelolecs: JaHHble T0 3arpocy. Hauano u KoHerj
Ka)X/I0r0 M3B/IeUeHUs], a TakXKe TIPOMYCKH B TeKCTe apXUBHOTO IOKYMeHTa OT/e/IbHbIX
/0B 0003HAUar0TCsi MHOTOTOUYHEM;

10) B npriMeuaHUsX K TEKCTY apXMBHOM BBITIMCKH JI€/1al0TCSI COOTBETCTBYIOLLIME
OTOBOPKHM O YacTsSX TeKCTa OpUrvMHasia, Hepa300OpUMBO HAMMCAHHBIX, WCITPAB/IEHHBIX
aBTOPOM, He MOAJAIIIMXCS TIPOUTEHUIO BCJIEICTBUE TIOBPEXKEHNS TeKCTa U T.[,.;

11) oTgenpHble JI0Ba W BbIpaXK€HWsS OPUTMHA/A, BbI3bIBAOIIME COMHEHUS
B UX TOYHOCTH, OroBapuBaKlOTCA Ca0BaMU «Tak B TeKCTe OpUTHMHaNa»,
«Tak B jokymeHTe». [loc/me TekcTa apXWBHOM BBIMUCKWA YKa3bIBAKOTCS apXWBHbBIU
mMdp ¥ HOMepa JTMCTOB eJUHULIbI XPaHEHHsI aDXUBHOTO JOKYMEHTa;

12) ayTeHTUUHOCTb ~ BBIJAHHOM MO  3alpoCy  apXWMBHOW  BBINHMCKU
YAOCTOBEPSIETCS  TIOANMCHIO  PYKOBOJWTENSI apXWUBHOTO OTAesa W IeuvaTbio
aMAHUCTpALUM [TbIIIIMUHCKOTO TOPO/ICKOTO OKPYTa;
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13) Ha obopoTe KaXKJOro /IMCTa apXWBHOM KOITMM ITPOCTABJISIFOTCS apXWBHbBIE
mr@pbl ¥ HOMepa JIMCTOB €JWHUL] XPaHEeHWs] apXUBHOTO [OKyMeHTa. Bce J/HCTBI
apXUBHOM KOTMHWU CKPEIUISIFOTCSI U Ha MeCTe CKpeIvIeHHs 3aBepstOTCs IeuaTbio
apXUBHOI'O OTZe/1a U MOAIUCHI0 ero PyKOBOAUTEIS.

57.1Ipy oTCyTCTBUM pe3y/jbTaTa B XOJe WUCIIOJIHEHWs 3arpoca B TeyeHue
30 AHel cocTaB/isieTCs OTPULIATe/IbHBIN OTBET Ha O/1aHKe apXUBHOTO OT/ena. B oTBeTte
v3/araeTcsl TIPUYMHA, [0 KOTOPOM He TPe/CTaB/sieTCs BO3MOXKHBIM BbIZIaTh
TpeOyemMyr0  KOMMIO  apXWBHOTO  JOKYMeHTa WM  apXUBHYHO  CIIPABKY.
[Tpu Heo6X0IUMOCTH OTBET 3aBepsieTCsI TeYaThi0 apXUBHOIO OT/iena.

58. ApxuvBHas CrlpaBKa, apXUBHasi BbITIMCKA U apXWBHas KOMUsi 0()OPMJISIFOTCS
Ha roCy1apCTBeHHOM si3bIKe Poccuiickor ®Pefepaliyu.

59. ApxvBHasg CIIpaBKa, apXWBHasg BbIIMCKA U apxXyBHasg KONUSA B CJIydyae
JTMYHOTO OOpallieHus 3asiBUTEeNs] WK ero JJOBEPEeHHOTO JIMI]a BBIJAIOTCS eMy TI0f
pPacCrmcKy Mpu TpeAbsIB/I€HUM I[acriopTa WA WHOI0 YAOCTOBEpPSIOLero JMYHOCTH
[OKYMEeHTa; [OBEPEeHHOMY JIMLly — TIpU T[peAbsB/IeHUM [JOBEPEeHHOCTH,
o(OpMJIEBHHOU B YyCTaHOB/IE€HHOM Topsake. [lo/syuaTens apXWBHOW CIpaBKU U
apXyvBHOW BBIMTMUCKU  pacClMChIBaeTCsi Ha WX KOMUSIX WIM Ha obopoTe
COTIPOBO/MTE/IBHOTO MUCbMAa K HUM, yKa3bIBasi [jaTy UX IOJy4YeHus.

60. Pe3ynbTaTOM aJMHUHHACTPAaTUBHOM NPOLeAYPbl SB/SETCS HarpaBIeHHUe
OTBeTa 3asgBUTe/0. PaccMoTpeHue 3arpoca 3asBUTe/sl CUUTAeTCs 3aKOHUEHHBIM, eC/Iv
JlaH OTBEeT TIO CYIIeCTBY 3arpoca, 1o HeMy MPUHATHI He0OX0uMble Mephbl, 3asBUTeb
MPOUH(POPMHUPOBaH 0 pe3yJbTaTax pacCMOTpPeHUs. Cpok XpaHeHus
HeBOCTpeOOBAHHLIX 3asiBUTe/IeM Pe3y/IbTaTOB COCTABJISET 5 JieT.

Pe3ynbTaT npefocTaB/ieHUs MyHULMIIAIBHOW YCIYTH TI0 3arpocaM, MOJAaHHBIM
yepe3  MHOTO(DYHKI[MOHA/IbHbI  LIEHTP  TpeJioCTaB/ieHUs]  T'OCYAapCTBEHHbIX
Y MyHUIUTaJbHBIX ~ yCJIyT, HarpaB/sieTcd B MHOTO(YHKI[MOHA/IbHbIA  I[€HTP
MpeJoCTaB/leHNs] TOCYJapCTBEHHbIX W MYHHULMMNAJbHBIX YCAyT AJs TOCAeAyrolen
BbIIauu 3asBUTEMO. He BocTpeOoOBaHHbBIE 3asiBUTE/ISIMUA Pe3Y/IbTaThl IMPeA0CTaBIeHUS
MYHULIMNAJbHBIX ~ YCJIyr, TepefdaHHble B  MHOTO(QYHKLMOHA/JbHBIA  I[€HTP
MpefoCTaB/IeHUs] TOCYJApCTBEHHbIX U MYHULMMNAAbHBIX yCAYr [/ BbIAA4uM
3asBUTE/II0, XPaHATCSI B  MHOTO(MYHKI[MOHATBbHOM IIeHTpe Ipe/0CTaB/IeHUs
rOCy[aPCTBEHHBbIX M MYHULIMIIA/IBHBIX YCIYT B TedeHUe 3 MecsweB. [Io oKOHUaHUM
yKa3aHHOTO CPOKa He BOCTpeOOBaHHbIe 3asiBUTE/ISIMHA pe3yJbTaThl MpeAoCTaBIeHUs
yCIyr BO3BpALAIOTCd B apXuBHbIM OTAesn. CpOK XpaHeHHs B apXMBHOM OT[esie
HEBOCTpeOOBAaHHBLIX 3asiBUTENIeM pe3y/bTaTOB IIPe/OCTaB/IeHUs MYHULUIATEHOM
YCJIyTU COCTaBJISIeT S JIeT.

[Ipy HamMuMM TeXHUYECKOM BO3MOXXHOCTH pe3y/bTaT [peJOoCTaB/IeHUs
MYHUIMIAIBbHOW YCIYTH M0 3ampocaM, TOAaHHbIM uepe3 MHOTO(YHKIIMOHATbHBIM
LIeHTP TpeJOoCTaB/IeHUs] TOCYJapCTBeHHbIX M MYHULIMIA/IbHBIX YCIYT, HallpaBisieTCs
B MHOTO()YHKI[MOHA/TbHBIN LIeHTP TipeJj0CTaB/IeHUs roCyapCTBeHHbIX
Y MYHULIMMNAIbHBIX YCIYT B 3JIEKTPOHHOU (popMe.

Pe3ysbTaThl MpeOCTaB/ieHUs] TOCYJAapPCTBEHHbIX W (WM/M) MYHMIUIIAIbHBIX
yCIyr 1O pe3yjbTaTaM pPacCMOTPeHUsI KOMIUIEKCHOTO 3arpoca Harpas/sioTCs
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apXUMBHBIM  OTZAEJOM B  MHOTOQYHKLUMOHA/IbHBIM  LIEHTP  IpeJoCTaBIeHUs
roCyZlapCTBEHHBIX M MYHULIUNA/IBHBIX YCIYT JI BbIJauM 3asBUTEJIIO.
61. CBefleHHs O BBINOJHEHUM aJMUHUCTPATUBHOW MpOLieAYpPbl (PUKCUPYIOTCS
B CHCTeMe JIOKyMeHTO000pOTa U /1e/I0NPOM3BO/ICTBA apXUBHOTO OT/ea.

IlopsapoK ocyiecTB/IeHUs] AMUHUCTPAaTUBHBIX NpPoLeAyp (AelcTBUi)

[ Ceprdurar 39693F319D65ESSET4 TB5001 AFEAAABL 4 ]




17
0 MpeoCTaB/JIeHUI0 MYHUILIUNATIBHOM YC/IYTH B 3/IEKTPOHHOM (hopme, B TOM
yuc/ie ¢ ucnosib3oBanueM EanHoro noprana

62. Ha EquHoM niopTane pa3MmelijaeTcs cjiefyoias uHhopMalus:

1) ucueprnbIBaroIUi repeyeHb JIOKYMEHTOB, HE0OXO0JUMBIX ISt
Tpe/ioCTaB/IeHHsT MYHUIMIIAILHOM YCayTy, TpeboBaHUs K O0(OpPMIEHUIO yKa3aHHBIX
JIOKYMEHTOB, a TaK »’ke TIlepeueHb JIOKyMEHTOB, KOTOpble 3asiBUTe/lb BIIpaBe
TIpe/ICTaBUTh M0 COOCTBEHHOW UHULIMATHBE;

2) KpyT 3asiBUTeJIel;

3) CpOK MpeJoCTaBieHUs] MyHULIUMA/IbHON YC/IyTH;

4) pe3ynbTaTbl  TpeAOCTaB/JeHUs  MYHULIMMNAJBbHOW  yC/IyrW,  MOPSiOK
rpe/iCTaB/eHUsT  [IOKyMeHTa,  SIBJISIFOILLErOoCcsl — pe3y/JbTaTOM  MpeJoCTaBIeHUs
MYHULMTIAaTBHOU YCIYTH;

5) ucyepnbIBaOLWK MepeyeHb OCHOBAHUM [/ MPUOCTAHOB/IEHUSI WX OTKasa
B MPe/I0CTaB/IEHUU MYHUIIUIIA/ILHOW YCIYTH;

6) o mpaBe 3asBUTE/S Ha A0Cye0HOe (BHeCyqeOHOe) oOkaioBaHHe [IeHCTBUI
(be3meicTBHUS) U pellleHrH, MMPUHATBIX (OCYIIIECTB/IIEMbIX) B XOZle TTPeOCTaB/IeHHS
MYHUITUTIaTBHOU YCIYTH;

7) popmbl  3asiBeHU (yBeAOM/IEHUWM, COOOIeHUit), WCIoJb3yemMble TpU
NpeloCTaB/IeHUH MyHULUTIATbHOW YCIYTH.

WNudopmanusi Ha EpvHOM TmopTane O TOpsAKe U CpPOKax MpeJoCTaBlIeHUs
MYHULIUMAJIbHOM YC/IyTM Ha OCHOBAaHUM CBeJIeHUM, cojiepyKalluxcsi B (ejepanbHOM
roCcyapCTBeHHOM MH(OpMalMOHHOU cucTtemMe «DenepanbHbIN peectp
roCyJapCTBeHHbIX M MYHULMMOAAbHbIX yCayr (dbyHKUUA)», MpegoCTaBisieTcst
3asBUTEJTI0 OecriiaTHO.

Hoctyn Kk wuHdbOpMalMM O CpPOKaxX W TIOpsifike TpeoCTaBIeHusi YCIyTy
OCy1L[eCTB/IsieTCsI Oe3 BBIMOHEeHUs 3asiBUTe/IeM KaKuxX-110o TpeboBaHuU, B TOM uuciie
6e3  ucmonb3oBaHMS ~ MpPOrpaMMHOro  obecrieueHHs, yCTaHOBKAa  KOTOPOTO
Ha TeXHUYECKHe Cpe/CTBa 3asBuUTenss TpebyeT 3ak/ItOueHUs JIUL[EH3UOHHOTO WU
WHOTO  COIJIallleHusi C  TipaBooOsiaziaTesieM  TPOrpaMMHOTO  obecrieueHwus,
rpeJyCMaTpPUBaIOI[ero B3UMaHue T1/1aThl, PErMCTPALUI0 WIX aBTOPU3ALUIO 3asiBUTe/Is
W/IY TIpeIoCTaB/IeHre UM MepCOHA/IbHbBIX JAaHHBIX.

63. 3anMcb Ha TIp¥eM B apXUMBHBIM OTAeN [ [0OJauyd  3arpoca
C UCMOJIb30BaHUeM ETMHOro roprasa He OCyLeCTBISeTCS.

64. ®opMupoBaHue 3aripoca 3asBUTe/IeM OCYLLeCTBJSIeTCS I10CpPeACTBOM
3aro/IHeHus1 31eKTPOHHOM (hopMbl 3arnpoca Ha EauHoM nopTae, oduiMaabHOM caiTe
6e3 He0OXOAMMOCTH JIOTIOTHUTETFHOM TI0/IauM 3ampoca B KaKou-nbo uHoi dhopme.

Ha EpuHom mioprane, oduiMaibHOM caliTe pa3MelialTcs 0o0pasiibl
3aroJIHeHus1 3JIeKTPOHHOM ()OpMBI 3ampoca.

65. dopmaTHO-/I0rHYecKas TpoBepKa c(OpMHUPOBaHHOT O 3arpoca
OCYLLIeCTB/ISIETCSI aBTOMaTUYECKH T10C/Ie 3arloIHeHUs 3asiBUTeIeM KaXKZ0ro U3 IoJien
37IeKTPOHHOM (DopMbI 3ampoca. [Ipy BbIsIBIeHMM HEKOPPEKTHO 3aroJIHEHHOTO TIOJs
3JIEKTPOHHOM (DOPMBI 3arpoca 3asiBUTe/Ib YBEeJOMJISIETCS O XapaKTepe BbISIBIEHHOU

[ Ceprdurar 39693F319D65ESSET4 TB5001 AFEAAABL 4 ]




18
OIIMOKN U TIOpsJKEe ee YCTpPaHeHUs TOCpPeACTBOM WHGMOPMAIMOHHOTO COOOIIeHus
Herocpe/ICTBEHHO B 3/1IeKTPOHHOM (hopme 3aripoca.

66. I[Tpu hopmMHpOBaHUY 3aITpoca 3asBUTE/T0 00eCcTieurBaeTCs:

1) BO3MOXXHOCTb KOIMPOBAHUSI M COXpaHEHHsl 3arnpoca W MHBIX JOKYMEHTOB,
yKa3aHHbIX B TIyHKTe 17 HACTOSIIEero perjiaMeHTa, HeoOXOJUMBIX IS
Tpe/IoCTaB/IeHHs MYHULIATIATbHOM YCYTH;

2) BO3MO>XHOCTh 3ari0/THeHHsI HECKOMTbKUMU 3asiBUTE/ISIMU OJTHOM 3/1eKTPOHHOM
dbopMbl  3armpoca mpu  obOpalljeHMM 3@ MYHULMIAABHBIMHA  YCIyramu,
rpeArno/aratloliuMu HarpaBJeHre COBMECTHOTO 3alipoca HEeCKOJIbKMMU 3asiBUTEISIMU
(omuchIBaeTCs B cydae HeOOXOIUMOCTHU [OTIOTHUTETHHO);

3) BO3MOJKHOCTB TIeuaTyd Ha OyMa)KHOM HOCUTesie KON 3/IeKTPOHHOU (hOpMBbI
3arpoca;

4) coxpaHeHHe paHee BBeJIeHHbIX B 3/IeKTPOHHYIO (POpMy 3ampoca 3HaueHul B
nmo00li MOMEHT T0 >KeJlaHWIO TI0/1b30BaTesisi, B TOM 4YHC/ie TPU BO3HUKHOBEHHUU
oIMOOK BBOZIA 1 BO3BpATe /IJIsi [IOBTOPHOTO BBO/Ia 3HAUEHUM B 3/IEKTPOHHYIO (opmy
3arpoca;

5) 3amoJyiHeHWe T0/ield 5/IeKTPOHHOW (DOpMBI 3armpoca [0 Hayajaa BBOZA
CBeJIeHUH 3asiBUTEeIeM C WCII0/Ib30BaHWEM CBe/IeHUM, pa3MellleHHbIX B (pejiepanbHOM
rocy/lapCTBeHHOM MH(OpPMal[MOHHOM cucTeMe «EnuHasi cucteMa uaeHTU(MUKALUU U
ayTeHTUGUKaLM B WHOpacTpykType, obecrieunBaromer  HWHGOPMAIIMOHHO-
TEeXHOJIOTUUeCKOe B3auMOZENCTBHE HMH(OPMALMOHHBIX CHUCTEM, WCIOIb3yeMbIX [JIsi
MpefoCTaB/ieHHsI TOCY/JapCTBEHHbIX U MYHULIMMOAJbHBIX YCJAYT B 3JIEKTPOHHOM
dbopme» (manee — efHas cucTeMa UeHTU(MUKALIUU U ayTeHTU(dUKALIUW), U CBeZleHHH,
oryb/IMKOBaHHBIX Ha EfuHOM 1opTase, odui[dalbHOM CaiiTe, B UaCTH, KacaroIlencs
CBeJIeHUH, OTCYTCTBYIOIIUX B eIMHON cucTeMe uAeHTU(hUKALIUU U ayTeHTU(dUKal[1Y;

6) BO3MO>KHOCTh BEPHYThCSI Ha JIF0O0I M3 3TaroB 3allojHEHWS 3JIEKTPOHHOMN
(dhopMbI 3ampoca 6e3 1oTepy paHee BBe[eHHOUW WH(MOPMaIIUK;

7) BO3MOXXHOCTb ZIOCTyTIa 3asiBUTeJIsI Ha eIMHOM TopTajie Wid o(uijuaIbHOM
caiiTe K paHee TOJI@HHBIM UM 3allpocaM B TeueHUe He MeHee OJJHOTO Io/la, a TakKe
YyaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TeUeHHe He MeHee 3 MeCsIieB.

67. ChopMupoBaHHbIA M TIOANMCAHHBIM 3allpoC W WHbIE JIOKYMEHTHI,
yKa3aHHbIe TTyHKTe 17 HacTosliero perjiaMeHTa, He00X0[uMbIe /ISl TIPeJOCTaBIeHUsT
MYHULMIAIbHOW YCIyTH, HAMpaB/sIOTCS B apXMBHBIM OTZAeN nocpeAcTBoM EauHOro
ropTasa, o(pUIMaIbHOTO CalTa.

68. [lociemoBaTe/IbHOCTL  aAMUHUCTPATUBHBIX  Tpoueayp  (ZJerCcTBUM)
T0 Npe/OCTaB/IeHUI0 MyHULMTIaIbHOW YCIYTH B 3/IEKTPOHHOM (hopMe:

1) npyeM U1 perucTpaiysi apXMBHBIM OT/e/IOM 3arpoca MoCpeZiCTBOM CEPBHUCOB
EvHoro noprara;

2) monyueHWe 3asBUTe/IeM CBEJEHUWM O XO/le BBIMOJIHEHUSI  3arpoca
0 Tpe/loCTaB/IeHU MYHMIIUMNANIbHOW YC/IyTU TIPe/IoCTaB/sIOTCS cepBrUcaMu EfuHOro
TopTana;

3) HaTlpaB/ieHWe  3arpoca  PYKOBOJWTE/0,  pacCMOTpPeHWe  3arpoca
PYKOBO/IMTE/IEM, HarlpaB/ieHHWe 3alipoca MCIIOJIHUTeF0, pacCMOTpeHHWe 3arpoca
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VICTIOJTHUTeJIeM, aHa/Iu3 TeMaTHKH 3aripoca;

4) HaripaB/ieHVe TI0 pe3yJibTaTaM pacCMOTPEHMs 3arpoca Ha WCIOJHeHue
B IDYIrOM apXWB W/IA OpraHu3alyio (B3aMMOZEUCTBUE OpraHa, INpefoCTaB/ISIoLero
MYHULMMNAJBHYIO YCJIyry, C WHBIMA OpraHamMu B/acTH, OpraHaMM MeCTHOIO
CaMOYITIpaB/A€HUsI W  OpraHu3alUsIMM, Y4YaCTBYIOL[MMH B  [peJoCTaB/JIeHUU
MYHULMMNAaNbHBIX YCIYT, HEe IPeyCMOTPEHO);

5) mosiyyeHWe 3asgBUTENeM pe3ysbTaTa MpPeJOCTaBAeHUs MYHHULIMIAIbHON
YCIIyTH.

[Ipyem 1 perucTpauys apXvMBHBIM OT/e/I0M 3arpoca rocpesicCTBOM
cepBucoB EnunHoro moprasa

69. OcHoBaHWeM /[jisi Hauajia BBIMOJHEHUS aJIMUHUCTPAaTUBHOW TMPOLIEAYPHI
SIB/ISIETCSL TIOCTYTJIEHWE 3arpoca 3asBUTe/IsI B apXUBHbIM OTe/l C UCTIO/b30BAHUEM
MH(OPMAaLIMOHHO-TeJIEKOMMYHHKAI[MOHHBIX TEXHOJIOTMM, BK/IIOUas MCIOb30BaHUE
EauHoro moprana u [pyrux CpeAcTB HWH(POPMAal[MOHHO-TEIeKOMMYHUKALIMOHHbBIX
TeXHOJIOTMA B  CAydasXx W  TIOpsiiKe,  YCTAHOB/JEHHBbIM  [IeHMCTBYHOIUM
3aKOHO/IaTeIbCTBOM, B (OpMe 3/IeKTPOHHBIX JJOKyMEHTOB.

ApXUBHBIM OTAen obecrieuynMBaeT TIPHEM JOKYMEHTOB, HeOOXOJUMBIX [IJisi
Mpe/loCTaB/IeHHsI MYHHULUIAJAbHONW  yCIyrM, W  perdcTpauyio  3arpoca  6e3
HeoOX0JUMOCTHA TIOBTOPDHOTO Tpe/CTaB/ieHUs] 3asiBUTe/ieM TaKuX JOKYMEHTOB
Ha OyMa>KHOM HOCHTeJIe.

70. CpoK peructpaiyu 3amnpoca — 3 paboumx AHs.

71. IlpemocraBneHye MyHHULIMNAIBHOM YC/IYTM HaUMHAETCd C MOMEHTa TprueMa
Y perucTpaiy apXvBHBLIM OT/IeJIOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAWUMBIX [JIsI
rpeJj0CTaB/IeHNS] MYHULUIIAIbHOW YCIYTH.

[Tpu monyueHWU 3aripoca B 3/1eKTPOHHOM (popMe B aBTOMaTUUYECKOM pexxume
OCYLLeCTB/ISIeTCS (POPMATHO-JIOTUUECKUM KOHTPOJ/Ib 3arpoca, MpOBepseTcs Haauuue
OCHOBaHUWM /i OTKa3a B TIpUeMe 3arpoca, YKa3aHHbIX B 17 HaCTOSAIero perjiaMeHTa,
a TaK)Ke OCYLECTBJISIIOTCA C/IeAYIOIIHe 1eHCTBUS:

1) npy Hamuuuu XOTs OBl OJHOTO M3 yKa3aHHBIX OCHOBAHUM COTPYIHUK
apXMBHOTO OTJela B CPOK, He TIPeBbIIAIIIMM CPOK  Ipe/0CTaB/IeHUs
MYHULMMNAAbHOW  yCJIyTH,  TOATOTaBAMBaeT MUCbMO O  HEBO3MOXXHOCTU
rpe/j0CTaB/IeHNs] MyHULMIIAJIbHOW YCIYTH;

2)Ipd  OTCYTCTBUM  yKa3aHHBIX OCHOBaHWM  3asiBUTeNI0  COOOIjaeTcst
TIPHMCBOEHHBIM 3arpocy B 2/IEKTPOHHOUW (popMe yHUKa/bHbI HOMep, M0 KOTOPOMY
B COOTBETCTBYIOIleM pa3zene EauHOro mopTasna 3asBUTEN0 OyJeT TipefcTaBieHa
vH(opMal[ys 0 X0Zie BITTOTHEHUST YKa3aHHOI0 3arpoca.

72.B cnayyae Hanvuds OCHOBAaHUSL [Jisl OTKa3a B TMpUeMe JOKYMEHTOB,
HeOOXOJUMBIX [JisI TIPeJOCTaB/I€HUS MYHUWIMMA/JLHOM YCIyTH, B COOTBETCTBHUU
C MYHKTOM 24 HaCTOSILErO perjiaMeHTa, COTPY/IHUK apXHWBHOTO OT/ie/la OTKa3bIBaeT B
ripuemMe JIOKyMeHTOB, HeOOXOMMBIX /1J1s TIpeZI0CTaB/IeHUsI MYHHULIUTIAILHOM YCTYTH.

73. IlpueM U pervcrpanys 3anpoca OCyI[eCTB/ISIOTCS COTPYJHUKOM apXUBHOIO
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oTzeJa.

74. ITocsie perucTpanuu 3arpoc Harpas/isieTCsl COTPYAHUKY apXUBHOIO OTZesa,
OTBETCTBEHHOMY 3a IMpeJ0CTaB/JeHre MYHULIUTIATbHON YCTyTH.

75. Ilocsie mpuHATUA 3arpoca 3asiBUTeNs COTPYJHUKOM apXWBHOIO OT/esia
CTaTycC 3ampoca 3asiBUTe/Isl B JIMYHOM KabuHeTe Ha EauiHOM mopTase 06HOB/IsSIETCS [0
CTaTycCa «IIPUHSITO».

76. 3aripoc pacrieyaTbiBaeTCs Ha OyMa)KHOM HOcCUTesle, U B Ja/JbHeMIlIeM
paboTa ¢ HUM BeJleTCS B YCTAHOBJIEHHOM TiopsifKe. [Ipd MOCTyryieHHMM 3arpoca
C UCII0/Ib30BaAHUEM MH(}OPMalMOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUH,
BKJ/IIOYasi UCIMO/b30BaHWe EAWHOr0 mnoprana W JApyrux CpeAcTB WHGOPMALMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTUM B CJIy4yasix W TOPSAKe, YCTaHOBJIEHHBIX
JIeVCTBYIOLIMM  3aKOHOJ]aTe/IbCTBOM, B  (opMe  3/IeKTPOHHOTO  /IOKYMEHTa,
He TpeOyroIllero Moc/ieAyoUmx AeHCTBUM apXUBHOTO OTZesia IO HarpaBIeHHI0 ero
Ha UCIIO/IHEHYE B IDYTOW apXuB WM opraHu3auuio. OTBeT 3asiBUTE/II0 HaIpaBJIsieTCs
I10 TI0YTe WU I10 3/IeKTPOHHOMY aZipecy, yKa3aHHOMY B 3aripoce.

77. Pe3y/ibTaTOM BBITIOJTHEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYPHI  SIB/SIETCS
perucTpanus 3amnpoca.

78. CBefieHUs1 O BBIMOJIHEHUM aJMUHUCTPAaTUBHOW Mpollelypbl (GDUKCHUPYHOTCS
B CHCTeMe JOKyMeHTO000pOoTa U [1e/IoNPOM3BO/CTBA ApXUBHOIO OT/iena.

[TonyyeHue 3asiBUTe/IEM CBEJIEHUM O XO/e BBIMOJTHEHUS 3apoca O MpeAoCTaB/IeHu!
MYHULMTaIBHOW YCIYTH NIPeIOCTaB/IsItOTC cepBrcaMu EjvHoro noprana

79.Tlpu mpefocTaB/ieHWA MYHULIMIMAIBHON YCJIYTU B 3/1eKTPOHHOUM (opme
3asiBUTEJIIO0 HATlPaBJ/IsSIeTCS:

1) yBegomnenne 0 Haudasie MpOLeAYpPbl TPeAOCTaBAe€HHS MYHULUIIATbHON
yCIIyTH;

2) yBejomsieHe 00 OKOHYAHWU TIPe/OCTaB/IEHUSI MYHULIMIAIBHON YCIyTH
b0 MOTHMBHPOBAaHHOM OTKa3e B TMpHeMe 3anpoca W HWHBIX JOKYMEHTOB,
He0OXO0JUMBIX /IS TIPeJJOCTaB/IeHUs] MYHUIUTIAILHON YCIyTH;

3) yBegomieHue o akTe MojyyeHUs1 MH(QOpPMaLUK, TTOATBEP KAAt0Iel OriaTy
MYHULIAMAJIbHOU YCITyTH;

4) yBeioM/ieHHe O pe3yJibTaTaX pPacCMOTPeHUsl TOKYMEHTOB, HeoOXOAUMBIX
JI71s1 Ipe/IOCTaB/IeHUs] MyHULIMMNAJIbHOW yCIIyTH;

5) yBeZiloM/iIeHHe O BO3MOKHOCTM TIOJIyYUTh pe3yJbTaT MpeJoCTaBlIeHUs
MYHULIATIATBHOW ~ yCIyTW /MO0 MOTHMBHUPOBAHHBIM OTKa3 B MpeAoCTaBIeHUU
MYHUIMTIAaTBHOU YCIYTH;

6) yBeoMieHMe O  MOTHUBHDOBAaHHOM  OTKase B  MpPeJOCTaB/IeHUU
MYHULIANAJBHOU YCIIyTH.

80. Pe3ysibTaTOM BBINOJIHEHUS] AJAMUHUCTPAaTHBHOU TMpPOLEAYPbI  SIBJISIETCS
HarpaBjieHue MH(OpMaLUM O XO/ie Npel0CTaBIeHUsI MyHULIMNAIbHOW YC/TyTH.

HanpaBﬂeHHe 3al1poCa PpyKOBOAUTE/HO, pACCMOTPEHHE 3alIpOCa PYKOBOAUTE/IEM,
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HaIlpaBJ/IeHHWE 3aIlIp0Cad UCIIOJIHUTE/I0, pdCCMOTPEeHKEe 3alIpoCd UCIIO/JIHHUTe/IeM, aHd/In3
TEMATHKH 3al1poCd

81. OcHoBaHVeM [i/i1 Hauajia BbBINOJHEHUS aJMUHUCTPAaTUBHOM TIPOLIeAYPhI
SIBJISIETCSI perUCTpaLus 3arnpoca.

82. 3aperucTpupoBaHHbBIU 3arpoc T10JIb30BaTe/ist pacrneyvartbiBaeTcs,
Mpe/ICTaB/ISIeTCS] PYKOBOJUTEII0 apXWMBHOIO OT/Aena U MepefaeTcsi C pe30JIoLuen
PYKOBOAUTE/SI COTPYAHUKY apXWBHOIO OT/esla Ha WCIIOJHEeHHWe B YCTaHOBJIEHHOM
TOopsiJiKe.

83. PykoBozuTenb ~ apxXMBHOrO  OTAena  obecrieuyrMBaeT  OrepaTUBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

84. COTpyJHUMKM apXyMBHOI'O OTJesia OCYIIEeCTB/SIOT aHalvi3 TeMaTUKU
MOCTYIMBLLIEr0 3arpoca C WCI0/b30BaHWeM HWMEIOLIUXCSl B apXUBHOM OTgesie
apXMBHBIX CIPAaBOYHMKOB, COJeprKallluX CBeJeHUsI O MeCTax XPaHeHUs apXUBHbBIX
JIOKYMEHTOB, HeOOXOMMBIX [/IsI UCTIOJTHEHUST 3aIIpoca 3asiBUTEJIS.

85. ApxuBHBIM  OTAeN  TOCPEJCTBOM  3JIEKTPOHHOM  MOUTBl WU
C UCTIO/Ib30BaHWeM cpeAcTB EauHOro moprana, oGUIMAIBLHOTO CaiiTa 1O BhIOOPY
3asBUTE/IS 3aTpallliBaeT 00 YTOUHEHWH U JIOTIOJTHEHWH 3arpoca HeoOXOJUMBIMH ISt
€ro WCIOJIHEeHUS CBeJEeHUsMH, B (Jlyuae OTCYTCTBUSI B 3ampoce 3asiBUTeJIs
JIOCTaTOYHBIX JAHHBIX [/ OpPraHW3aldy BbISIB/IEHWs 3arpallivBaeMor MHGOpManuu
W/ HEeUeTKO, HerpaBU/IbHO C(POPMYIMPOBAHHOIO 3arpoca.

86. CpoK UCTIO/THEeHUSsT JAHHOW aJIMUHUCTPAaTUBHOM Tpoueaypbl — 10 gHeu.

87. Pe3ynbTaTOM BBINOJIHEHUS] aJMUHUCTPAaTHBHOU TMpPOLEAYPHI  SIBJISIETCS
orpejie/ieHHe:

1) NpaBOMOYHOCTH TIOy4YeHUs] 3asiBUTE/IeM 3aripalliiBaeMoil UH(pOpMaLUU
C yUueTOM  OrpaHMYeHWM Ha  TpefoCTaBleHuMe  CBeleHWM,  CojeprKaljux
rocyZlapCTBEeHHYIO TallHy U CBej/leHU KOH(PUAEeHIIMa/JIbHOT'O XapaKTepa;

2) cTereHW TIO/THOTBI CBEJIEHUM, COJEp’KallluXCs B 3arpoce 3asiBUTess,
He0OXO0JUMBIX IJIs1 TIPOBeZIeHHs] ITOMCKOBOM pabOoThI;

3) MeCTOHAXOXK/|€HUSI apXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX [I/Isl UCTIOJTHEHUS
3arpoca.

B cnaydae ycTaHOBIeHMSI OCHOBaHWW [/ OTKasa B MpeJOCTaBIEHUM
MYHULIMTIATbHOW ~ yCJIyTH COTPYJHUK apXWBHOTO oOTjena cooOijaer 006 3ToM
3asBUTEJIIO C YKa3aHueM TMPUYMH OTKas3a.

88. CBesileHUs] O BBINOJHEHWM aJMUHHCTPAaTUBHOM TIpoLielypbl (DUKCUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [ie/IONPOM3BO/ICTBA apXUBHOTO OT/iena.

HarpaBneHue no pe3ysbTaTaM paCCMOTPEHMsI 3arpoca Ha UCIIO/THEHUe B APYTou
apXyB W/ OpraHu3alyio (B3aMMO/ieiCTBHe OpraHa, Mpe/I0CTaB/IsoIero
MYHULIMIAIBHYIO YCIYTY, C UHBIMU OpraHaMu BacTH, OpraHaMyd MeCTHOTO
camoyTpaB/ieHus1 U OpraHu3alysMy, YUaCTBYIOLIMMH B TIPeJOCTaB/1€HUN
MYHULIATIAIBHBIX YCIYT, He TIpelyCMOTPEHO)

89. OCHOB&H%@M%—H&H&#&—@&I\%M@E%?HLBH]OI‘;I rnpouenypsl  ABJ/IAETCA
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oripefie/ieHMe  MECTOHAXOXKJEeHWsi ~ apXWUBHBIX  [JOKYMEHTOB,  He0OXOAMMBIX
[/151 VICTIOJTHEHHS 3ar1poca.

90. ITo utoram aHanu3a TeMaTHWKM TOCTYIMBLLIErO 3arpoca, B TeueHue 5 JHeun
CO [HA pervcTpaly apXvBHBIA OTJeq Harpas/seT 3arnpoc, He OTHOCALUWCA
K COCTaBYy XPaHSIIUXCS B apXMBHOM OT/ie/le apXUBHBIX JOKYMEHTOB, B JDYTOU apXvB
WU OpraHv3alivio, TJe XpaHsTCs HeoOXo[uMble [TOKYMEHThI, C yBeJoMJeHheM 00
3TOM 3asiBUTeJISl, U/IU 3asiBUTEJIIO aeTCsl COOTBETCTBYHOLAs peKOMeHJaLjusl.

91. B ciyuae ecnm 3arpoc TpedyeT UCIIOTHeHUs] HECKOTbKUMU OpraHu3alfysiMHu,
apXMWBHBIM OTJeJ1 HAllpaBJ/isieT B COOTBETCTBYHOLME apXUBbI WM OPraHU3alyd KON
3anpoca.

92. Pe3ynbTaTOM aJMWHUCTPAaTHBHOW TMpOLeAyPbl SIBJISETCS YyBeJOMIIEHUE
3asBUTeJII O HarlpaB/JIeHWM €ero 3ampoca Ha WCIOJIHeHWe B JPYrOM apXuB WM
OpraHu3aLuto.

93. CBefieHUs] O BBINOJIHEHWM aJMUHUCTPAaTUBHOW MpoLeAypbl (PUKCUPYIOTCS
B CUCTeMe IOKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA ADXUBHOTO OT/Iera.

[TonyueHue 3asiBUTe/I€M pe3yJ/ibTaTa Mpe0CTaB/IeHUs] MyHULIUNAJIbHOU YCIyTH

94. OcHoBaHveM [/ Hauvajda aJMUHUCTPAaTUBHOW TIpOLIEJypPbl SB/SETCS
oripefie/ieHe MeCTOHAXOXK/|eHUSI apXUBHBIX [JOKYMEHTOB, He0OXOJUMBIX Jisi
WCIIOJTHEeHUS 3aripoca.

95. PabOTHMK apXHMBHOT'O OTZE/ia OCYIeCTB/ISIeT B YCTAaHOBJIEHHOM IIOPSIAKe
BLISIBJIeHWe apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX A/ WCTIOAHeHWs 3ampoca. [1o
pe3y/bTaTtaM BbISIBJIEHUSI TOTOBUTCS OTBET 3asiBUTEJ/IIO0 Ha 3arpoc (apXwBHas CIpaBKa,
apXWBHasl BBIMMCKA, apXWBHAsi KOMWs, OTBeT 00 OTCYTCTBMM 3aripalivBaeMbIX
cBefieHnl). Cpok vcrnoiHeHus 3anpoca — 30 AHel Co IHS ero perucTpalyu:

1) Tekct B apXViBHOM  CrIpaBKe  JaeTcsi B XPOHOJIOTHYECKOU
T10C/IeZIoBaTeTIbHOCTH COOLITHM C yKa3aHHWEM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT.
B apxuvBHOU cripaBKe [10MyCKaeTCsl IUTUPOBAHUE apXUBHBIX I0KYMEHTOB;

2) HeCcOBMa/ieHUe OT/ie/IbHbIX JAHHBIX apXUBHBIX IOKYMEHTOB CO CBeJ€HUSIMH,
W3/7I0)KeHHBIMM B 3allpoce, He SB/SeTCS TIPensATCTBUeM [Ji1  BK/IIOUEeHUSs
MX B apXUBHYIO CMPABKY TPH YCJIOBUM, €C/IU COBMaZieHHWe BCeX OCTalbHBbIX CBeleHUN
He BbI3bIBAET COMHEHHMHW B TOXAECTBEHHOCTU JMLld WM (PAKTOB, O KOTOPBIX
FOBOPDUTCSI B apXWBHBIX [JOKyMeHTaXx. B apXyWBHOM CIipaBKe S5TU [jaHHbIE
BOCITPOM3BOJSATCSA TaK, KAK OHUA U3/I0’KEHbI B aDXUBHBIX JJOKYMEHTAaX, a pacXOXKAeHus,
HECOBMNAZIeHUs1 U HEeTOUHbIe Ha3BaHUs, OTCYTCTBUE UMEHH, OTUeCTBA, UHULIUAJIOB WUJU
Ha/IMuve TOMBbKO OJIHOTO W3 HMX OrOBapHBAlOTCSI B TEKCTe CIpaBKM B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHAa»);

3)B OpUMeYaHUsIX TI0 TEeKCTy apXMBHOM COPAaBKU  OrOBapUBArOTCS
Hepa300pUMBO HarvcaHHbIe, UCTIPaBIeHHbIe aBTOPOM, He TIOZIAl0IIecs TIPOUTeHUIO
BCJIe[ICTBME TIOBPEX/EHHs TeKCTa OpurhHasa mecrta («Tak B TeKCTe OpUTrMHasa»,
«B TekcTe Hepa3bopunBO»);

4) B TEKCTe apXWBHOW CIIPaBKM He JOMYCKAalTCs M3MEHEeHHs, WCIpaBeHUs,
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KOMMEHTapul, COOCTBEeHHbIe BBLIBOJbI HCIIOJNHUTENS TI0 COZepKaHWI0 apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXHBHasl CIIPaBKa;

5) roc/ie TeKCTa apXVMBHOWU CHPABKU MPUBOASTCS apXUBHbIe IM(PLI U HOMEepa
JIUCTOB ~ €[VHUWI] XpaHeHWs1 apXWBHBIX [OKYMEHTOB, T[edYaTHble HW3/aHus,
WCII0/Ib30BaBIIMeCs: [Jjisi COCTaB/eHWs] apXWUBHOM CIpaBKU. B TekcTe apXuBHOU
CTIpaBKM [IOMyCKaeTCsl MPOCTaB/ieHWe apXUBHBIX IIW(POB U HOMepa JIMCTOB eWHMUI]
XpaHeHUs] apXUBHBIX JJOKYMEHTOB Cpa3y MOC/e U3/I0’KeHUsT KaXA0ro (akTa, COOBbITHS;

6) B apXuWBHOI CcIipaBKe, 00beM KOTOPOM TMpeBbIllIaeT OAWH JIUCT, JIUCThI
JO/DKHBI OBITH TIPOLIWTHI, TTPOHYMEpPOBaHbl U CKpeI/ieHbl TeYaTbi)  apXWBHOTO
oTJea;

7) apxXvBHbBIE CTIPABKH [I0J/KHBI 0(OPMISTHCS Ha O/1aHKe apXUBHOTO OT/IeIa;

8) apxuBHasi crpaBKa MNOJAMUCHIBAETCA PYKOBOJWTE/NEM apXWUBHOIO OT/erna,
3aBepsieTCs MevaTbro afMUHUCTPALMHU [IBIIIMUHCKOTO FOPOJCKOTO OKPYTa;

9) B apXVMBHOM BBIMMCKE Ha3BaHWE apXWUBHOIO JOKYMEHTa, ero HOMep U JAaTa
BOCIIPOM3BOJSTCS TIOTHOCTBIO. V3B/leUeHHIMU M3 TEKCTOB apXWBHBIX [OKYMEHTOB
JIOJDKHBI OBITh MICUEPIIaHbl BCe MMeEIOIMecsl AaHHbIe 1Mo 3ampocy. Hauamo u KoHerf
Ka)X/I0r0 M3B/IeYeHus], a TaKXKe TIPOMYCKH B TEKCTe apXUBHOTO JOKYMeHTa OT/e/IbHbIX
CJI0B 0003HAYaI0TCSI MHOTOTOUHEM;

10) B mprMeuaHUsiX K TEKCTYy apXUBHOM BBIMUCKU [1€JIal0TCSI COOTBETCTBYHOII[HE
OrOBOPKHM O 4acTsSX TeKCTa OpUrvMHasia, Hepa30opuMBO HAMMCAHHBIX, WCIIPAB/IEHHBIX
aBTOPOM, He MOAJAI0IIMXCS TIPOUTEHUIO BCJIeICTBUE TIOBPeX/eHUs TeKCTa U T.[,.;

11) oTgenpHble /I0Ba W BbIPAXKEHWS OPUTMHA/A, BbI3bIBAOLIME COMHEHMS
B MX TOUHOCTHM, OrOBapuMBalOTCsl C/loBaMM «Tak B  TeKCTe  OpUTUHAasa»,
«Tak B jokymeHTe». [loc/me TekcTa apXWBHOM BBIMWCKA YKa3bIBAKOTCS apXWBHBIU
mmdp ¥ HoMepa JIUCTOB eJUHULIbI XpPaHeHUsI aDXUBHOTO JJOKYMEHTa;

12) ayTeHTMYHOCT, ~ BBIJAHHOM  II0  3alpoCy  apXWBHOM  BBIITUCKU
YAOCTOBEPSIETCS  TOANMUCHIO  PYKOBOJWTENSI apXWUBHOrO OTAesa W IeuvaTbio
aAMUHUCTpALUK [TbIIIIMUHCKOTO TOPO/ICKOTO OKPYTa;

13) Ha 06opoTe KaXKOro JIMCTa apXHWBHOW KOIMUU TTPOCTABJISIIOTCS apXHBHBIE
mr@pbl ¥ HOMepa JIMCTOB €[MHUL] XpaHeHWs apXUBHOTO [JOKyMeHTa. Bce /HCTbI
apXUBHOM KOIMHWU CKPEIUISIFOTCSI U Ha MeCTe CKpeIlieHHs 3aBepstoTCs IeuaTbio
apXUBHOTI'O OT/ie/la U MO/IMUCKI0 ero PYKOBOAUTESI.

96. IIpy oOTCYyTCTBUM pe3yJjibTaTa B XOJe WCIIOJIHEHUS 3arpoca B TeueHue
30 mHeM cocTaB/IsIeTCs OTPULIATe/IbHBIN OTBET Ha O/1aHKe apXUBHOTO OT/ena. B oTBere
v3jaraeTcsi TPUYMHA, [0 KOTOPOM He TPeACTaB/IseTCd BO3MOXXHBIM BbIZATh
TpeOyeMyt0  KOTMIO  apXWBHOTO  JOKYMEHTa WA  apXUBHYH  CITPABKY.
[Tpu Heo6X0IUMOCTH OTBET 3aBePsIeTCs TeYaThi0 apXUBHOTO OT/iena.

97. ApxvBHas CIipaBKa, apXUBHasi BBIMUCKA U apXUBHasi KOMUsi 0OPMIISIOTCS
Ha roCcy/1apCTBeHHOM si3bIKe Poccuiickor ®Pefepaliyu.

98. Pe3ynbTaT mpenocTaBieHUsT MYHULMIIAILHOW YCIYTA C WUCMHOJIb30BaHUEM
EpuHoro nopTana, oQuIMaabHOTO CaTa He TpeAoCTaB/sieTCsd. ApXvBHasi CIpaBKa,
apxXvBHasi BBIMMCKA WM apXyMBHas KOMUSI Ha OyMa)KHOM HOCHTesle HarpaB/iseTcs
MOCpPeZiICTBOM TIOUTOBOI'O OTIIPAaB/IeHUS, WM BBIAAETCS 3asBUTEI0 WU €ro
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[IOBEPeHHOMY JIULly II0J, pacClMCKy IIpU MpeAbsAB/JIeHHUU I[1acriopra WA HWHOI'O
YZ,0CTOBEPAIOLLero JIMYHOCTE JOKYMEHTa; JOBepeHHOMY JIULY — IIpU IpeJbsaB/IeHUU
JIOBEPEHHOCTH, O(OPMJIEHHOU B yCTaHOBJIeHHOM TIopszke. [lonyuatens apXuBHOM
CpaBKM M apXWBHOM BBIMTMCKK pacClUChIBaeTC Ha MX KOMUAX WM Ha obopore
COTIPOBOJUTE/ILHOIO IMUCbMa K HUM, yKa3bIBas JaTy UX I0y4YeHus.

99. Pe3ybTaTOM aJMWHUCTPAaTMBHOM TIPOLIEypbl SIBJISIETCS HarlpaB/eHue
3asfBUTEJIO0 IOKyMeHTa Ha OymMa)KHOM HocuTesie. PaccMoTpeHMe 3arpoca 3asiBUTers
CUUTAETCA 3aKOHUCHHBIM, eC/IA [JaH OTBeT I10 CYLeCTBY 3arpoca, [0 HeMy IPUHATHI
HeoOX0/lMMble Mepbl, 3asBUTe/b NMPOMH(GOPMHUPOBAH O pe3yJbTaTax pacCMOTPEeHUs.
Cpok XpaHeHMsi HeBOCTpPeOOBaHHBIX 3asBUTENeM pe3yJ/bTaTOB COCTaB/sieT 5 JeT.
CBeJileHUs1 O BBITIOJIHEHWY aJJMUHUCTPAaTUBHOW TMpoLieypbl (PMKCHUPYIOTCS B CUCTEMe
JIOKyMeHT0000poTa U [1eJIONPOU3BO/JCTBA aDXUBHOTO OT/ea.

Ciyyau 1 NOPAAOK Mpe0CTaB/IeHUs1 MyHUIIMIIA/IbHOM YC/IyTH
B ynpexx/jamwiieM (IpoaKTHBHOM) peXXume

100. Cnyuan ¥  MOpPSAJOK  MpPeNOCTaBA€HUSI MYHULMNAJIBHOW  YC/IYyTH
B yIpexJaroleM (ITpOaKTUBHOM) peXKuMe He TIpelyCMOTPEeHBI.

IlopsAOK BBINO/THEHUS] aAMMHHCTPATUBHBIX Npoueyp (AerucTBHN)
10 Npe0CTaB/JIeHUI0 MyHULIUNIAIbHOU YC/IyTH, BbINO/IHSIEMbIX
MHOr0()yHKI{IOHA/IbHBIM LIeHTPOM Npej0CTaB/IeHHs roCy/japCTBeHHbIX
U MYHHLMIIQ/IbHBIX YC/IYT, B TOM 4K C/Ie NOPAAOK aAMUHUCTPAaTUBHBIX NPOLeAyp
(melicTBUHM), BBINO/THSEMBIX MHOIr0()YHKIMOHA/IBHBIM I|eHTPOM Ipe/|0CTaB/1eHUusA
roCyAapCTBeHHbIX M MyHUIIUNA/IbHBIX YC/IYT NPH MpeJ0CTaB/IeHuH
MYHULIMNIAJIBHOM YC/IYyTH B TOJTHOM 00beMe U NPH Npe0CTaB/IeHNnH
MYHULIMNA/JIBHOH YC/IyTH IOCPeACTBOM KOMIUIEKCHOTI0 3ampoca

101. TIlocnmenoBaTeNlbHOCT — AJAMUHMCTPATUBHBIX — MpoLeAyp  (ZeHCTBUM)
T0 Mpe/0CTaBIeHUI0 MYHULMIIaTbHOU yCIIyTH, BBITIOJTHSIEMOU
MHOT0() YHKLIMOHA/TbHBIM LEHTPOM Mpel0CTaB/IeHUs roCyZiapCTBEHHBIX
Y MyHULUTAIbHBIX YCJIYT:

1) uHpopMHpoBaHue 3asiBUTE/IEN O TTOPSAJKE TPe0CTaBIeHUsI MYHULIUIA/TbHbIX
yCJIyT, B TOM YKCJIe TIOCPeCTBOM KOMIIJIEKCHOTO 3alpoca, B MHOIO(YHKLIMOHAIbHbIX
L[eHTpax IpeJoCTaB/leHrs] TOCY[apCTBEHHbIX W MYHHULMIANBHBIX YCIYT, O XOJe
BBITIOJTHEHUS 3allpOCOB O MpeJOCTaBJIeHUH MYHHULIMIAABHBIX YCIYT, KOMIUIEKCHBIX
3arpocoB, a TakXe TI0 MHBIM BOINpOCAM, CBSI3AHHBIM C MpeJoCTaBIeHUeM
MYHULIMINAABHBIX YCAYr, a TakKXke KOHCY/IbTHUPOBaHHWe 3asiBUTeNed O TMOopsJKe
NpeOCTaB/IeHNs MYHULIMINAABHBIX ~ YCIYT B MHOTO(QYHKLMOHA/IBHBIX LieHTpax
Npe/loCTaB/IeHrs] TOCYJapCTBEHHbIX M MYHMLMIANBHBIX yCIyr Y uepe3 EnuHbIMA
MopTajs, B TOM 4YHC/ie TyTeM 0OO0OOpyJOBaHHSI B MHOTO(QYHKLIMOHAILHOM IL[eHTpe
TIpeJJOCTaB/IeHUs] TOCYJapCTBEHHBIX U MYHULMIANbHBIX YyCJAyr pabouux MecT,
npeJHa3HaueHHbIX [y obecriedeHusi  AocTyrna K WHGOpPMAIMOHHO-
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2) TIpyeM U 3aroJIHeHre 3arpoCcoB O MpPeJOoCTaBIeHUM MYHULIUNA/IBHBIX YCIYT,
B TOM UHC/Ie TOCPeACTBOM aBTOMAaTU3UPOBAHHBIX WH(POPMAL[MOHHBIX CHUCTEM
MHOTO()YHKIIMOHA/IbHBIX L[EHTPOB rpeJi0CTaB/IeHUS roCy/1apCTBEHHBIX
Y MYHULIMMNAIbHBIX YCIYT, a TAaKXXe MPUeM KOMIIEKCHBIX 3allpOCOB;

3) Bblaua 3asiBUTEJII0 pe3yJ/ibTaTa IMpeAoCTaB/eHHds MYHULIMINAJIbHOW YCIYyTH,
B TOM 4HC/ie BblJaua [JAOKYMEHTOB Ha OyMa)KHOM HOCHTesle, TOATBEPXKAAoL[UX
coj/iep)KaHue 3/IeKTPOHHBIX JOKYMEHTOB, HallpaB/le€HHbIX B MHOTO(GYHKIIMOHAIbHBIN
LIeHTP TpeJ0CTaB/IeHUsI TOCY/IapCTBEHHBIX M MYHULIMIAIBHBIX YCIYT M0 pe3yabTaTam
rpei0CTaB/IeHHsI MyHULIMIIAbHOM YCITYTH.

WHdopmupoBaHue 3asBUTe el
0 TIOpsI/IKe TIPe/IOCTaB/IeHHSI MyHULIUITAIBHOU yC/TyTH B MHOTO(YHKIJMOHATBHOM
L|eHTpe MpeJ0CTaB/IeHUs TOCY/IapCTBEHHbIX U MYHULIMIAIbHBIX YCIYT,

0 XO0/le BbITIOJIHEHUSI 3aIipoca O Mpej0CTaB/IeHUU MYHULIUIA/IBHON YC/TyTH, TI0 UHBIM
BOITPOCaM, CBSI3aHHBIM C Mpe/J0CTaB/eHueM MYHULIUMNA/IbHON YC/IyTH, a TaKKe
KOHCY/IbTUPOBaHUe 3asiBUTe/Iell 0 Topsiike TIpeIoCTaBAeHUs MyHUIUTIaTbHOU YCIyTH
B MHOTO(DYHKITMOHA/ILHOM 1[eHTpe Mpej0CTaB/IeHUs TOCY,/1apCTBEHHbIX
Y MyHUIUTANbHBIX YCIyT

102. MHorodyHKI[MOHaTbHbIA 1IeHTp Ipe/oCTaB/ieHUs] TOCYJapCTBEHHBIX
Y MyHULIMMNAJBHBIX YC/IYyT OCYIeCTB/AsieT UHGQOPMHPOBaHUe 3asiBUTe/iel O MopsiiKe
MpeJOCTaB/IeHUS MYHHULIMIAJBHOU  YyCJIyrM, O XOZe BBbINIOJTHEHUS  3ampoca
O MpefoCTaB/IeHUM MYHMIMIIA/IBHOM yCAyTM MO0 WHBIM BOMNPOCAaM, CBSI3aHHBIM
C TIpeJjOCTaB/eHEeM MYHULIMNAAbHOW yCAyTM, a TakKe KOHCY/JbTHpPOBaHHeE
3asiBUTe/en 0 ropsijike TrpeI0CTaB/IeHUS MYHULMITA/IbHOM yCIyTH
B MHOT'O()YHKI[MOHA/IbLHOM LIeHTpe Tipe/ioCTaB/IeHUs roCyapCTBeHHbIX
Y MYHULMIA/IbHBIX YCIYT.

MHoOroyHKIMOHA/IbHBIU LIEHTP TpeJoCTaB/IeHUs  OCYJapCTBEHHbIX
Y MyHULIMMNAJbHBIX YC/IYyT OCYILEeCTB/sieT UHGQOPMUPOBaHHE 3asBUTEe/ed O MOpsKe
rpeJj0CTaB/eHNs] TOCYAAPCTBEHHbIX U (WIM) MYHULMMNAJBHBIX YCAYT TOCPEeACTBOM
KOMILJIEKCHOT'O 3arpoca, O XOJe BbINOJHEHHUsS KOMIUIEKCHBIX 3arpoCOB, a TaKXe
10 UHBIM BOIpOCaM, CBS3aHHbIM C TIpeJOCTaB/ieHWeM TOCy[apCTBeHHbIX W (WIN)
MYHULMITA/IBHBIX YCIIYT.

MHoro@yHKIMOHa/IbHBIN LIEHTP MpeIOCTaB/IeHUsT  TOCYJapCTBEHHbBIX
Y MyHULIMMNAJbHBIX YC/IyT OCYIleCcTBAsieT UHGOPMHPOBaHHe 3asiBUTe/leld O MecTe
HaxOXKJ€HUSI apXWBHOTO OTAe/Na, peXuMe paboThl M KOHTAKTHBIX TeyeoHax
apXuBHOI'O OT/eJIa.

103. OcHOBaHveM [/ Hadaja aAMUHMCTPAaTUBHBIX [JeWCTBUU SIBJ/ISIETCS
MOJTlyueHWe OT 3asBUTe/sl 3ampoca O MOpsiKe TMpeAoCTaBAeHUs MYHULMIIAIbHOU
YCIYTH, O XOZie BBITIOJIHEHUSI MYHULIMTIAIbHOM YCIYTH apXWBHBIM OTZEJIOM, a TaKke
10 MHBIM BOIPOCaM, CBSI3aHHBIM C MPe/I0CTaB/IeHUEM MYHULIUNAJIbHOU YCIYTH.

[Ipu TMOJTlyYeHUU COOTBETCTBYHOLL[ErO 3arnpoca pabOTHUKOM
MHOTO()yHKIIMOHA/TbHOT O LieHTpa rpeoCTaB/IeHUS roCyapCTBEHHbIX
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Y MYHULIUIMAJBHBIX ~YC/IYT 3asiBUTEI0  COOOI@aeTcss COOTBETCTBYIOLAsi —IIOJTHAs
Y ¥cuepnbiBaroliast MHGopMaLusl.

[lpy mosiyueHHMH 3arpoca O XO/ie BBIMOJHEHUs MYHULIMMAIbHOW YCIIyTH,
HeoOXoiMMasi MHQOpPMaLKsl 3arpaiirBaeTcss pabOTHUKOM MHOTO(YHKI[MOHATBHOTO
L[eHTpa Tpe/l0CTaB/IeHUs] TOCYJapDCTBEHHbIX U MYHHULUIANbHBIX yYCJIYT B apXUBHOM
oTAesie JitOObIM  JIOCTYMHBIM  criocoboMm, obecrieynBarollleM — OIMepaTUBHOCTh
HarpaBJieHus1 3anpoca (B T.4. TOCPeICTBOM TesiehOHHOM CBSI3N).

ApXUBHBIA OTZAe/N HampaBjisgeT WHGOPMALMI0O O XOJe  BBINOJHEHUS
MYHULMTAIbHOW YCAYyTM B  MHOTO(MYHKLMOHA/IbHBIM LIeHTP IMpeAoCTaB/ieHUs
roCcyZlapCTBEHHBIX ¥ MyHULIUMATbHBIX YCJIYT.

MHoroyHKIMOHATbHBIM ~ LIeHTp  TpeoCTaB/ieHusi  T'OCyAapCTBEHHbIX
Y MyHULUTAJBHBIX YCIYT MepefiaeT UHPOPMALIUIO 3asBUTEJIIO.

104. Pe3ynpTaToM aJMUHUCTPAaTUBHOW MPOLIEAYPbl SB/SETCI TOJy4YeHHe
3asBUTe/leM MHGOpMaLMuM O TOpsiAKe TpeJoCTaB/eHus] MYHULIMNAIbHOW YCIyTH,
0 XO/ie BBIMIOJTHEHUS] MyHULIUTIaIbHOW YCIYTH apXUBHBIM OT[|e/I0M, a TakXKe 10 UHbIM
BOMpOCaM, CBSI3aHHBIM C TIPeJj0CTaB/IeHUEM MYHULUIAJIbHOM YCIyTH.

[Ipuem 3arpocoB 3asiBUTesIel O MpeJoCTaBJIeHN MYHULIMIIAILHOM YCIyTH
Y UHBIX JOKyMEHTOB, HeOOXOAUMBIX [I71s IpeA0CTaBAeHUs] MyHULMIAIbHON YCIyTH

105. OcHoBaHMeM Jjisi Hayajda BBITIOJTHEHUS aJMUHUCTPAaTUBHOW MPOLIeAYyPbI
SIBJITeTCS TOCTYyIUIeHWe 3amnpoca 3asBUTeNss B MHOTO(QYHKLMOHAJbHBIA L[€HTP
Trpe/j0CTaB/IeHHs TOCYAAPCTBEHHBIX U MyHULMIA/IbHBIX YCIIYT.

106. B «iayuae Ha/mmuusi OCHOBaHUA [JI1 OTKasa B IpUeMe [JOKYMEHTOB,
HeOOXOUMBIX [jIsi TIPeJJOCTaB/IeHUS MYHHUIUMNAJBHOM YyC/IyTd, B COOTBETCTBUM
C MYHKTOM 23 HACTOSIIer0 perjiamMmeHTa, COTPYAHUK MHOTO(YHKI[MOHA/IBHOIO 1|eHTpa
MpeloCTaB/IeHUs] TOCYJaPCTBEHHBIX U MYHULIMITIA/IBHBIX YC/IYT OTKa3biBaeT B IpUeMe
JIOKYMEHTOB, HeOOXOMMBIX IS TIPe/I0CTaBIeHNsI MyHUIUIATLHOW YCITYTH.

PaboTHUK MHOTO()yHKIIMOHA/TbHOT O LieHTpa TipeJj0CTaB/IeHUS
rOCy/IapCTBEeHHBIX ¥ MYHUIIMIIABHBIX YCIYT BbIZIaeT B /leHb OOpalieHust 3asiBUTEITO
OJUH D3K3eMIUIAp «3ampoca 3asBUTeIs Ha OpraHy3alui0  MpefoCTaB/ieHus
rOCy/lapCTBEHHBIX (MYHMIUIIA/IBHBIX) YCAYr» C YyKa3aHWeM T[epeyHsi TPUHSTHIX
JIOKyMEHTOB W [JlaTbl NpUemMa B MHOTO(YHKLMOHAJIbHOM LIEHTpe MpeJoCTaBlIeHUs
roCyZlapCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT.

107. TlocTynmuBIIMM B MHOTO(MYHKI[MOHAIbHBIA 1[€HTP MpeA0oCTaBIeHUs
rOCyJJapCTBEHHbIX W MYHULMIAIbHBIX YCJIyT TMMUCbMEHHBIA 3arpoC 3asBUTes
PErucTpupyeTcs nyTemM MPOCTaBJIEHUS MPSIMOYTOJILHOTO [ITamria
C perucTpalOHHBIM HOMEPOM U 1aTOM TpreMa.

108. TIpu opHOKpaTHOM OOpalleHWd 3asBUTENST B MHOTO(MYHKIMOHA/IbHBIMI
LIeHTp TpefOCTaB/IeHUs] FOCY[JapCTBEHHbIX U MYHMLMIIA/JIbHBIX YCJIYyT C 3arnpoCcoM
Ha ToJTyueHWe JByX W 0Oojiee rocyZapCTBEeHHBIX W (W/IM) MYHHULUTIATBHBIX YCYT,
3asiB/ieHMe O TIpeJoCTaB/eHUU yCayrd GOpMHUPYeTcsi U TIOAMUCHIBAeTCS
YIOJTHOMOYEHHBIM pabOTHUKOM MHOTOGYHKIJMOHATBHOTO II€HTpA IpeA0oCTaBIeHMUs
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rOCyJapCTBeHHbIX Y  MYHULIMNAQIBHBIX YCIyr U CKpeIuvisieTcs  IevaTbio
MHOT 0()YHKLIMOHAJIbHOT O LieHTpa rpe0CTaB/IeHuUs roCcyilapCTBeHHbIX
Y MyHULMIAaAbHBIX ycayr. [Ipy 3TOM cocTaBieHWe W MOJIMCaHHe TaKuX 3asBlIeHUN
3asiBUTesieM He Tpebyercs. MHOrodyHKIMOHAMBHBIA IIeHTP Tpel0CTaB/IeHUs
rOCyZlapCTBEHHBIX M MYHULMMNA/JbHBIX YCAYr T[epefjaeT B apXWMBHbIA OTAeN
oopMieHHOe  3asiBJieHWe W JIOKYMEHTbI, IIpe/lOCTaB/I€HHbIE  3asBUTEJIEM,
C MPUJIO’)KEHWEM 3aBEPEHHOM MHOTO(YHKLIMOHATbHBIM LI€HTPOM TMpe0CTaB/IeHUs
rOCyZapCTBeHHbIX U MYHULIMIA/IBHBIX yC/IYT KOMUKA KOMILJIEKCHOI'O 3arpoca B CPOK
He TI03/IHee 0/THOTO pabouero AHs, CeyroIIero 3a AHeM 0opMIeHUsT KOMITJIEKCHOTO
3arpoca.

B ciiydae ecsu Aj1sl TIOJTyueHUs] MyHHUIUIA/IBHOM yC/IyTH TpeOyIoTCs CBe/leHus,
JOKyMeHTbI U (wid) uH(opMalus, KOTOpble MOTYT OBbITh  IIOTy4YeHbI
MHOTO(YHKLIMOHA/IbHBIM L[eHTPOM rpei0CTaB/IeHus roCyZapCTBeHHbIX
Y MYHULIMNA/IBHBIX YC/IYT TOJIBKO I10 pe3y/ibTaTraM IpefoCcTaB/ieHus] UHBbIX YKa3aHHbIX
B KOMIUIEKCHOM 3arpoce TOCYyJapCTBEHHbIX W (W/IM) MYHHLMIAIBHBIX YCIYT,
HaripaB/jieHWe 3asBleHUs] UM [JOKYMEHTOB B apXWBHBbIM OTZJeN OCYLeCTB/ISeTCs
MHOT0() YHKLIMOHA/IbHBIM L[eHTPOM rpei0CTaB/IeHus roCylapCTBEHHBIX
Y MYHUIIUIAJBHBIX YC/IYT He T037IHee OHOTO pabouero /iHs, CIeYIOLIETO 3a JHeM
MOJIyYeHUs] MHOTO(YHKLMOHAIbHBIM LEHTPOM IIpeJ0CTaB/IeHHsI TOCYAApCTBEHHBIX
Y MyHULIMMNAJbHBIX YC/AYr TaKWUX CBeJileHWH, JAOKYMeHTOB W (Wau) HH(pOpMalvu.
B ykaszaHHOM cC/iyyae TeueHHe IIpeJyCMOTPeHHbIX 3aKOHOZJAaTe/JlbCTBOM CPOKOB
MpefoCTaB/ieHHsI TOCYJJapCTBEHHBIX U (WIM) MYHULIMMAIBHBIX YCIYT, yKa3aHHbIX
B KOMIUIEKCHOM 3arpoce, HAUMHAeTC He paHee [JHA T[OJIyYyeHus 3asBeHUuN
1 HeOOXOZMMBIX CBeJleHWM, JOKYMEHTOB W (Wid) WH(POpPMA¥ MYHUIUMATbHBIM
apXuBOM.

109. PaboTHMK  MHOTOGYHKI[MOHANBHOTO  IIeHTpa  IpeA0oCTaBIeHUs
rOCYZIlapCTBEHHBIX W MYHMLMIAIBHBIX YCAYr TPOBepsieT COOTBETCTBHE KOMMUM
Mpe/CTaB/IsieMbIX [OKYMEHTOB (38 MCK/IOYEHWEM HOTapUa/JbHO 3aBepPEeHHbBIX)
VX OpUTMHAa/liaM, 4TO IIOATBep)K4aeTcs M[pOCTaBjeHueM Ha KOIWU [OKyMeHTa
MpsAAMOYToJIbHOro 1tamna «C TOJJMHHBIM CBepeHO», eC/Id KOMNUsS [OKyMeHTa
nipeficTaB/eHa 0e3 rpebsiB/IeHUs] OPUTHHAsA, IIITaMIT He TIPOCTaBJIsSIeTCsl.

110. MHoroyHKIMOHAIBHBIM LEeHTP MpeAoCTaB/leHUs TOCyJapCTBEHHBIX
M MYHULIMNA/JBHBIX ~ YCAyTr  OCYILEeCTBJ/eT Hampas/jeHue IIPUHATOrO  3ampoca
B MYHULIUIAJIBHBIA apXuUB B 3/eKTPOHHOU (opme /b0 Ha OyMaKHBIX HOCHUTENSIX
BIOpSAJKE W CPOKHM, YCTaHOBJIEHHble COIVIALLIEHWEM O B3aWMOJEKCTBUH,
HO He TI037Hee C/e/lyrolero pabouero AHs 1oc/ie IPUHATHS 3asiB/IeHHSI.

111. Pe3ynbTaTOM BBITIOJIHEHUSI aJMWUHUCTPAaTUBHOW TMpPOLEAYPbI SB/SETCS
perucTpanus 3anpoca 3asiBUTe/sl U HarlpaBJ/IeHUe 3arpoca B apXUBHbBINA OTZE.

qDOpMI/IPOBaHI/Ie " HAITpaBJIEHHE MHOFOd)YHKL[I/IOHaJIbHI)IM LHEeHTPpOM
mpegocTaB/IeHUA roCyAdpCTBEHHBIX U MYHHULIUIIA/IBHBIX YC/IYT MEXKBEAOMCTBEHHOT'O
3dl1ipoCa B OprdHbl FOCY,[[apCTBEHHOﬁ BJ/IaCTH, OPrdHbl MECTHOI'O CaMOYTIDdBJIEHUA
" OpraHrv3alivy, y4dCTBYIOILIME B IIPEA0CTaB/IEHHUH MYHUIUIIA/IBHBIX YC/IYT
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112.  [JoxkymeHTbl  (cBemeHusi),  HeoOXogumble B COOTBETCTBUU
C 3aKOHOZaTebCTBOM Poccuiickont desepalivv U 3aKOHOAATe/IbCTBOM CBep//IOBCKOU
obsacTy i1 TIpeAOCTaB/ieHUs] MYHULIMIAJIBHOM YCAYTH, KOTOPble HaXOASTCS
B PacCropsyKeHWW TOCYyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOrO CaMOyIpaB/eHUs
Y MHBIX OpraHoB, Y4YaCTBYIOILIUX B TMpeJOCTaBJIeHUA MYHHULMIAIbHbBIX YCIYT,
OTCYTCTBYIOT.

Bbiziaua 3asiBUTe/0 pe3ysbTaTa MpejoCTaBieHUs] MyHULIUMNAIbHOW yCIIyTH,

B TOM UHCJIe Bbilaua JOKyMeHTOB Ha OyMa>kHOM HOCUTeJIe, TIOATBEePXK/Aa0LHX
cojiep>KaHue 3/IeKTPOHHBIX JOKYMEHTOB, HaripaB/AeHHbIX B MHOTO()YHKIIMOHAIbHBIM
LIeHTP Mpe/I0CTaB/IeHUs TOCYAaPCTBEHHbIX U MYHULIUTIA/IbHBIX YCIYT 0 pe3y/bTaTam
NpeJi0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULUIIA/IbHBIX YC/IYT OpraHaMu,
Npei0CTaB/ISIIOIIUMY TOCYJapCTBEHHbIE YC/IyTHU, U OpraHaMu, MpeJoCTaB/ISIOIMMA
MYHHULIUNaTbHBIE YC/IYyTH, a TAKXKe BblJjlaua JOKYMEHTOB, BK/IFOUasi COCTaB/IeHUe Ha
OyMa>KHOM HOCHTeIe 1 3aBepeHHe BBIIMMCOK U3 WH(HOPMAI[MOHHBIX CHCTEM OPraHOB,
MpeJj0CTaB/ISAIOIIUX FOCYAAPCTBEHHbIE YC/IYTH, U OPraHOB, MPej0CTaB/ISIOIINX
MyHULIUMNabHbIE YC/IYTH

113. OcHoBaHMeM /711 Hayaja BbITIO/IHEHUS aJMUHUCTPAaTUBHOM MpoOleypbl
SIB/ISIeTCS [0JIyUYeHUe pes3y/bTara IpejoCTaB/leHUs YCIYyrd B apXUMBHOM OTesle He
no3zHee pabouero AHs, C/IeyHOIIero rMocje AHsS UCTeUeHUs] CpPOKa IMpeAoCTaBIeHUs
yC/IyTH, TIpelyCMOTPEHHOTO HACTOSILMM perjiaMeHToOM, /100  3/1eKTPOHHBIX
JIOKyMEHTOB, HampaB/JeHHbIX B MHOTO(YHKIMOHA/IbHbIN 1[€HTP MpeoCTaBIeHUs
rOCy[ApCTBeHHbIX W MYHULMNAABHBIX YC/Iyr II0 pe3y/jbTaTaM IIpefoCTaB/IeHUs
rOCyJapCTBeHHbIX W MYHULMIA/BHBIX YCAyr OpraHaMu, IIpefoCTaB/IsIOUMU
rocyJapCTBeHHble yC/JIyrd, W OpraHaMmy, IIpeZjoCTaB/ISAIOLIUMU MYHULIUIIA/IbHbIe
yCIYTH, a TakXke Bblflaua J[OKYMEHTOB, BKJIIOUasi COCTaB/ieHHMe Ha OyMa)kKHOM
HOCUTe/Jle W 3aBepeHHe BBIMMCOK W3 HWH(POPMALMOHHBIX CHUCTEM OpraHoOB,
NpeJj0CTaB/SAIIUX TOCY[apCTBeHHble YCJIyTYM, W OpPraHoB, IpeAOoCTaBIISIOLIUX
MYHULIUIIA/IbHbIEe YCIYTHU.

114.  PaboTHMK  MHOrOQYHKIIMOHAALHOTO  LIEHTpa  IpeAoCTaBIeHUs
rOoCyZlapCTBEHHBIX U MYHULUIAIBHBIX YCJIYT PErdCTPUPYeT MOJYyUYeHHbINM pe3y/bTaT
rpe0CTaB/ieHrsI MyHULIUMNA/JIbHOM YCIYTH B @BTOMAaTU3UPOBAHHOW UH(OPMAaLIMOHHOM
CUCTeMEe MHOTO(YHKI[MOHA/JIbHOTO IIeHTpa TIpeloCTaB/AeHUsI TOCY/1apCTBEHHbIX
Y MYHULMIA/IbHBIX YCIYT.

B  «iyuae T1ionyyeHHs ~— SJIGKTPOHHBIX  JIOKYMEHTOB,  HarlpaBjIeHHbIX
B MHOTO()YHKI[MOHA/IbHbI LIeHTP TipeJ0CTaB/IeHUs roCy/JapCTBeHHbIX
Y MyHULIMNA/JbHBIX YCAYr II0 pe3yJbTaraM [pejoCcTaB/IeHusl TIOCYJapCTBeHHbIX
Y MYHULIMNA/IbHBIX YC/IYTI OpraHaMH, IpeoCTaB/IsoLIMMU FOCYJapCTBEHHbIe YCIyTH,
Y OpraHamu, MpejoCTaB/SIOLIMMU MYHULMIIA/IbHbIE YC/IYTM, a TakKe Bbljaua
JIOKYMEHTOB, BKJItOUasi COCTaB/ieHre Ha OyMa)KHOM HOCHTesle U 3aBepeHHe BbITTMCOK
Y3 UHQOPMALIMOHHBIX CHUCTEM OpraHOB, MPeJOCTAB/SIOLIUX T[OCYy[apCTBEHHbIE
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yCJIyTH, W OpraHoB, TIPeIOCTAB/ISAIOIIMX MYHUIIUIIAIbHBIE YCIYTH, PabOTHUK
MHOTO()yHKILIMOHA/TbHOT O LieHTpa TrpeloCTaB/IeHUs roCyapCTBeHHbIX
Y MYHULIATIANBHBIX YC/IYT COCTaB/IseT U 3aBepsieT Ha OyMa)KHOM HOCHTese pe3y/ibTaT
Npe/loCTaB/ieHrss MYHMIUIIATbHOM yCJIyTM B COOTBETCTBUM C TpebOBaHUSIMU
noctaHoByienus: IlpaBurtenbctBa Poccuiickor @Pepeparuu ot 18.03.2015 Ne 250
«O0 yTBep)KJeHur TpeboBaHUI K COCTaB/IEHHUIO U BbiJjaue 3asBUTE/SIM JOKYMEHTOB
Ha OymMa>KHOM HOCHTeJIe, TIO/ITBePKIAIOIIUX CO/lepP>KaHKe 3/IEKTPOHHBIX JOKYMEHTOB,
HarpaB/IeHHbIX B MHOTO()YHKIIMOHA/IbHBIN LIEHTP MpeJ0CTaB/IeHUs TOCyAapCTBEeHHbIX
W MYHULIMNA/JBHBIX YCIYr II0 pe3yJjbTaTaM [pefoCTaB/eHUus1 TOCyAapCTBeHHbIX
Y MYHULMIA/IBHBIX YCIYyT OpraHaMy, MpejoCTaBIIsOUMU TOCYJapCTBEHHbIe YCIYTH,
Y OpraHamu, npezoCTaB/ISOLIMMA MYHULMIIa/IbHbIE YCIYTHU, U K BblJjaue 3asBUTe/ISIM
Ha OCHOBaHMM UH(pOpMalLMX U3  UHPOPMALIMOHHBIX  CUCTEM  OpraHOB,
MpeOCTaB/ISAIIMX T[OCY[JapCTBeHHble YC/IYyTW, W OpraHoB, IIpeJOCTaBIISIOLUX
MyHUIUMabHble YCAYTM, B TOM UHCAe C WCI0/Ab30BaHUEM WHGOPMALIMOHHO-
TeXHOJIOTUYECKOU U KOMMYHUKAI[MOHHOM MH(PACTPYKTYPhI, JOKYMEHTOB, BK/IIOYast
cocTaB/ieHMe Ha OyMa)kHOM HOCWUTeJle U 3aBepeHHe BBIMUCOK M3 YyKa3aHHBIX
MH(OPMAaI[MOHHBIX CUCTEM.

115. PaboTHHUK MHOT0(YHKIIMOHA/TbHOT O LIeHTpa Tpej0CTaB/IeHUsA
rOCYy[AaPCTBEHHbIX W MYHULMIIA/IBHBIX YCIYT yCTaHaB/IMBaeT JIMYHOCThb JIULA WU
Mpe/iCTaBUTe/IsI HA OCHOBAHUU [OKYMEHTa, YJOCTOBepsIOLero JUYHOCTh, a TakkKe
TpoBepsieT MOJTHOMOYHS TpeCTaBUTe/Is.

116. Pe3ynbTaT mnOpeAoCTaB/ieHUsT MYHMLUIAJABHOM YCIYTU  BbIJAETCS
3asBUTEJII0 WU ero npeiCcTaBUTe 0 MO/, OANUChH.

117. Pe3ynbTaTOM BBITIOJIHEHUSI aJMWUHUCTPAaTUBHOW TMpOLAYPbI SIB/SETCS
Bbl/laua pe3y/ibTara npefocTaB/eHus YC/Iyry 3asBUTeJHO.

118. CBesieHusi 0 BBITIOJIHEHUU a[MUHUCTPATUBHON TIpoLielypbl (DUKCUPYIOTCS
B aBTOMAaTU3MPOBAaHHOW UH(POPMALIMOHHOM CUCTeMe MHOTO(YHKIIMOHAILHOTO LIeHTpa
TMpeloCTaB/IeHUs TOCYJapCTBEHHBIX U MYHULIUIIA/IbHBIX YCJIYT.

HOPHAOK HCIIPpABJ/IEHUA AOMYIIEHHDbIX OME€YdTOK H OIIHOOK B BBIJdHHBIX
B pe3y/ibTaTe MnpejoCTaB/IeHUA MYHI/IHHHaJIbHOﬁ YCOIYIrd JOKYMEHTAX

119. OcHoBaHMeM [s1 Hauaja aJMMWHUCTPAaTHBHOW TIPOLIeAYPHI SIBJ/SIETCS
npeficTaB/eHVe (HarpaB/ieHWe) 3asBUTe/IeM 3arpoca B TPOM3BOJbHON ¢opMme 00
WCTIPABJ/IEHUU OTeYaToK W (Win) OmMOOK, OMYIeHHbIX B BBIJJAHHBIX B pe3y/bTaTe
MpeJj0CTaB/IeHNS] MYHULUIIAJILHOW YCIYTH JOKYMeHTax.

120. PabOTHUK apXWBHOTO OT/e/ia pacCMaTpHBaeT 3arpoc, MpeCTaB/IeHHBIMN
3asgBUTesIeM, U NPOBOAUT NPOBEPKY YKa3aHHBIX B 3alpoce CBeJeHUWU B CPOK, He
TIpeBbIILAOIIMNA 3 pabounX JHS C AAThl perucTpaljii COOTBETCTBYIOIIEro 3arpoca.

121. KpurepreM mNpUHATUS pelIeHUs II0 aJMUHUCTPAaTUBHOU TIpoLiefype
SIBJISIETCSL HaJIMUKe WA OTCYTCTBHE TaKUX OTevaToK U (W/IK) OLIUOOK.

122. B cnyuae BbIsBJIEHWS] [JOMYIIEeHHbIX OMeuaToK U (Win) ommbok
B BbIJJaHHBIX B pe3y/bTaTe MpeJOCTaBlAeHUs] MYHULMNAJIbHOW yC/IYTH [JOKyMEHTax
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pabOTHUK AapXWBHOTO OT[ea OCYIIeCTB/IsIeT HCTpaB/ieHHe U 3aMeHy YKa3aHHBIX
JIOKYMEHTOB B CPOK, He TIPeBBIIIAOIIMK 3 pabounx JHS C MOMEHTAa pPerucTpaljiu
COOTBETCTBYyIOIlero 3ampoca. CBefeHUSI O BBINOJHEHUU AJAMUHHACTPAaTUBHOU
npoLleAlypel (UKCUPYIOTCSI B CHCTEMe [JOKyMeHToo0OpoTa U JieJIoNpOU3BOZICTBA
apXUBHOT'O OTZea.

123. B cnyyae OTCYTCTBUS OMevyaToK M (Wid) OMIMOOK B JJOKyMeHTaX,
BbIZIAHHBIX B pe3y/ibTaTe TIPeIOCTaB/AeHUS MYHMIUMAAbHOM YyC/IyTH, PabOTHHK
apXUBHOTO OT[ie/la MUCbMEHHO CO00I1aeT 3asiBUTe/0 00 OTCYTCTBUM TaKUX OIMeYaToK
1 (Wn) omMOOK B CPOK, He TIPEeBLIMIAIMINKN 3 pabounx [Hell ¢ MOMeHTa pPeruCTparjui
COOTBETCTBYyHOLIero 3ampoca. CBefeHMSI O BbBINOJHEHUU AJAMUHHUCTPAaTUBHOU
npoLeAypbl (UKCUPYIOTCS B CHCTeMe [JOKyMeHTOoOOpOoTa U ZieJIoNpOU3BOACTBA
apXWBHOT'O OTZea.

124. Pe3ynbTaTOM aJMWHUCTPATUBHOM NPOLEAYPhI SIBJISETCS HarpaB/ieHHe
OTBeTa 3asiBUTEJIIO.

Pa3pgen IV ®opMbl KOHTPOJIA 3a UCIIOJIHEHHEM a[MUHUCTPATUBHOI'0
perjiaMeHTa

TTopsAAOK oCyIeCTB/IeHUs TEKYIero KOHTPOJIA 3a CO0/II0ieHrneM
U MCTIO/THeHHEeM OTBeTCTBeHHBIMH {0/DKHOCTHBIMHM JTUI[AMH TI0JI0XKE€HH I
perjiaMeHTa ¥ HHbIX HOPMAaTHBHBIX NMPAaBOBbIX AKTOB, YCTaHAB/TUBAKOIMX
TpeOoBaHUs K NMPeJ0CTaB/IeHHI0 MYHHIMIIA/IBHON YC/IYyTH, a TaK)Ke PHHATHEM
UMM pelieHuM

125. Tekymuii KOHTPOJIb 3a COOJIIO[ileHHeM TI0C/ieZloBaTeTbHOCTH [1eHCTBUH,
oripe/ieJieHHbIX  aJIMUHUCTPAaTMBHBIMM  TpoOlle/lypaMHd  TO  TIpeZioCTaBIeHHUIO
MYHULIUMNAJIBHOU YCJIYTH, OCYLIeCTB/SETCS PYKOBOAUTEEeM apXWuBHOrO OTJena Ha
MOCTOSIHHOW OCHOBe.

KoHTposb 3a npefocTaBieHueM MYHULIMIMAIBHOM YCIYTH apXUBHBIM OT[I€/I0M
OCYIL[eCTBJISIFOT OPraHbl MECTHOTO CaMOYTIPaB/I€HHSI.

KoHTponbk  ocyljecTBisieTcsi TyTeM TIPOBeJleHWs] TMPOBEPOK:  pelleHuM
o TipefjocTaB/ieHdd (00 OTKa3e B TIPeJOCTaB/IeHWM) MYHHIMITAJBHOW YC/IyTH;
BbISIBJIEHUSI M yCTpPaHEHHWs HapylleHWM TpaB TpaK[aH; PacCMOTPeHUs, MPUHSTHS
pellleHnii ¥ TO/JITOTOBKM OTBETOB Ha OOpalljeHusl Tpak[aH, CofeprKallye >KamoO0bl
Ha peliieHus], feficTBus (6e3elicTBYe) AO/HKHOCTHBIX JIHII.

ITopsAAOK ¥ NepHOAMUYHOCTD OCYILeCTB/IeHUsA MJIAHOBBIX ¥ BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KauecTBa Mpe/j0CTaB/IeHUs1 MyHUIIUIIA/IbHOM YC/IYTH,
B TOM YHC/Ie OPSJA0K U (opMBbI KOHTPOJIA 3a MO/IHOTOM U KayeCTBOM
NpeA0CTaB/IeHUs MYHHUIIMIIA/IBHOMN YCIYyTH

126. KoHTposb 3a MOJIHOTOW M KayeCTBOM IIpeOCTaB/IeHHsT MyHULIUINATbHOU
YCJIYTH BKJ/IOUaeT B cebst TpoBeZieHre T/IaHOBLIX M BHETIJITAHOBBIX MPOBEPOK.

127. Hﬂ&HOBIﬁ&E—p@B@E&kLQ%BL%@G’EBHH—E@I@H—HA—OﬁHOBaHHH COZIOBBIX TLJIAHOB
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paboThl OpPraHOB MECTHOTO camoyTpaB/jieHusi. [Ipy TlaHOBOW TIPOBEPKE TIOJHOTEI
Y KauecTBa MpPeAOCTaB/eHUSI MYHULIMNAJbHOU yCIYTd KOHTPOJIKO MOJjiexXar:
coO/itoJileHre CPOKOB TPEIOCTaB/IeHUs] MYHULIMIAJIBHOM yC/IyrH; CcoOsitofeHue
TI0JIO’KEHH HACTOSIIET0 peryiaMeHTa; TPaBUWILHOCTb 1 000CHOBAHHOCTH IMPHUHSTOTO
peliieHUsi 00 0TKa3e B Mpe/ioCTaBJIeHUU MYHHULIATIATLHOM YCTyTH.

OcHoBaHuMeM /151 IPOBe/IeHUs1 BHEIVIAHOBBIX TIPOBEPOK SIBJISIFOTCS: MOJydYeHue
OT TOCY/JapCTBEHHBIX OpPraHOB, OPraHOB MeCTHOT'O CaMOYyIipaBjieHusi UHMOpMalUu
O TMpeArno/araeMbiX WM BbISIBJIEHHBIX HapyLIeHUSIX HOPMAaTHMBHBIX MPaBOBbIX aKTOB
Poccuiickoii demepaliiii, HODMAaTHUBHBIX TPABOBBIX akTOB CBEepAJIOBCKOW 001acTH
Y HODMaTHWBHBIX  TPaBOBbIX aKTOB  OpPraHOB  MECTHOTO  CaMOYTMpaBJieHUs
[TBIIIMUHCKOTO TOPO/ICKOTO OKpyTa; obpalleHus TpaXkJaH W IOPUANYeCKUX JIKI] Ha
HapyllleH!si 3aKOHO/aTelbCTBa, B TOM UHKC/Ae Ha KayecTBO IpeJoCTaB/IeHUs
MYHULIANAJIBHOU YCIIyTH.

OTBeTCTBEHHOCTD J0/DKHOCTHBIX JIUL| OpPraHa, NpeAoCcTaB/IsI0ILero
MYHHIUINAIBHYIO YC/IYTY, 3a pelieHus u JeiicTBus (0e3ercTBue),
NpuHNMaeMble (0CylLecTB/IsieMble) MMU B X0/ie IIpe/j0CTaB/IeHUus
MYHULIUNIA/TbHOU YC/IyTH

128. Tlo pe3synbTataMm TIpOBeJEHHBIX TIPOBEPOK, B Cjlyyae BbIAB/IEHUS
HapylleHU! T0JI0KEeHUM HAaCTOALLero perjiaMeHTa, HOPMaTHMBHBIX IPAaBOBBIX aKTOB
Poccuiickoii demepaliiyi, HOPMAaTUBHBIX TPABOBBIX akTOB CBEPAJIOBCKOW 00acTH
Y HODMaTWMBHBIX  TIPAaBOBBIX  AaKTOB  OpPraHOB  MeCTHOTO  CaMOYMpaBieHUs
[TBIIIMUHCKOTO TOPOJICKOTO OKpyra OCYIIEeCTB/ISIeTCS TpPUBJIeYeHHe BUHOBHBIX JIL]
K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIaTe/IbCTBOM Poccuiickon ®efieparuu.

ITo/10)keHNs, XapaKTepu3yoiue TpedoBaHUsA K MOPAAKY U (hopMam
KOHTPOJIA 3a NpejoCcTaB/IeHueM MyYHHUIIMIIA/IbHOMN yCIyTH,
B TOM YK (CJ/Ie CO CTOPOHBI I'PaXk/iaH, MX 00beJUHEHN U OpraHu3aLul

129.  KoHTpone 3a  TpefoCTaB/ieHMEM  MYHULMNAJIBHOW  YCIyTH
OCylllecTB/sieTCcsi B (popMe KOHTpOJisi 3a CoO/oZileHeM T0C/ie[j0BaTe/IbHOCTU
[leMCTBUM, orpeJereHHbIX aJIMUHUCTPAaTUBHBIMU MPOLIeJypPaMHU T0 Mpej0CTaB/IeHUIO
MYHULIMIABHOW YCIYTM U TPUHATUEM peLleHUM [O0/DKHOCTHBIMU JIML[aMH, IIyTeM
TIpOBe/IeHHs1 TIPOBEPOK COOJIO/IeHUsT M HWCIOJHEeHUsl [JO/DKHOCTHBIMU  JIML[aMU
agMuHUCTparuy [IbIIIMUHCKOrO rOpo/iICKOr0 OKpyra HOpMaTHBHBIX [PABOBbLIX aKTOB,
a TakXKe MOJIOXKEHUH peryiaMeHTa.

KoHTposib 3a TmpefoCTaBleHWeM MYHULMNAJbHOM YCJIyrd, B TOM YHUCIIe
CO CTOPOHBI Tpa)kKAaH, WX O0ObeAWHEHWM W OpraHu3alyi, OCYIeCTB/SIeTCs
IOCPeJICTBOM OTKPBITOCTH [JeATe/IbHOCTU apXWBHOI'O OTZesa IIPU MpefoCTaBlIeHUH
MYHULMIIAZIBHOW ~ YCJIYTM, T[IOAy4YeHWsl TIOJIHOM, aKTyaJbHOW U JJOCTOBEPHOU
MH(OpMaLMU 0 TMOpsJKe TNpefoCTaB/IeHrss MYHULIMNATIBHON YCIYTHM ¥ BO3MOXKHOCTH
JocyznebHoro (BHecyaebHOro) paccMoTpeHusi obpamieHuii (>kamob) B Tporjecce

Ipea0CTaB/IeHUA M FMWW—,U .
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130. /[lo/DKHOCTHBIE JIMI]a APXUBHOI'O OT/Je/ia TPUHAMAKT Mepbl K
MpEeKpallleHUI0  IONYLeHHbIX HapyIlleHuld, YCTPaHSIT TMPUUYMHBI U  yCJIOBUS,
CrIoCcoOCTBYIOIIME COBEPILIEHUIO HapYIIIeHHH.
Nudopmarusi 0 pe3yabTaTaXx pacCMOTPEHHs 3aMeuaHud U TpeJjio’KeHUM
rpakiaH, WX O0ObeJWHEHWM W OpraHMW3al[iii [JOBOAWUTCS [0 CBeAEeHHs JIHI,
HarpaBUBIIKX 3TH 3aMeYaHUsl U TIpeJI0’KeHUs.

Pa3zgen V [locyae0HbIi (BHECYJe0HBIN) MOPAJOK 00)Ka/IOBaHMS PelIeHui
aericTBuii (0e3eiiCTBHS) OpraHa, MPeAoCTaB/ISIOINEer0 MyHUIIUIA/THHY 0
yCIyTy, €ro A0/DKHOCTHBIX JIML] U MyYHHMIMIIA/IBHBIX CIY)KAIMX, a TaKXe

pelnieHnd U fercTBUA(0e3elcTBHA) MHOTO0(YHKI[HOHA/TLHOTO I[eHTPa
Mpe/I0CTaB/IeHHusA roCy/JapCTBeHHBIX H MYHHIMIIA/TBHBIX YCIYT, PA0OTHUKOB
MHOT0()YHKIIIOHA/IbHOTO [IeHTPa NpeAoCTaB/IeHNs F0Cy/JapCTBeHHbIX
U MYHHUI[UTIA/IBHBIX yCIyT

HHdopMmaius /1A 3aMHTEPeCOBaHHbLIX JIMI] 00 X MpaBe Ha JoCyAe0Hoe
(BHecyeOHoOe) 00)ka/ioBaHHe JelicTBHH (0e3xelicTBUA) U (W/IH) pelleHui,
OCYIIeCTB/IsIeMbIX (IPUHATHIX) B X0/ie MPeJ0CTaB/IeHUsI MYHHIUTIA/TbHOMN

yoiyru (aajiee — >kasio0a)

131. 3asiBUTe/Nb BIIpaBe 00>Ka/sioBaTh pellieHUss U fAeicTBus (Oe3meiicTBHe),
TPUHATBIE B XOJle TIPeAOCTaBIeHUs MYHULIUNAJIbHOU YCIYTA apXWBHBIM OTEJIOM,
MpeJOoCTaB/IAIIMM  MYHULMIIAJBHYK) ~ YCJIyTy, €ro  JO/DKHOCTHBIX  JIWL]
Y MyHUIUTIAZBHBIX C/YXKAIUX, a TakkKe pelieHuss W JeiictBus (Oe3meiicTsue)
MHOTO(YHKIIMOHA/TbHOTO IieHTpa, PabOTHWUKOB MHOTO(MYHKI[MOHA/TLHOTO I1IeHTpa
TIpe/IOCTaB/IeHHsI TOCYZAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyT B JocyAeOHOM
(BHecyzebHOM) TIOpsiZIKe B CJ/Tydasix, TIpelyCMOTPeHHbIX cTatbeii 11.1 ®denepanbHOTO
3aKkoHa 0T 27.07.2010 Ne 210-®3.

OpraHbl MECTHOT'0 CaMOYTNPaB/IeHUsI, OPraHU3alM{ U YIIOTHOMOUYEHHbIe
Ha pacCMOTPeHHe )Ka/100bI JIULA, KOTOPBIM MOXXeT ObITh HanmpaBJ/ieHa »kas100a
3asiBUTE/IA B loCcyieOHOM (BHecyieOHOM) mopsiike

132. B ciiyuae o6>kasioBaHus pelieHUi U AercTBui (be3meicTBrs) pabOTHHUKOB
apXUBHOTO OT[eJia, TIPeIOCTAB/ISIOIIMX MYHULIMIIAIBHYIO YCIyTY, Xanoba ropaercs
JJIs PaCCMOTPeHUsI PYKOBOAWTE/I0 apXWBHOTO OT[esa B MHMCbMeHHOW (opme Ha
ObyMa>KHOM HOCHTese, B TOM YKCJ/Ie TPH JIMYHOM TIpYeMe 3asiBUTEJIs, B 37IeKTPOHHOM
dbopMe, O TIOUTEe WIA Yepe3 MHOTO(MYHKI[MOHAJBHBIA L[€HTP TpPeJ0CTaB/IeHNs
roCy/IapCTBEeHHBIX U MYHUIUIA/ILHBIX YCIIYT.

Kanoby Ha pemeHusi u felictBusi (Oe3zelicTBHMe) apXWBHOTO OT/eIa,
MPeIOCTAB/IAIONIET0  MYHULIMIIANBHYIO ~ yC/IyTy, €ro  JO/DKHOCTHBIX  JIMI]
(MyHHUI[UTA/IGHBIX ~ CTY’KaIl[UX) TakKKe BO3MOXKHO II0ZIaTb B aJMHUHHCTPAI[HIO
[TBIIIMUHCKOTO TOPOZICKOT0 OKpyTa B MMChbMeHHOM hopMe Ha OyMa>KHOM HOCHTeTe, B
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TOM 4YMCJIe TIPU JIMYHOM TpueMe 3asiBUTesis, B 3JIEKTPOHHOM (hopme, MO MouTe WU
yepe3 MHOTO(YHKLMOHA/IBbHBIM LIeHTP MpeJoCTaBlIeHus] TOCYJapCTBEHHBIX W
MYHUIUTAAbHBIX YCIIYT.

133. B cayuae o6)ka/ioBaHUSI pellleHWH U AedcTBui  (6e3aeicTBus)
MHOTO(YHKLIMOHA/IbHOTO ~ L|eHTpa  MpeJOCTaBlIeHUs]  TOCYJapCTBEHHbIX U
MYHULIMMNAAbHBIX yorayr ([IblMuUHCKOTrO (uiMana rocyjapcTBeHHOTO OHO/IKeTHOTO
yupexxjenusi  CBepajioBcko — obsacti  «MHOro(yHKUMOHA/NBHBIM ~ LIEHTP
Mpe/lOCTaB/IeHUs TOCYAAPCTBEHHBIX W MYHULMMAJBHBIX YCIyT»), paboTHHKA
MHOTO(YHKLIMOHA/IbHOTO ~ 1[eHTpa  MpeJOoCTaBleHUs]  TOCyJapCTBEHHbIX U
MYHULUTNATbHBIX yCIIyT anoba rnojaeTcs ISt paccMoTpeHust
B MHOTO()YHKI[MOHA/IbHbIH LIEHTP Tpe/loCTaB/IeHuUs roCcyZilapCTBEeHHBIX
Y MYHULIMIIAZBHBIX yCJIYT B MUCbMEeHHOW (opme Ha OymMa)KHOM HOCHUTe/le, B TOM
YKCJie IPY JIMUHOM TIpUeMe 3asiBUTesIs, B 37IeKTPOHHOM (hopMe WU M0 MoYTe.

JKanoby Ha pemieHusi u peiictBus (6e3zelicTBre) MHOTOGMYHKI[MOHATHLHOTO
L[eHTpa TMpeJoCTaB/leHUs] TOCYJapCTBEHHbIX M MYHULMNAIBHBIX YCIYT Takxke
BO3MOJKHO MoJaTb B MUHHCTePCTBO LU(PPOBOro pa3BuTus M CBs3U CBep/IO0BCKOU
obnactu (mamee — ydpeAuTeslb MHOTO(QYHKIIMOHATBHOTO I[€HTpA), B ITHChbMEHHOU
¢bopMe Ha OymMa)KHOM HOCUTeslie, B TOM 4YKCJe TIpPU JIMYHOM TIpUeMe 3asiBUTeIs,
B 2JIEKTPDOHHOW (opMe, TIO0 TOUTe WM 4Yepe3 MHOTO(QYHKI[MOHAJbHBIM 1[eHTP
Npef0CTaB/IeHUsI TOCYJapCTBEHHBIX U MyHULIUMNAIbHBIX YCIIYT.

Cnioco0b1 HH(POPMHUPOBAHUA 3aABUTE/IEH 0 TOPAJKe MOAAYH
U PacCMOTPEeHHs Kao0bl, B TOM YHCJ/Ie C MCI0/Ib30BaHueM EuHoro moprana
roCyiapCTBeHHbIX 1 MYHUIMNA/IBHBIX YCIYT (PyHKIHMN)

134. ApXuBHBIM OTZAe/d, TIPeJOCTaB/ISOWIA MYHULMIAJIBHYIO  YCIyry,
MHOTO(YHKLIMOHATbHbIN LIEHTP Tpe/loCTaB/IeHUs roCyZiapCTBEHHBIX
Y MyHULIMIAJBHBIX YCIYyT, @ TakkKe ydpeauTesb MHOTO(YHKLIMOHAIBHOTO LieHTpa
TIpeJJ0CTaB/IeHNUs TOCYAAPCTBEHHBIX U MyHULIMIIATBHBIX YCIyT 00ecreunBatoT:

1) wuHpOpMHMpOBaHMe 3asBUTe/e O Tiopsiike 00)Ka/ioBaHUs —pelleHui
U fiericTBull (6e3/1eiiCcTBYs) apXUBHOTO OT/ie/a, MPeI0CTaB/ISIOIIEro MyHUIUIIATbHYHO
yCJIyTy, €ro [O/DKHOCTHBIX JIML, MYHMULMMAJbHBIX CAyXKaliuxX | pabOTHUKOB,
pelieHUd U JIeUCTBUU (6e3neticTBu) MHOT0()yHKIIMOHA/TbHOT O 1[eHTpa
MpefoCTaB/ieHrs TOCY/AapCTBEHHbIX W MYHMLMMANbHBIX YCIYT, €ro J0/DKHOCTHBIX
7Ll 1 pabOTHUKOB MOCPEICTBOM pa3MelijeHus] THPOpMaIiu:

Ha CTeHZ,aX B MeCTax Ipe0CTaB/AeHUs MyHULUTIAIbHBIX YCIYT;

Ha  oduUManbHBIX  calTtax  [IBIIIMMHCKOTO  TOPOACKOTO  OKpyra
(http://Www.IBIIIMUHCKUI-TO.pdY/), MHOTO()YHKIIMOHA/TLHOT O 1leHTpa
Npe/loCTaB/IeHrsl TOCYZApCTBEHHBIX W MYHULIMNAIBHBIX YCIyr (https://mfc66.ru/) U
y4peauTenss MHOTO(QYHKL[MOHA/JIBHOIO LieHTpa MpefOoCTaB/IeHUsl TOCyAapCTBeHHbBIX
v MyHuLunaneHeix youyr (https://digital.midural.ru/);

2) KOHCYJbTUDOBAaHHE 3asiBUTe/ell O TopsaKe O00)KajoBaHUSI —pelleHui
U JeHiCTBUM (be3mericTBHIN) apXMBHOTO oTzena, TMpeOCTaB/ISIOLEro
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MYHULIUNANBHYK YCIYyTy, €ro [O/DKHOCTHBIX JIML, MYHULMIAJbHBIX CITy’KalluX
Y pabOTHUKOB, pelleHnd W fAeuctBuil (6e3melicTBUsI) MHOTOGMYHKI[MOHATHLHOTO
LIeHTpa  TMpeJOCTaB/eHUs]  TOCYJapCTBeHHbIX W  MYHULMNAJbHBIX  YC/YT,
ero JO/DKHOCTHBIX JIUI] U pabOTHUKOB, B TOM UHC/e T0 TefedoHy, 37TeKTPOHHOU
1oyTe, NPy JIMUHOM TIpHeMe.

IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PEry/IMPYIOIIUX MOPA 0K
aocyaed0Horo (BHeCy1e0HOr0) 00ka/10BaHus AelicTBUM (0e31eliCTBHs)
U (WIK) pelleHH, MPUHATHIX (0CYL[eCTB/IEHHBIX) B X0/ie
npe/[0CTaB/IeHUA MyHULIUNIA/TBHOU YCTyTH

135. Tlopsimok ~ mocyebHoro  (BHecyZebHOTO) — 0Oyka/ioBaHUSI  pelleHui
U faevictBuii  (Oe3meMCTBHSI)  YTIOJTHOMOUEHHOTO  OpraHa, IIpe0CTaB/ISIOIIEro
roCy/JapCTBEHHYHO (MYHMLUIIAJIBHYI0) YCIYTy, a TakKXe ero JOJDKHOCTHBIX JIWL]
perymupyetcsi: 28 @epepanbHbIM 3aKOHOM «OO6 oOpraHu3aljii MpeAoCTaBIeHUs
roCy/JapCTBEHHBIX U MYHULIUMAIbHBIX YCIYT»:

1) cratbsimu 11.1-11.3 PepepanbHOoro 3akoHa oT 27.07.2010 Ne 210-93
«O0 opraHu3alyy Tpe[0CTaB/IeHHS TOCYJapPCTBEHHBIX Y MYHULIATIATBHBIX YCIYT»;

2) nocraHoBsieHueM IIpaBuTtenbcTBa CBepzyioBckou obsactu ot 22.11.2018
No 828-T1IT «O6 yrBepkaeHun [lonokeHus o6 0COOEHHOCTAX  IOJAUH
Y pacCMOTpeHus Xanob Ha pellieHusi U AelcTBus (6e3[eiicTBUe) WCIIOHUTENbHbBIX
OpraHoB ToCyjapcTBeHHOW BiacTu CBepAaOBCKOW 00/1acTH, MpeAoCTaB/ISOIINX
rocyZlapCTBeHHbIe yCJIYTH, UX [TO/DKHOCTHBIX JIUL, TOCYZApPCTBEHHBIX TPaXkKAAHCKUX
C/Iy>KallluX HWCIOJIHUTE/IbHBIX OPraHoB ToCyJapCcTBeHHOW Biactu CBepAJioBCKOU
00/acTH, TIPeJOCTaBJISIONUX T'OCYAAPCTBEHHBbIE YC/IYTA, a TakKkKe Ha pelleHus
u fenictBusi  (Oe3meMcTBHE) MHOTO(YHKI[MOHA/TILHOTO I[eHTpa IpeJ0CTaB/IeHMUs
rOCy/IapCTBEeHHBIX U MyHUIUIATLHBIX YCIYT ¥ er0 pabOTHUKOBY;

3) IlocraHoBnenueM agMUHUCTpaLMU [IBIIIMUHCKOTO TOPOJICKOTO OKpyra OT
14.03.2019 Ne 165 «O6 ytBepxaenun ITomoxxeHnss 06 0COOEHHOCTSX TOAAUU U
paccMOTpeHUst >karmob Ha pellleHUs W JelictBue (Oe3zmeiicTBUe) aMHUHHUCTPAIUH
[TBIIIIMHUHCKOTO TOPO/ICKOTO OKPYyTra, (PYHKIMOHA/IBHBIX, TePPUTOPUA/IbLHBIX OPraHOB
aMUHUCTpaLuK [IBIIIIMUHCKOTO TOPO/ICKOTO OKPYyTa, MYHULIMMAIBHBIX YUPEeXAeHUN
[TBILIMMHCKOTO TOPOJICKOT0 OKPYTa, MpeA0CTaB/SIOMINX MyHULUMIIAIbHbIE YCIYTH, U
WX  [JO/DKHOCTHBIX JIML, MYHULMNAJbHBIX  CAy)KaluX, MpeJoCTaB/sOLUX
MYHUIUTIANbHBIE YCAYTA, a TakKe Ha pelleHds W JekicTtBue (Oe3melicTBHe)
MHOTO(YHKLIMOHA/ILHOTO ~ 1[eHTpa  MpeJoCTaBleHUsi  TOCy[apCTBEHHbIX U
MYHULIATIATBHBIX YCIYT U €r0 PaOOTHUKOBY.

126. TlomHas wHbpoOpMaIUs O TOpPsSAKe T0faud U PACCMOTPEHUHU >KarmoObl
Ha pemieHuss W jelcTBus (Oe3meicTBHE) apXHMBHOIO OTZe/a, IPeAoCTaB/ISIOIIEro
MYHULIUNAJBHYKO YCIYTy, €ro JO/DKHOCTHBIX JIML, MYHULMIA/JbHBIX CIy>KallUuX M
pabOTHHMKOB, a TakXKe pellieHUs U AelicTBus (be3meticTBre) MHOTOGMYHKI[MOHATBLHOTO
I[eHTpa TIPe/IOCTaB/IeHHsI TOCYAapPCTBEHHBIX M MYHHUIUIA/IbHBIX yC/IyT, PAOOTHUKOB
MHOTO(YHKLIMOHA/ILHOTO  LIeHTpa  Mpe/loCTaB/leHus1  TOCYJAapCTBEHHBIX U
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MYHUIMTANbHBIX YC/IYT pa3MellleHa B pasziene «JlornomHuTesibHass nHGOpMalius» Ha
EfyHOM TiopTane COOTBETCTBYIOIEM MYHULMIIAIBLHOM yCAyrM TI0  ajipecy
https://www.gosuslugi.ru/138128/1/info.
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