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YTBEPXIEH

TOCTaHOBJIEHUEM

aagMUHUCTpaLuu [TbImMuHCKOro
rOpOZICKOr0 OKpyTa

oT 2023 Ne

«O0 yTBep)K/leHUH a]MUHHACTPAaTUBHOTO
perjiaMeHTa TipeioCTaB/IeHHs
MYHMULMITAJIBHOM yCIyTH «Bbljjaua KOmuu
apXMBHBIX IOKYMEHTOB,

TO/TBEP KJAIOLMX MPAaBO Ha B/afileHue
3eMJIen»

AJMUHUCTPATUBHBIN PETJIAMEHT
npejAoCTaB/ieHus aJMUHUCTPanuen [TbIIIIMUHCKOr0 ropo/iICKOro oKpyra
MYHULIUNA/IbHON YCIyrd «Bbijaua Konuii apXuBHBIX I0KYMEHTOB,
MO/ITBEP)X/AAI0IUX MPAB0 HA B/IaJeHUe 3eMIen»

Pa3pen 1. O01He mosi0)keHUs
TIpegMeT pery/iMpoBaHHUA afMHHHCTPATHBHOI0 PerjiaMeHTa

1. AIMMUHUCTpaTHMBHBIA perjaMeHT MNpe/OCTaBAeHUs] MYHULIMNAJIbHOW YC/IyTH
«Bbljaua Komui apXWBHBIX JOKYMEHTOB, MOJATBEPXKAAIOIIMX MPABO Ha BJajeHue
3em/iel» ([jasee — perjaMeHT) yCTaHaB/MBaeT MOPSIOK U CTaHAApPT IMpeAoCTaB/IeHUs
MYyHULMTaIbHOW yCIyTH «Bblfaua KOMWi apXUBHBIX JOKYMEHTOB, TIO/ITBEPKAAOIIUX
MpaBO Ha BJIaJieHre 3eMJiel» (Jajiee — MYHUILMITA/IbHAS yCIyra).

2. PerjiaMeHT  yCTaHaB/IMBaeT CPOKHU U TI0C/IeIoBaTeTbHOCTh
aZIMUHUCTPATUBHBIX TIPOL[eAYDP apXWUBHOTO OT/e/a aJAMUHUCTpAlyy [IbIIIMUHCKOTO
TOPOACKOTO OKpyra (Janee — apXWBHBIM OT[eN), OCYIIeCTB/seMbIX B XOJe

IpeaoCTaB/IeHUA MYHHHHHaHbHOﬁ ydaiayry, I10psaoK BBEII/IMO,Z[EI‘;ICTBI/IH Mexnay
AOJDKHOCTHBIMMU JIMLIdMU, BBBHMOAEﬁCTBHH C 3asABUTeE/IAMU.

Kpyr 3asBuTeneu

3. 3agBUTE/IAMU Ha [10/TyUYeHHe MYHULMITIA/IBLHON YCIYTH SB/ISIOTCA (PU3NUECKUe
U opufuueckde  Juna (32 MCKIIOYeHHeM  TOCYJAPCTBEHHBIX — OpPraHoB
Y UX TePPUTOPHA/ILHBIX  OPraHOB, OpPraHOB TI'OCYJApPCTBEHHLIX BHEOOKEeTHBIX
(GOHJOB M MX TePPUTOPUA/BHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIpaBJIeHHs),
oOpamjaronpecs Ha 3aKOHHBIX OCHOBaHMSIX K apXMBHBIM JOKyMEHTaM, B LIeJIsX
TIOJIydeHUss M MCII0/Ib30BaHMsl MH(OPMAlY, CBA3aHHOMW C peanM3aljieil 3aKOHHBIX
mpaB M cBoOO/A TPakflaH, AONVMESEr MPMEAICABAKOHHBIX | MHTEPECOB 00IjeCTBeHHBIX
00beauHenuii, opranusanut i FTOTRABAURINCARY (nanee — 3asButenn), a Takxke
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TpeOoBaHusi K nopsaaKy nHpopMUpoOBaHUA
0 NpeAoCTaB/IeHNHA MYHUIIMIIA/IBHOH YC/IYyTH

4. lndhopmupoBaHue 3asiBUTe el 0 TOpsi/iKe TpeioCTaB/IeHNsT MyHULUNATbHON
YCJIYyTH OCYIIeCTB/ISIeTCS HerocpeZiCTBEHHO PabOTHHWKAMM apXWBHOTO OTjesa TIpU
MUYHOM TIpYieMe U Mo TenedoHy, a Takke uepe3 ['ocymapcTBeHHOe OO/)KETHOe
yupexaenre  CBepayioBcKoi  obnmact  «MHOrodyHKIIMOHAMBHBIM  I[€HTP
MpefoCTaB/ieHrsI TOCYJapCTBeHHbIX W MYyHMLUMNANbHBIX yCIyr»  (Jazee —
MHOTO()yYHKLIMOHATbHBIN L[€HTP rpe/loCTaB/eHuUs rocyZjapCTBEHHBIX
Y MyHULMTNaNAbHBIX  yCayr) W ero ¢uman —  [lbnovuHckud — puidan
rocyZlapCTBEHHOT0 OIO)KETHOTO  YUpeXeHHs CBep/I/T0BCKOM obmactu
«MHOro(yHKIIMOHA/IbHBIM ~ 1[eHTP  MpeJOCTaBleHusi  TOCYy[ApCTBEHHbIX U
MYHUIUTAIBHBIX YCIYT».

5. Uudopmalusi o MecTe HaxOXeHusI, rpadukax (pe>kuMe) paboThbl, HOMepax
KOHTaKTHbIX TenedOHOB, afipecax »37eKTPOHHOW TMOYThl ApPXWBHOTO OTAena |
aAMUHUCTpAMM  [IBIIIMUHCKOTO TOPOZICKOTO OKpyra MW OQuI[Ma/IbHOrO0 CaiTa
[TeIIIMMHCKOTO TOPOJICKOTO OKpyra, HH(OpMalus O TIOps/Ke TpeJi0CTaB/IeHuUs
MYHULMMNAAbHOW  YCAYyrM  pasMellleHa B ¢eJepasbHOM  TrOCyJapCTBEHHOU
vH(OpMaLMOHHOW cucTemMe «EIWHBIA MOPTaa rocyAapCTBEHHbIX M MYHULIMMNATbHBIX
yCIyT (pyHKLHH)» (manee — EvHbin ropTan) (0] ajpecy
https://www.gosuslugi.ru/26030/1/info, Ha oduiuasbHoM caiTe I[IBIIIMUHCKOTO
ropozackoro okpyra (http:/www.NbIIIMUHCKUK-TO.pd/), Ha OQULMaTBLHOM CauTe
YnpaBnenusi apxuBaMu B ceTu VIHTepHeT U MH(GOPMALIMOHHBIX CTeHJaX apXWBHOTO
oTena aAMUHUCTpPaLMM  [IbIIIMMHCKOTO  TOPOACKOTO  OKpyra, a Takxe
Mpe/ioCTaB/isIeTC  HEeNoCpPe[CTBEHHO  MYHMIUMMANIbHBIMU  CAYXKalllUMU WU
paboOTHUKaMH apXUBHOTO OT/ie/ia MPY JIMYHOM TIpHeMe, a Takxke 110 TesieoHy.

Wudopmaisi o MecTte HaxoxzaeHHs, rpadukax (pekume) pabOTbl, HOMepax
KOHTaKTHbIX  TesieOHOB  MHOTO(DYHKIJMOHA/JLHOTO  I1[eHTpa  [peJoCTaBIeHUs
rOCyZlapCTBEeHHBIX W MYHUIUTIANbHBIX ~ YCAYr, O TIOpsiiKe TpeJoCTaBIeHUs
MYHMIUTIABHOW YCAYTHM, W CChUIKA Ha OQUI[ManbHBIM calT I[IbIIIMUHCKOTO
rOpo/ICKOTO OKpyra pa3mellleHa Ha OGUIMaJbLHOM caiTe MHOrOohyHKIIMOHATBHOTO
LleHTpa TMpeJOCTaB/IeHUs] TOCY/JapPCTBEHHbIX W MYHULIMINAJIbHBIX YCIYT B CETH
WuTepHeTr 10 agpecy:  https:/www.mfc66.ru/, a Takke IpeA0OCTaBJISAeTCS
HeToCpeiICTBEHHO paboTHUKaMU MHOTO(MYHKI[MOHAIBLHOTO 1[eHTpa IMpeAoCTaBIeHUs
roCyZlapCTBEHHBIX W MYHULUINAAbHBIX YCAYr TP JMYHOM I[pHeMe, a TakKxke TI0
Tene(oHy.

6. OcHOBHbIMM TpebOBaHUSIMH K WH(GOPMUDPOBAHUIO 3asBUTe/el O TopsifiKe
MpefioCTaB/ieHdss ~ MYHUIUMINAAbHOM  yciayru  (yClayr),  KOTOpbie — SIBJISIFOTCS
HeoOX0JUMBIMU U 00s13aTe/TbHBIMU /IJIs1 TIPeA0CTaBIeHUsT MYHULIATIATBHOW YCTyTH,
SIBJISSFOTCSI ZIOCTOBEPHOCTh TMPeIOCTaB/IsieMON UH(GOpPMalUU, YeTKOCTh B W3/I0XKEHUH
vH(OopMal[1u, MoJHOTa UHPOPMUPOBAHUSI.

7. Tlpu oOleHUU C 3asgBUTENSIMH JO/DKHOCTHBIE JIMIla, MYHUIMIIAIbHBIE
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C/Ty>Kallfie Wi pabOTHWKK apXWBHOTO OT/iefla AO/DKHBI BeCcTd cebs KOpPpeKTHO U
BHUMATe/bHO K 3asiBUTE/ISIM, He YHWXKaTb WX UYEeCTH U [JOCTOMHCTBA. YCTHOE
MH(QOPMUPOBaHUE O TIOPSAKE TMPEeOCTaB/JeHUs] MYHULIUMNAJbHOU YC/IYTH JOJDKHO
MPOBOAUTHLCS C UCMOJIb30BaHWEM O(UIIUABHO - [IeJI0BOTO CTUJISI PEUU.
8. ndopmMurpoBaHue 3asiBUTe/Iel O MOPsi/IKe Mpe0CTaB/IeHUs] MyHULIMNAbHOM
YCIYTH MOYKeT OCYIIeCTB/ISATbCS C UCT0/Ib30BAaHUEM CPe/ICTB aBTOUH(OPMHPOBaHHUSI.

TpeboBaHue MpeJoCTaB/IeHUs 3asIBUTE/TI0 MyHUI[UNA/ILHOH YCTIYTH
B COOTBETCTBUM C BAPMAHTOM Ipe/i0CTaB/1eHUs MyYHHULIMINA/JIbHON YCIYTH,
COOTBETCTBYIOLIUM MPH3HAKaM 3asBUTeJIsl, ONIpe/ie/IeHHbIM B pe3y/ibTaTe
aHKeTUPOBaHUsl, MPOBOAUMOr0 OPraHOM, MPeJ0CTaB/ISIOIINM YC/IYTY, a TAKXe
pe3y/ibTara, 3a MpeJoCTaB/JIeHHeM KOTOPOTro 00paTH/ICA 3asiBUTE/Th

9. TpeboBaHue mMpefOCTaB/eHUS]  3asBUTE/II0  MYHULUIAIBHOM  YCIyTH
B COOTBETCTBMM C BapuaHTOM MpeJOCTaBIeHUS MYHMULMIAJIBHOW  YCIyTH,
COOTBETCTBYIOLLIMM  TpH3HAKaM 3asiBUTeJIs, ONpeJle/leHHbIM B  pe3yJbTare
aHKeTHUPOBaHHWS, a Takke pe3y/bTaTa, 3a IpeJOCTaBIeHHeM KOTOPOro 0OpaTHU/ICS
3as1BUTeJIb, He NIpe/lyCMOTPEHO.

Pa3zpen II CTanaapT npegocTaB/ieHNsi MyHHIUNIATBHOM yC/IyTHd
HanMeHoBaHHe MyHUIIMIIA/IBHOH YC/IYTH

10. HaviMeHOBaHWe MYHULIUMA/IBbHON YyCIyTu: «Bbigjaua KOmMii apXUBHBIX
JIOKyMEHTOB, TMO/ITBEPXKAAIOIINX MPaBO Ha B/a/ieHUe 3eMJiei».

HaunmeHoBaHue opraHa, npef0CTaB/IAI0Nero MyHUIIMIIA/IBHYI0 YCIYTy

11. IIpegocraBieHrie MyHULMIIABHOW YC/IYTU OCYLLECTB/ISIeT aJMUHUCTPAaLUs
[TeIIMMHCKOTO TOPOJCKOro OKpyra. HermocpenCcTBeHHBIM WCIIOJIHUTE/IEM SIBJISIETCS
apXVBHBIW OT/EJI.

HaumeHoBaHHe OPraHOB U OPraHU3aI[uM, o0paiieHue B KOTOPbIe
He00X0/{UMO /I/Isl IPe/0CTaB/IeHUs MyHULIUNA/ILHOH YCIyTH

12. Tlpu mnipefoCTaBieHWHA AapXWMBHBIM OTJAE/IOM MYHHULMIAIbHOM yCIyTy
Me)XKBeJJOMCTBeHHOe UH(OPMAaLIMOHHOE B3aUMO/IeliCTBUe He TIPelyCMOTPEHO.

13. 3arpemiaercsi Tpe6oBaTh OT 3asiBUTENSI OCYI[eCTB/IEHUsI JEMCTBUMA, B TOM
yKC/ie COrJIaCOBaHWM, HeOOXOJUMBIX /i1 TIOMyUYeHWs MYHHUI[UIAJIbHON YCIyTH
Y CBSI3aHHBIX C oOOpaijeHueM B HWHble OpraHbl MEeCTHOTO CaMOYIIpaBJIeHUs
Y OpraHu3aLyi.
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Pe3ysbTaT npefocTaB/ieHHs MyYHULIMNA/IBHON YCIYyTH

14. Pe3ybTaToM MpejoCcTaB/ieHUs] MyHULMIIA/IbHOW YCIYTU SB/STFOTCS:

apXUBHasl CIPaBKa;

apXUBHasl BBINMCKA;

apXUBHasl KOMUS;

vH(OpMaI[MOHHOe TIMCbMO 00 OTCYTCTBUM 3aripalllMBaeMbIX CBeJleHUM
C peKOMeH/JalMsMU O JaJbHeMIINX MyTsAX MorcKa HeobxoquMon uHpopmaru 1ubo
C YyBeZJOMJIECHUEM O HalpaB/Je€HWW COOTBETCTBYIOIMX 3alpoOCOB Ha WCIOJHEHUE
T10 TIPUHA/J/IEXKHOCTH B IPYTYe OpraHbl U OpraHu3aluy;

OTKa3 B NpeJj0CTaB/I€HUA MYHULIUMNAIBHOM YCIIyTH.

Cpox npeaocTaB/ieHUsI MyHHIMIIA/JIbHOM yC/IyrH

15. Cpok ucronHeHus 3arpoca Mo apXyvBHBIM JOKYMEHTaM apXWBHOI'O OTZesa
He Z10/DKeH npeBbilaTh 30 HEM Co JHS PerucTpalnyu 3arpoca B apXMBHOM OTJerIe.

C yueToM oOpaileHusi 3asiBUTe/isI Yepe3 MHOTOGMYHKIIMOHA/IBHBIA IIeHTP
Mpef0CTaB/IeHrsl TOCYJapCTBEHHBIX M MYHULIMMNAJBHBIX YCIYT CPOK MpeJoCTaBIeHUs
MYHULMTNAIbHOW YCIYTH UCUMC/ISIETCS C MOMEHTAa PerucTpali B apXUBHOM OTJerle,
Mpe0CTaB/ISIOIEM MYHULIUIA/IBHYO YCIYTY.

3arpoc, He OTHOCSIIMKCS K COCTaBy XpaHSIIUXCSI B apXMBHOM OT[ese
apXMBHBIX [JOKYMEHTOB, B TeueHue 5 JHell CO [Hs ero pervcrpaluu HarpaB/iseTcs
B IDYTON apxXWiB WIM OpraHu3alyioo, T[e XpaHaTcs HeobXoAuMble apXHBHBIE
JIOKYMEHTBI, C yBeioM/ieHreM 00 3TOM 3asiBUTeJIS.

IIpaBoBbIe 0CHOBaHMA /1A MIPe/JOCTaB/IeHUs1 MyHUIIUIIA/IbHOU YC/IYyTH

16.  IlepeueHb  HOPMAaTHMBHBIX  MPAaBOBBIX  AKTOB,  PeTry/JUPYIOLIUX
rpeJjoCTaB/eHe MYHULMIATbHOM yC/IyrdM, C YyKa3aHWeM WX PEeKBU3UTOB
Y UICTOYHUKOB  O(UI[Ma/IbHOTO  OIyO/JMKOBaHUS  pa3MellleH B  (egepasbHOM
rocyjapCTBeHHOM WH(OpPMalLlMOHHOM cucTeMme «EAWHBIM MOpTan rocyAapCTBEHHBIX
Y MyHULIMOANbHBIX yCIyr (QyHKUMM) (MpsMmasi CCbLIKa Ha yciayry Ha EjguHom
noprane)», https://www.gosuslugi.ru/26030/1/info, Ha o(ULIMa/ILHOM  CalTe
[TbIIIMUHCKOTO ~ TOPOJCKOTO  OKpyra B cetu «l/HTepHeT» 10  ajpecy:
http://Www.IbIIIMUHCKUA-TO.Dd.

Apamunuctpaiusi  [IBIIIMUHCKOTO  TOPOACKOTO  OKpyra  obecrieunBaet
pasMelljeHre UM aKTyalu3alyio0 MepeyHsi YKa3aHHbIX HOPMaTUBHBIX IMPaBOBLIX aKTOB
Ha cBoeM o(uLManbLHOM caiiTe B ceTu VIHTepHeT, a Takke Ha EilMHOM mopTare.

HcuepnpIBaloniui mepevyeHb J0KYMEHTOB, HE00X0AMMBIX /i/isl TPe/I0CTaB/IeHUs
MYHULIUNATbHOU YC/IyTH

17.B Heysx IMoJIydyeHus MYHI/I]_[HHaHbHOﬁ yaIiyru 3a4BUTEJIb TIPEACTABJIAET

OKYMEHT OCTOWIMHHOW I1acCIiopT HH1BepCa/IbHasa
AOKY o YA Ccpmdmxar39693P319D65E86E747B5001AE4AAB14( PT. ¥ P
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3/IeKTPOHHAsI KapTa) ¥ 3alpoC B apXWBHBIA OT[en MO0 B MHOTO(MYHKIMOHA/IBHBIMI
L[EHTP Tpe/ioCTaB/ieHUs] TOCYJapCTBEHHbIX UM  MYHHULMIAIbHBIX  YCJIyT O
rpeJoCTaB/eHUY MYHULIUMNAJIbHOU yCIYTH, KOTOPbIE 3asBUTE/b [JO/DKEH MpPe/CTaBUTh
CaMOCTOSITe/TLHO B LIeJISIX TIOTyUeHUs] MyHUILUIa/IbHOWU YCIYTH.

JoKyMeHTOM, TOATBEPKJAIOIIUM T1OJTHOMOUMSI TPe/CTaBUTE/ISI 3asiBUTEJIs,
SIB/ISIETCSI ZIOBEPEHHOCTh, O(pOpMJIeHHasi U BblJlaHHasi B MOps/iKe, MpeJlyCMOTPEHHOM
3aKOHOAaTenbCTBOM Poccuiickori @esepariyu.

B 3aripoce 3asiBUTeJIsi AO/KHBI ObITh YKa3aHbI:

1) HauMeHOBaHHe HOPUAUUECKOrO JIULa — [J/Is1 FOPUAUYECKUX UL, (pamuus,
HMMS ¥ OTUeCTBO (TpY HaJIMUWK) — [J151 (PU3NUeCKUX JIULI;

2) MOUTOBBIM W/WIW 3JIEKTPOHHBIN a/ipeC 3asiBUTEIS;

3) yka3aHue TeMbl (BOIIpOCa).

4) cBefieHUs 0 Ha/IM4uu TIPaBOYCTaHAaB/IMBAIOIIUX JIOKyMEHTOB,
MOATBEP)KAOIINX MPaBO Ha B/iaJIeHUe 3eMJIEN.

18. [lng monyueHus CBeJIeHUM, COZleprKallliX MepCOHa/IbHbIe TaHHbIE O TPEThUX
ULax,  JOMOJIHUTE/JbHO  MPEACTaB/SIOTCS  [OKYMEHThbI,  MOJATBEp>KAaroliue
MO/THOMOUUS  3asiBUTeJIsl, TMPeAyCMOTPeHHble 3aKOHO/IaTe/JbCTBOM Poccuiickon
®enepanuu. CBefieHHUs, cojiepyKalljie TepCOHA/bHbIe JaHHble O TPEeTbUX JIMUI[aX,
MpeJCTaB/SIOTCSA  yYIOJHOMOYEHHOMY JIMIly Ha OCHOBAaHUM [JOBEPEHHOCTH,
oopM/IeHHOM B yCTAaHOBJ/IEHHOM 3akKOHO/aTeqbCcTBOM Poccuiickoii depepaiiyu
ropsijike.

19. 3ampoc W JOKyMeHTBI,  HeoOXOoJuMble  JjIs1  TpeA0CTaB/IeHUS
MYHULMTAAbHOW YC/IyTHd, YKa3aHHble B TIyHKTe 17 HaCTOSIEr0 perjaMeHTa,
TIPe/ICTaB/ISIFOTCS. B apXUBHBIA OT/e/1 TIOCPeICTBOM JIMUHOTO ObpaiiieHus 3asiBUTes,
MOCPe/ICTBOM TMOYTOBOTO OTIIpaB/ieHusl, Yepe3 MHOTO(YHKIIMOHA/BHbINA 1[€HTP
rpe/ioCTaB/IeHUsl TOCY/JapCTBEHHBIX U MYHULIUMIIATBHBIX YCIYT, B 37IeKTPOHHOM (hopme
C WCIOJb30BaHMeM EaWHOro mnoprasa B iyyasiX W MOpPSJIKe, yCTaHOBJIEHHBIX
3aKOHOAATeNbCTBOM Poccuiickont ®Pefepauiuu, opuiMasbHOro camrta IIbImmuHCKOro
rOpO/ICKOTO OKpyra B COOTBETCTBMM C HOPMAaTHMBHBIMU TIPABOBBIMM aKTaMH,
yCTaHaB/UBAIOIMMU TOPSZIOK TIPe/IOCTaB/AeHUsI MYHUIMIIAIbHBIX yCIyT, B dopme
3/IeKTPOHHBIX JJOKYMEHTOB (TMPY HaTMUUU TEXHUUECKOH BO3MOYKHOCTH).

20. JoKymMeHTOB (cBeneHuUl), He0bXOIMMBIX B COOTBETCTBUM
C 3aKoHo/1aTe/ibcTBOM Poccuiickoii desepalium 1 3aKoHOaTenbCTBOM CBep/1/I0BCKOM
obnactd A/ TIpeJjOCTaB/ieHUs] MYHULMIAIBHONW YCAYTH, KOTOpble HaXO/ATCs
B PacCropsKeHWU TOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOr'O CaMOYIpaBJeHUs
Y MHBIX OpraHoB, YUYaCTBYIOLIMX B TpeJOCTaB/JeHUA MYHHULMIAIbHBIX YCIYT,
He TIpelyCMOTPEHO.

3asBUTe/Nb BIpaBe TMIpeJCTaBUThb [OKYMEHTBI, COjlepXKalllie CBeJeHUs,
yKa3aHHbIe B UaCTH ITePBOM HACTOSIIeTro MyHKTa, 10 COOCTBeHHON MHUINATHBE.

21. 3anpeirjaeTcst Tpeb6OBaTh OT 3assBUTEJIS:

Tipe/iCTaB/ieHUs] JOKYMEHTOB U WH(OpMalUd WK OCYIL[eCTBJ/IeHUsl [IeliCTBUM,
KOTOpbIe He TpeJlyCMOTPeHbl HOPMAaTUBHBIMU TPaBOBLIMU aKTaMH, Pery/IdpYHOIUMU
OTHOLLIEHUSI, BOHUKAIOIIWE B CBSI3U C MPe/I0CTaB/IeHUeM MYHULIUMNATIbHOU YCITyTH;
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Tipe/iCTaB/ieHUs] JIOKYMEHTOB U WH(OpMaliyd, KOTOpble B COOTBETCTBUHU
C HOpDMAaTUBHBIMU TPaBOBbIMM akTamMu Poccuiickor ®Pefepauyy, HOPMaTHBHBIMHU
TpaBOBbIMU akTamu [IpaBuTesnbcTBa CBepzyIOBCKOM 00/1aCTH U TTPABOBBIMH aKTaMH
OpraHoB MeCTHOT'O CaMOYTIPaB/IeHUs] HAXOAATCS B PACIIOPSKEHUM OPraHOB MeCTHOTO
caMOympaB/eHusl, TMPeAOCTAB/SIOIINX  MYHULUINAJIBHYHO  yCcayry, u  (Wim)
MO/BeJIOMCTBEHHBIX ~ OpraHaM  MeCTHOrO  CaMOYyIIpaB/ieHusi  OpraHu3alyi,
Y4YaCTBYIOILIUX B TMPeAOCTaB/JeHUM MYHULMMNAAbHBIX YCIYTr, 3a HWCK/IIYEHHeM
JOKYMEHTOB, YKa3aHHbIX B 4yacTu 6 ctaTteu 7 @PemepaibHOrO 3akKOHa OT 27 UHOJIS
2010 roma Ne 210-®3 «O6 opraHu3anyy MpPeJOCTABIEHUS TOCY/AapCTBEHHBIX
YA MYHULIUNABHBIX YCIyT».

rpe/iCTaBleHUsi JOKYMEHTOB U UWHGOpMaluu, OTCYyTCTBUe U  (WIn)
HeJOCTOBEPHOCTb KOTOPBIX He yKa3bIBa/IMCh IPY ITIepBOHAYA/IbHOM OTKase B IpueMe
JIOKYMEHTOB, HeOOXOAWMBIX [JIsl TIpeAOCTaB/IeHUss MYHHUIUIAJBHOW YCIyTH, b0
B MP€/IOCTaB/IEHUM MYHULMITA/IbHOW YCIYTH, 3a UCK/IFOUeHUEeM CIeAYIOLIUX CTy4YaeB:

W3MeHeHre TpeOOBaHWY HOPMATUBHBIX IIPABOBBIX aKTOB, KaCaIOIUXCS
rpeJj0CTaB/eHNUs] MYHULIMITA/IbHOW YC/IyTH, MOC/ie MepBOHaYa/bHOM TMOAAuM 3arpoca
O Mpe/I0CTaB/IeHUN MYHUIIUIIA/ILHOW YCIYTH;

Ha/lMuKe OIMMOOK B 3ampoce O TIPeIoCTaBIeHHH MYHMIIAITAIBHOW YCITyTH
Y JOKYMeHTax, TOJaHHbIX 3asBUTE/IeM IO0C/ie MePBOHAYa/JbHOTO OTKasa B MpUeMe
JIOKYMEHTOB, HeOOXOAUMBIX [Jisi TpeAOoCTaB/AeHUss MYHULMIAJBHOW yCayTH, aubo
B [PeIOCTaB/IeHUM MYHMLMIIAJIbHOM YCJIYTM U He BKJIIOUEHHBIX B IpeZCTaB/IeHHbIN
paHee KOMIUIEKT [JOKYMEHTOB;

HCTeyeHue CPOKa [IeliCTBUSI JOKYMEHTOB WM M3MeHeHue MHGOpMaLuu nocje
repBOHAavYajbHOr0 OTKasa B rpveme JIOKYMEHTOB, HE00X0UMBIX
JJIsI TIPEIOCTaB/IeHWsT ~ MyHUWIMMAJIbHOW  yciayrd, 7ubo B TIpeJoCTaB/eHUH
MYHULIAMAJIBHOU YCTyTH;

BbIsIB/IeHHe  JOKyMeHTaJbHO  TOATBEp)KJeHHOro  (akta  (MpU3HAKOB)
OITMO0YHOTO W/ MPOTUBOIIPABHOIO ZAeicTBUs (Oe3/eliCTBYSA) [[O/DKHOCTHOTO JIUIIA,
MYHULMIIA/IBHOTO CJTy>Kallero WIn paboTHMKa apXMBHOTO oTAesna,
TIPeIOCTABJISAIONIET0 MYHHUIUINA/IBHYIO YC/IyTy, pabOTHHKA MHOTO(MYHKI[MOHA/IEHOTO
LleHTpa TIpe[oCTaB/IeHUs TOCYJapCTBEHHbIX W MYHULMMAAbHBIX YCAyT  [PU
TepBOHavYa/IbHOM OTKa3e B TIpUeMe ZIOKYMEeHTOB, He0OXO0IUMBbIX /IJisl TIPe/[OCTaBIeHUsT
MYHULIMTNAABHOW ~ yCayru, J/ub0 B IMpeAOoCTaBlIeHUHd MYHHULUTAIbHON  YCIyTHU.
B gaHHOM (/lyyae B TIIMCbMEHHOM BHJie 3a TIOAMUCHIO [JO/DKHOCTHOIO JIvlia
aaMuHUCTpaLK [IbIIIMMHCKOTO TOPOACKOrO OKpyra (WM apXWBHOIO OTAesa),
MpeoCTaB/IsAIIero MYHULUIIA/IbHY 0 yCIyTy, PYKOBOAUTES
MHOTO()YHKIIMOHA/ILHOT O LieHTpa TpeoCTaB/IeHUs roCy/apCTBeHHBIX
Y MYHULIMNA/IBHBIX YC/AyTr TIPU TepBOHAauvajJibHOM OTKas3e B IIpUeMe [OKYMEHTOB,
HeOOXOJUMBIX  [I/IS  TIPe/IOCTAB/IEHUSI ~ MYHUI[MTIAILHON  yC/IyTH,  3asiBUTETb
yBemomsiercss 00  yKa3aHHOM (akTe, a Takke TIPUHOCATCS  W3BUHEHMUS
3a ZlocTaB/ieHHbIe Hey00CTBa.

22. Tlpu nipef0CTaBI€HUA MYHULIUTIATBHOM YC/TYTH 3ampelaeTcs:

OTKa3blBaThb B ITIPpHEMe 3alpoca W HWHBIX JOKYMEHTOB, HEOOXOJWUMBIX IS
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MpeJ0CTaB/eHUs] MYHULWIIAJILHOW YCIyTU, B CJy4yae, eCAu 3anpoC U [JOKYMEHTHI,
HeoOXoguMble  [yIA  TIPEJOCTAB/IEHUSI ~ MYHHUI[UTIATBHOW  YCIAYTH,  TIO/IaHBI
B COOTBETCTBMM C HWH(OpMaluMerd O CpoKax U TMOopsiIke MpeAoCTaBAeHUs
MYHULIATIANBHOW ~ yciyrH, omybnukoBaHHOW Ha  EauHom  moprane, 6o
Ha oduimanbHOM caiTe [TbIIIMUHCKOTO FOPO/ICKOTO OKPYTa;

OTKa3bIBaTh B MPe/I0CTaBJIeHUN MYHHULIUNAIBHOW YC/IYTH B C/Tydae, eC/Iv 3arpoc
Y JJOKyMEeHTbI, He00X0[Mble 11 TIpe/IoCTaB/IeHNsI MYHULIUITA/IbHON YCTyTH, TI0/IaHbl
B COOTBeTCTBMM C WHboOpMallieli O CpOKaXx U TOpsi/iKe TpeAoCTaBAeHuUs
MYHUIUTIATBHOW ~ YCAYTH, OINyO/MKOBaHHOM Ha  EguHom  moprame  mmbo
Ha odulManbHOM caliTe [TBIIIIMUHCKOTO FOPO/JCKOTO OKPYyTa.

23. [JoKymMeHTOB (cBepeHun), HE00X0UMBIX B COOTBETCTBUM
C 3aKOHO/1aTe/IbcTBOM Poccurickor Pepepalivy ¥ 3aKOHOAaTelbCTBOM CBep/1/IOBCKOU
obmactd A/ TIpeOCTaB/IeHUS] MYHULIMIAMBHONW YCIYTH, KOTOpble HaXO[ATCS
B PaCIOPSUKeHUHU TOCYyZapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOYIpaB/eHUs
Y MHbIX OpraHoOB, YYaCTBYHWOIUX B TMPeJOCTaB/JeHUN MYHULUNAIbHBIX YCIYT,
He TMpeJyCMOTPEHO.

3asiBUTe/Ib BIIpaBe TIpeJCTaBUTh [TOKYMEHThI, COJ/iep’Kalllie CBeJleHUs,
yKa3aHHbIe B UaCTH ITEPBOM HACTOSIIIETO MTyHKTa, 10 COOCTBeHHON WHHIMATHBE.

HernpecraBieHue 3asiBUTe/IeM JOKYMEHTOB, KOTOpbIe OH BIIpaBe Ipe/CTaBUTh
10 COOCTBEHHOM WHUIMATHBE, He SIBJIIeTCS OCHOBAHMEM [/l OTKa3a 3asBUTE/IIO
B Mpe/I0CTaB/IeHUM MYHUIMIA/IbHOU YCTYTHU.

HcuepnbiBaloIyi NepeyeHb 0CHOBAHUM /I/If 0TKa3a B MpUeMe I0KYMEeHTOB,
He00X0/[UMBbIX /ISl MPeA0CTaB/JIeHUsI MYHHIMIIAJIBHON yC/IyrH

24. OcHOBaHUSIMU ZIJIs1 OTKa3a B MpHeMe 3arpoca U I0OKyMeHTOB, Heo0X0JUMBIX
ILIS1 TIpeJ0CTaB/IeHHS. MYHULIUTIAIbHOW YCIYTH, SIBJISIFOTCS:

HelpaBW/IbHOE 3aro/IHeHWe 3arpoca, yKa3aHHOro B TyHKTe 17 HacTosiero
perjiamMeHTa, OTCYTCTBHE B 3arpoce AAHHBIX, YKa3aHHbIX B MyHKTe 17 HacTosIlero
perjiaMeHTa;

3aroJ/IHeHWe 3arpoca, YKa3aHHOTO B B MYyHKTe 17 HACTOSIEro perjiaMeHTa,
Hepa300pUUBLIM, He MO/AF0IITUMCS TIPOUTEHHIO TOUEPKOM.

HcuepnbiBaloiyii nepeyeHb 0CHOBAHUM /i/Isl IPHOCTAHOB/IEHUA
NnpeAoCTaB/IeHHs MYHULIMNA/IbHON YCIYTd WM 0TKa3a B Mpe/j0CTaB/IeHUuN
MYHULIUNAJTbHOU YC/IyTH

25. OcHOBaHUSI [JIi TIPUOCTAHOBJIEHWS TIPeJOCTaB/AeHUS MYHUIUTIATbHOMN
yCJIyTH OTCYTCTBYIOT.

26. MyHULMNa/IbHas yC/ayra He Mpe/ioCTaB/seTcs B CeIyIOIUX CIydasx:

eC/id OTBET T0 CYLIeCTBY YKa3aHHOM B 3arpoce TeMbl (BOIMpoca) He MOXKeT
ObITb laH Oe3 pa3rallieHust CBe/[eHUM, COCTABJISIOIINX FOCYIaPCTBEHHYH0 WA UHYIO
oxpaHsieMyto  deZeparbHbIM  3aKOHOM  TaliHy;  3asiBUTe/Nl0  CoobIaercs
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O HEBO3MOJKHOCTH [laTb OTBET IO CYLeCTBY IIOCTaBJIEHHOTO B 3arpoce BOIpoCca
B CBSI3U C HEAONYCTUMOCTBIO pasr/allleHusi yKa3aHHbIX CBeJeHUW; YKa3aHHas
vHbOpMallis MOXKeT ObITh TIpeJoCTaB/ieHa TONBKO TIPU HaJUUUUA y 3asiBUTEJIS
JIOKYMeHTa/lbHO TIOATBEPKJEHHbIX TpaB Ha TOJIyuyeHHWe CBeJleHWM, COJepXKallux
roCy/JapCTBEHHYIO TalHy W/WIW KOH(GHW/IeHLIMaTbHYI0 UH(POPMALUIO;

eC/M 3arpoc KacaeTcsi TeMbl (BOMpOcCa), B OTHOILIEHUM KOTOPOM 3asiBUTEJIO
paHee MHOT'OKpPaTHO [aBa/MChb TMUCbMEHHble OTBeThbl TI0 CYILeCTBY, U TPU 3TOM
He TIPUBOJSTCS HOBBbIE [JOBOJbI WM OOCTOSITE/NIbCTBA; PYKOBOAUTE/b apXWUBHOTO
oTJena WIA YINOJHOMOUEHHOE Ha TO JIMLIO BIpaBe TIPUHSATh pelleHue
0 6e30CcHOBaTeTbHOCTH OUepeJHOTO 3arpoca U MpeKpallleHHuH TIeperyCKU 10 IaHHOMY
BOIPOCY TPU YCJOBUM, UYTO yKa3aHHBIM 3alpoC M paHee HaripaBJ/sieMble 3alpoChl
HarpaB/si/IMCh B OAWH W TOT >Ke OpraH WIM OpraHu3alyio; O [JaHHOM pellleHun
yBeJIOMJISIETCS 3asiBUTe/Tb, HalIpaBUBILIMH 3aMpOC;

eCJIM B 3ampoce CojiepsKaTcs HelleH3ypHbIe JTUO0 0CKOpOUTe/IbHbIe BhIPayKeHHS,
yIPO3bl >KU3HU, 3[J0POBbI0 UM UMYILECTBY [JO/DKHOCTHBIX JIMI, @ TakXe UJIeHOB
X ceMeu;

ecM 'y 3asiBUTeNsT OTCYTCTBYKOT JIOKYMEHTbI, TIOATBEpXKAAlOl[he €ero
MO/THOMOUUS BBICTYNAaTh OT WMEHU TPEeTbUX JIWL], B OTHOIIEHHWU KOTOPBIX Cjle/laH
3anpoc (B cjyyae, eC/IlM He WUCTEK CPOK OrpaHWYeHHs], YCTAaHOBJIEHHBIM 4YacThbiO 3
cratb 25 @epepanbHOTO 3akoHa OT 22 OkTaA6ps 2004 roma Ne 125-P3
«O6 apxuBHOM Jienie B Poccuiickoit ®epepaliun»).

O mpuumHaX OCTaB/ieHHs 3arpoca 6e3 pacCMOTpeHUs] COODIaeTCsi 3asBUTETHO
B C/lyyasix, ecjii ero ¢aMwivds U TIOUYTOBBIM (3/IeKTPOHHBINM) ajpec MO/Jal0TCs
TPOUTEHHIO.

Pa3mep miaThbl, B3MMaeMoH C 3asiBUTeJIs PH MPeJ0CTaB/IeHHH MyHULIUNA/IbHOU
YCJIYTH, M CIIOCO0BI ee B3UMaHUSA

27. T'ocygapcTBeHHasi TMOIIMHA 3a TMPeA0CTaB/IeHWe MYHULIMNAIbHOM YC/IyTU
He B3MMaeTCsl.

28. ApXUBHBINA OT/Ie/T OCYII[eCTB/IsIeT TIpe/ioCTaB/ieHe MYHULIUMA/IBHON YCIyTH
O TpeJoCTaB/IeHUU apXWBHOW HMH(OpMalvH, TIOATBepXKAarolljeld MpaBO Ha BJaj/leHUe
3emsieid, FOPUAMUYECKUX WK (hHU3UUeCKUX JIUL] 0e3B03Me3HO.

MakcumMmanbHBIM CPOK 0)KHJAHUA B ouepe/y MpH Mojaye 3amnpoca
0 MpeAoCTaB/IeHNH MYHUIIMIIA/IBHOM YC/IYT'M U MPU NOJIyYeHUH pe3y/bTaTa
Nnpe/0CTaB/IeHUs MYHHLIMNA/IBHON YCIYyTH

29. MakcuMasibHbld  CDOK  OXHUJAHMSI B OuepeJyd TMpU Mojauve 3arpoca
O MpeJOCTaB/JIeHUH  MYHULMIAIbHOM  YCJIYyTM W TIOAyYeHWM  pe3yJibTaTa
MYHUIMTIALHOW YCAYTH B apXMBHOM OT/ie/ie WM MHOTO(YHKIIMOHATLHOM I[eHTpe
MpeJoCTaB/leHNs TOCYJapCTBEHHBIX U MYHULIUMNAJbHBIX YCIyT (OPU peau3aliiu) He
[IOJDKeH TIpeBbIllaTh 15 MUHYT.
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CpoK 4 NOopsAAOK perucTpanyu 3anpoca 3asaBUTe/Isi
0 MpeA0CTaB/IeHNH MYHUIMIIA/IBHOM YC/IYTH U YCIYTH,
npeAoCTaB/isgAeMoi OpraHu3aliel, yuacTBYHILeH B MPeAoCTaB/1eHNH
MYHHULIUNA/IBHON YC/IyTH, B TOM YHC/Ie B 3/IeKTPOHHOM (popme

30. Peructpaiiss 3ampoca U HWHBIX JIOKYMEHTOB, HeOOXOAUMBIX  [I7Ist
rpeJioCTaB/e€HNUs] ~ MYHUIMIIQ/JIbHOW  YC/IyTH, OCYIeCTB/ISeTCSI B  TIOpS/Ke,
rpeyCMOTPEHHOM B pa3ziesie 3 HaCTOSILero perjameHTa.

TpeboBaHNsl K IOMeIIeHUAM, B KOTOPBIX MPeA0CTaB/IAIOTCS
MYHULUNA/IbHbIE YCIYTH

31. B mowmellleHUsIX, B KOTOPBIX TMpPeJOCTaB/seTCs MYHULUMNAAbHAs YCIyra,
obecrieunBaeTcs:

1) cooTBeTCTBUE CaHWUTAPHO-3ITHEMHUOJIOTMUEeCKUM TpaBUiaM U HOpMaTHBaM,
TIpaBW/IaM TIPOTHUBOTIOKapHO# 6e30macHOCTH;

2) co3faHWe WHBA/IMJAM YCJIOBHM AOCTYITHOCTH OOBEKTOB B COOTBETCTBUH C
TpeOOBaHUSIMH, YCTAHOBJIEHHBIMHM 3aKOHO/ATeTbHBIMA W WHBIMH HOPMAaTHBHBLIMH
TPaBOBLIMU aKTaMU;

3) noMmeleHus1 [JO/DKHbl WMeThb MeCTa [/ OXKUZaHusl, HMH(OPMUPOBaHMS,
rpyeMa 3asiBUTesiel; MecTa OXKUAAHUsS 00ecrieurBarOTCsl CTYJIbSIMH, Kpece/lbHbIMU
CeKI[USIMH, CKaMbsiMU (0aHKeTKaMu);

4) ToMelleHUs] [JOJDKHBI MMeTh Tya/leT CO CBOOOJHBIM JOCTYIIOM K HeMYy
B pabouee Bpems;

5) Mecta uHGOPMUPOBaHUS, MpeJHa3HAaUeHHbIe [/ 03HAKOMJIEHUS] TPaXK[aH
¢ uH(OPMAaIMOHHBIMUA MaTepUasaMu, 000PYAYIOTCS:

VH(MOpMal[MOHHBIMU CTeH/JaMU;

cTosilaMu (CTOMKaMH) C KaHIeJSIPCKUMU TPUHA/IIEXXHOCTAMU 7151 0hopMIeHUs
JIOKYyMEHTOB, CTY/TbSIMHU.

Ha nHdopmalMoHHbIX CTeH/aX B IOMeIleHUsIX, MpeJHa3HaueHHbIX /I/Is1 TipueMa
rpaXkJaH, pa3melriaeTcss MHbOpPMalus, yKa3aHHas B IIyHKTe 5 perjameHTa.

OdopmieHve  BuU3yaJbHOM W TEKCTOBOM  HH(OpMAalMM O MOpsiKe
rpe0CTaB/IeHrsI MYHULIUMA/IbHOM YCIYTH JO/DKHO COOTBETCTBOBATH ONTHMA/TbHOMY
3pUTENIbHOMY BOCIIDUSITUIO 3TOM WH(OpMalUWy 3asiBUTEISIMH, B TOM UUC/e
3asiBUTE/ISIMU C OTPAHUUEHHBIMY BO3MOKHOCTSIMHU.

IToka3aTenu KauecTBa U AOCTYNMHOCTH MYHHIMIIA/IbHOM yC/IyrH

32. [1oka3aTenssMM KauecTBa U JOCTYITHOCTU MPeJOCTaB/AeHUSI MyHULIAIIAIbHON
YCIIYTH SBJISIFOTCS:

1) BO3MOXXHOCTb  MOMydyeHUs MHPOpPMALMM O XOJe  TMpeAoCTaB/IeHUs
MYHULMMNAAbHOW YCAYyTrM, B TOM 4YHMCJIe C WCIO/Ib30BaHWEM HWH(POPMAaLMOHHO-
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KOMMYHUKALIMOHHBIX TeXHOJIOTHH;

2) BO3MOXXHOCTh MOTyYeHUSsI MYHULIANAbHOU yCIyTHr
B MHOTO()YHKI[MOHA/TbHOM L[eHTpe rpeJi0CTaB/IeHUS roCy/1apCTBEHHBIX
Y MyHULIMMNAIbHBIX YCIYT;

3) BO3MOXXHOCTh TIO/TyUeHUs] MYHULIMMNAJIbHOM YyCAYTH B apXWBHOM OT/ZeJle
aAMUHUCTpaLMM  [IbIIIMMHCKOTO TOPOJICKOTO OKpyra B Ipejenax TeppUTOpPUU
CBep//IOBCKOM 00/acTu 10 BBIOOPY 3asBUTENS (3KCTEPPUTOPUAILHBIN TPUHIINI)
HEe3aBUCHMO OT ero MecTa >KUTeIbCTBa WM MecTa rpeObiBaHUs (A1 (U3AUECKUX
JWLI, B TOM YKC/e WHAWBUAYaJbHBIX TpeArpUHAMAaTesieil) mubo MecTa HaxOXKAeHUs
(A1 FOpUAMYECKUX MWL) He MpeJyCMOTpeHa BBUZY OTCYTCTBUSI T€PPUTOPUAIBHBIX
ro/ipa3zeneHuu;

4) BO3MOKHOCTb MO/TyUeHHsI MyHULUTIaTbHOW yC/IyTU B TIpefiesiaXx TeppUTOpUr
CBepA/IOBCKOM obsacti B m0boM  dunmmane MHOTOQYHKIIMOHATBHOTO — I[eHTpa
TIpe/I0CTaB/IeHHsT TOCYJapPCTBEeHHBIX Y MYHULIATIAIBHBIX YCIYT 110 BHIOOPY 3asiBUTEJIS
(3KCTeppuUTOpUA/IbHBIM MPUHIIWIT) HE3aBUCUMO OT €ro MeCTa JKUTe/bCTBa WM MecTa
npebbiBaHus  (Ayi1  GU3NUECKUX ML, B TOM UWCAe  WHAWBUAYaTbHBIX
rpeAnpyuHUMaresieil) Jubo MecTta HaxoxAeHUs (A1 IOpUJUUYECKUX  JIWIY)
(Tpu HATMUKMU TEXHUUECKON BO3MOXKHOCTH [1J1s1 3/IEKTPOHHOT'O B3aUMO/IEUCTBUSA);

5) BO3MOXXHOCTh TIO/TyYeHHs] MYHMIMIIAJIbHOW YCIYTd TOCpPeACTBOM 3arpoca
O Mpe0CTaB/JIeHUA HECKOJbKUX MYHULIMNAJbHBIX YCIYT B MHOTO(YHKLMOHAJIbHOM
LIeHTpe MpeJ0CTaB/IeHUs TOCY/1apCTBEHHBIX U MYHULIMIIAIbHBIX YCIYT.

33. Ilpu nipejoCcTaB/I€HUM MYHULIMIIA/IBHOM YCIYTH B3aUMOZEHNCTBYE 3asiBUTEISI
C /[O/DKHOCTHBIMH JIMIIAMM, MYHUIUMTNAJbHBIMU CAYXKAllUMHA W pabOTHUKaMU
apXMBHOT'O OT/esa, TpeA0CTaB/IsIoIero MyYHULIUMA/IBHY YCIYTY, OCYILeCTB/ISeTCS
He Oomee 2 pa3 B CAeAyIONIMX CAy4asX: TPHW TMpHEMe 3arpoca W MpH TOJyYeHUH
pe3yabTata. B KaxaoM  ciayuvae  BpeMsi, 3aTpayeHHOe  3asiBUTeJieM  TIpU
B3aMMO/IeUCTBUSX C JOJDKHOCTHBIMU JIULIAMU TIPU TIPeJ0CTaB/A€HUA MYHULIUIIATbHON
YCJIyTH, He JOJDKHO MpeBbIllaTh 15 MUHYT.

VHble Tpe0OBaHUsI K MPEAOCTaB/IeHUI) MYHHUIIUIA/IBHON YC/TyTH

34. Ycnyr, KOTOpble SBSIOTCSI HEOOXOJWMbIMH W 00s13aTe/TbHBIMHU
JUIS1 TIpeJIOCTaB/IeHHUsT MYHMIUMIIAJILHOW yCIYTH, 3aKOHOZaTenbCTBOM Poccuiickoi
desiepaliiu He IIpeyCMOTPEHO.

35. 3asBUTe/NIb UMeeT ITIpaBO IIOAAYM 3arpoca, AOKYMEHTOB, HH(opMaiuu,
HeOOXOJUMBIX [T TIONyYeHUsT MYHULIMIIAIBHOW YCIYTH, a TakKe ITOydeHUs
pe3y/bTaTOB Mpe/OCTaB/IeHUs] MYHULMIAIBHOW YC/IYyTU MO 3KCTEePPUTOPUAIEHOMY
TIPUHLIUITY HEe3aBUCUMO OT ero MecCTa >KUTeTbCTBAa WM MecTa mpeObiBaHUsA (IS
GbU3MUeCKHUX UL, B TOM UKC/e WHAWBUAYaIbHBIX TIpeAIIpUHAMAaTesei) 1Mo mMecTa
HaxoXXJeHus1 ([/1s1 FOpUJUUYecKux Jul]) TocpeacTtBoM EauHOro rmoprana, a Takxe
B 1060M bunuane MHOTO(YHKLIMOHAIbHOT O I[eHTpa  TpeJi0CTaB/IeHus
roCy/ZlapCTBeHHBIX U MYHUIUIIANBHBIX YCAYT B Mpejenax Tepputopyurd CBep/TOBCKOM
obmacti 10 BBIOOPY 3asiBUTeNsA (TIpU HAMMUWW TEXHAYECKOW BO3MOXKHOCTH ISt
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3JIEKTPOHHOTO B3auMo/eicTBus). [Ipu obOpailjeHuH 3a To/iydeHreM MYHUIUIATEHOM
YCIYTH B 37IEKTPOHHOM BHJe JOMYCKaeTCsd K MCIMO0JIb30BAaHUIO MPOCTast 3JIeKTPOHHAs
MOJITUCh.

[Tomaua 3ampoca, AOKYMeHTOB, UH(pOpMallui, HeOOXOAUMBIX /s TIO/TyYeHUs
MYHULIUMAJBHOW yC/IYTHM, a TakKXe TOJlydeHHe pe3y/JbTaTOB I[pe/OCTaB/IeHUSs
MYHULIUMNAJBHOW YC/IYTH T0 3KCTEPPUTOPHUATBLHOMY TPHUHLIMIY HE3aBHUCHUMO OT ero
MeCTa >KMTe/JIbCTBa WIA MecTa TipebbiBaHUs (/151 (U3MUeCKUX JIUI[, B TOM YHCIe
VHAVBUAYabHbBIX TIpeJIIPUHAMAaTesieil) 1Mo MecTa HaXxoxeHus (1Jis FopUAAYeCcKrX
MWL) B apXUBHOM OTjeje aAMUHUCTpauuu [IbIIIMUHCKOrO TOpPOACKOTO OKpyra
1o BbIOOPY  3asBUTeNisi B mpefenax Tepputopuu  CBepasoBcko — obsacTtu
He TMpeJyCMOTPEHO BBUY OTCYTCTBHS TEPPUTOPUAIBHBIX MO Pa3/ie/IeHAN.

Pa3pesn IIT CocraB, noc/iejoBaTe/IbHOCTb U CPOKH BbINIO/THEHUS
a//MUHUCTPAaTUBHBIX NpoOLeAyP

AaMUHHCTPaTUBHBIE NIPOLeAYPHI (AeliCTBHUSA) 0 NMPe0CTaB/I1eHHUI0
MYHHULIMNIAJIBHOM YC/TIyTH MOCPeACTBOM JIMYHOT0 00palieHusl, IM00 MoUYTOBOro
OTIpaBJ/IeHUsA

36. [TocnenoBaTeNnbHOCT,  @JIMMHUCTPAaTHMBHBIX  mpoueayp  ([ercTBUI)
T10 TIPe/JOCTAB/IeHUI0 MYHHUILIAIIAJLHON yC/IyTH TIOCPeJICTBOM JIMUHOTO oOparrieHus,
nub0  TIOUTOBOTO  OTIIPAB/EHHS BK/IOYAeT C/IeAyIol[de  agMUHHACTPAaTHUBHBIE
TMpoLielyphl:

1) mprieM 1 perucTpalfys 3arpoca 3asBUTeJIs;

2) HaTIpaB/ieHWe  3arpoca  PYKOBOJAWTE/IIO,  pacCMOTPeHHe  3ampoca
DPYKOBO/IUTE/IeM, HarpaB/ieHrWe 3aripoca WCIOJIHUTeI0, pacCMOTpeHWe 3arpoca
WCTIO/THUTE/IeM, aHa/Iu3 TeMaTHKU 3aripoca;

3) HaTipaB/ieHWe MO pe3y/jabTaTaM pPAcCMOTPEeHHUsl 3arnpoca Ha HCIIOTHeHue
B /IDYyroll apXuB WIM OpraHu3alvio (B3auMOZIEMCTBUE OpraHa, TpeAoCTaB/IsOIIero
MYHMIUTIAZBHYIO YCAyTy, C UWHBIMM OpraHamMu BJacTH, OpraHaMM MeCTHOTO
caMOyTIpaB/ieHWsI W  OpraHu3allUsIMH, Y4yaCTBYIOI[MMHW B  TpeJi0OCTaB/IeHUU
MYHMITUTIANBHBIX YCIYT, He TIPelyCMOTPEHO);

4) ToArOTOBKA 1 HarlpaB/ieHHe OTBeTa 3asiBUTEJTIO.

[TpueM U perucTpaiys 3arpoca 3asBUTeIs

37. OcHOBaHWeM /i1 Hauaja BBINOJHEHHS aJMWHHUCTPATUBHON TMpPOIeAyphl
SIBJIIETCS TIOCTYIUIEHHE 3aIlpoca 3asiBUTe/IsI B apXUBHbINA OT/Ie/1 IIOCPeICTBOM JIMUHOTO
oOpaiijeHusi, MO0 TIOYTOBOTO OTTMpaB/eHUs, MO0 uepe3 MHOTOGYHKI[MOHATBHBIN
L[EHTP TMpeJ0CTaB/IeHHUs TOCYJapCTBEHHBIX Y MYHHUIMIAIBHBIX YCIYT Ha OyMa)kHOM
HOCHTeJIe WU B 3JIEKTPOHHOM (hopme.

B ciayuae HalduMs OCHOBaHMS [I1 OTKasa B IIpHeMe JIOKYMEHTOB,
HEOOXOAUMBIX [IJI1 TIPeOCTaB/eHUsT MYHMLIMIAIbHOM YCIyTM, B COOTBETCTBUM
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C IIYHKTOM 24 HaCTOSALero perjiaMeHTa, COTPYJAHUK apXHWBHOI'O OTJesla OTKa3biBaeT B
ripreMe 1I0KyMeHTOB, He0OXOAUMBIX [I7Isl TIPe/[0CTaB/IeHHs MYHHULUIATBHON YCIYTH.

38. IlocTynuBLIMKM B apXWBHBIM OTJe/] THUCbMEHHBIA 3ampoCc 3asBUTENs
perucTpupyercs B apXWMBHOM OTZejle W IpejCTaB/sieTCsl PYKOBOJCTBY apXWBHOI'O
oTzesa.

39. Cpok perucrpaiiuu 3arpoca — 3 pabouux Hs.

40. Pe3ysibTaTOM BBITIOJIHEHUS] aJJMHUHHUCTPAaTUBHOM TMpOLIEAYPbl  SIBISI€TCS
perucTparus 3arnpoca.

41. CBefieHUs] O BBITIOJTHEHUU aJJMUHUCTPAaTUBHOM TMpoLeAypbl (PUKCUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [ie/IONPOM3BO/ICTBa apXUBHOTO OT/iefa.

HarpaB/ieHue 3arrpoca pyKOBOJWTEI0, paCCMOTPeHMe 3arpoca
PYKOBOZMTE/IEM, HallpaB/IeHHe 3arpoca UCTIOJTHUTE/TI0, PACCMOTPEeHHe 3arpoca
WCTIOJTHUTE/IeM, aHa/TU3 TeMaTUKH 3aripoca

42. OcHOBaHMEM /i1 Hayaja BBIMOJHEHUS] aJMUHUCTPAaTUBHOW MpOLeyPbl
SIBJISI€TCSL peruCTpaLus 3arnpoca.

43. 3aperucTpUpOBaHHbIN 3arnpoc T10/1b30BaTesIst Tripe/iCTaB/IsIeTCst
PYKOBOJWTE/I0 apXMBHOIO OTJe/a W TepejaeTcs C pe30/oLyeld PYKOBOJUTENs
COTPYAHVKY apXMBHOIO OT/ie/la Ha UCIIO/IHeHKe B YCTaHOBJIEHHOM TOPS/IKe.

44. PykoBoZuTe/lb ~ apXUBHOTO  OTZAe/na  obecrieuriBaeT — orepaTHBHOE
paccMOTpeHue 3arpoca 3asgBUTeIs.

45. COTpyAHUKA apxXyMBHOI'O OTJe/la OCYLLIEeCTB/ISIIOT aHalu3 TeMaTUKHU
MOCTYIMBLLIEr0 3arpoca C WCIO0/b30BaHWEeM HMEIOLIUXCS B apXUBHOM OTgesie
apXMBHBIX CIPAaBOYHUKOB, COJeprKallluX CBeJeHUsI O MeCTax XPaHeHUs] apXUBHBIX
JIOKYMEHTOB, HeOOXOAUMBIX [I/Is1 UCTIOJIHEeHUST 3aIipoca 3asiBUTEJIS.

46. ApXUBHBIA OT/le/T TTMChbMEHHO 3arpallivBaeT 3asgBUTe/I 00 yTOUHEHWH U
JIOTIOJTHEHUU 3arpoca HeoOXOAWMBIMU /ISl €r0 UCTIO/IHEeHUs CBeeHUSIMU, B CJlyuae
OTCYTCTBUSI B 3arpoce 3asBUTeNsl [JOCTAaTOYHBIX [AHHBIX [JIsi OpraHu3alyu
BbISIBJIEHUSI ~ 3ampaliMBaeMod  UHGOpPMalMd WA  HEUeTKO, HenpaBU/IbHO
c(hOpMy/IMPOBAHHOIO 3ampoca.

47. CpoK UCIIO/THEHUs JaHHOW aIMUHUCTPAaTUBHOM npoleypbl — 10 AHei.

48. Pe3ysibTaTOM BBITIOJIHEHUS] aJMHUHHUCTPAaTUBHOM TMpOLIEAYPbl  SIB/ISI€TCS
onpezeneHue:

1) NpaBOMOYHOCTH TIOMy4YeHUs] 3asiBUTEeM 3arpallivBaeMor HUH(POpPMaLUU
C yueTOM  OrpaHMYeHWM Ha  TIpefoCTaBleHUe  CBelleHWM,  COoJeprKaljux
rocyZlapCTBEHHYIO TallHy U CBeJleHHH KOH(UIeHIIMaIbHOTO XapaKTepa;

2) cTereHW TIOJTHOTBHI CBEJEHUM, COJEpPKallMXCs B 3arpoce 3asBUTENs,
He0OXOMMBIX /IS TIPOBeIeHHS TTIOMCKOBOM paboTHI;

3) MeCTOHaX0X/IeHHsI apXUBHBIX TOKYMEHTOB, HEOOXOANMBIX [Jisi UCTIOJTHEHUS
3arpoca.

B cnyvae ycTaHOBNeHMSI OCHOBaHUM [JiI1  OTKa3a B  TMpeJOCTaBIeHUMN
MYHULUMAIBHOW YCIyTU COTPYAHUK apXWBHOTO OTAena coobijaer 06 3ToM

3a4BUTE/IIO C YKd3d -
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49. CBefieHUs1 O BBITIOJIHEHWW aIMUHUCTPATHMBHOMN MpOLeAypbl (PUKCUPYIOTCS
B CHCTeMe J0OKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA APXUBHOTO OT/iera.

HamnpaBsieHue 110 pe3y/ibTaTaM pacCMOTPeHMs 3aripoca Ha UCIIO/IHEHUe
B [IPYIOU apXUB WU/IM OpPraHU3aL1io

50. OcHoBaHMeM [ Hayajda aJMUHUCTPAaTUBHOW TIPOLIEypbl SIBISIETCS
oripefie/ieHe  MeCTOHAXOXKJeHWs ~ apXWBHbIX  JOKYMEHTOB,  He00OXOJHWMBIX
JLIS1 ICTIOJTHEHH 3aripoca.

51. 1o uToram aHanv3a TeMaTHWKHU TOCTYIMBILIEro 3arnpoca, B TeueHue 5 JHeu
CO [HA perucTpaluydyd apXWBHbIA OTZAe/] HampaB/seT 3arnpoC, He OTHOCSIIUMCA K
COCTaBy XPaHSAIIUXCSA B apXWBHOM OT/e/le apXMBHBIX JOKYMEHTOB, B PYTOM apXuvB
WA OpraHM3alvio, T/le XpaHATCS HeoOXoguMble AOKYMEHTHI, C yBeJoMJieHHeM 00
9TOM 3asiBUTeJIS, U/IU 3asIBUTEJIIO laeTCsl COOTBETCTBYIOLAsA peKOMeH/darjusl.

52. B ciydae ecsiu 3ampoc TpeOyeT UCTIOHeHUs] HeCKOIbKUMU OpPTaHK3al[UsiMHU,
apXVBHBIM OTJie/1 HarpasJ/isieT B COOTBETCTBYIOLLME apXMBbl WIW OpraHv3aliii KOMUU
3arpoca.

53. Pe3ynbTaToM aAMUHUCTPATUBHOW MPOLEAYPHI SBJSETCS YBeJOMIIEHHUE
3aggBUTE/S] O HAalpaB/eHWM ero 3arpoca Ha MCIOJIHeHWe B [JPYrod apXvB WU
OpraHu3aLHIo.

54. CBeJieHHs O BBITIOJTHEHWW aIMUHUCTPATUBHOW Mpoleaypbl (GDUKCUPYIOTCS
B CHCTeMe JOKyMeHTO000pOoTa U [ie/IoNPOM3BO/ICTBA apXUBHOIO OT/iena.

HO,E[FOTOBKEI W HAIIpaBJ/IeHHWe OTBETA 3dasABUTE/II0

55. OcHOBaHMeM /i Hauaja aJMWHUCTPAaTHBHOW TMpOLeAYPbl SIBJISETCS
oripefie/ieHe MECTOHAXOXKJ€HUSI apXUBHBIX JTOKYMEHTOB, HeOOXOJUMBIX IS
VICIIOJTHEHMS 3aripoca.

56. PabOTHUK apXWBHOT'O OT/esa OCYIIeCTB/sIeT B yCTAaHOBJIEHHOM TIOPSiZIKe
BLISIBJIEHHE apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX /i WCTIOMHEeHHs 3ampoca. I1o
pe3y/bTaTaM BbIsSIBJIEHUSI TOTOBUTCS OTBET 3asiBUTEJ/IIO0 Ha 3arpoc (apxuBHas CIpaBKa,
apxXvBHasl BBIMMMCKA, AapXWBHas KOIHWs, OTBET 00 OTCYTCTBHHM 3aripaliuBaeMbIX
cBesleHui). Cpok ucrionHeHus 3arpoca — 30 Hel CO JHS ero perucTpalyu:

1) Tekct B apXMBHOU  CIlpaBKe  JaeTcd B XPOHOJIOTWUYECKOU
1oC/IeZiloBaTe/TbHOCTH COOLITHUM C yKa3aHHeM BUJIOB apXWBHBIX JOKYMEHTOB U UX JaT.
B apxvBHOU CripaBKe [OIMyCKaeTCsl LUTUPOBAHUE apXUBHBIX IOKYMEHTOB;

2) HecOBMaZleHWe OTe/IbHBIX JAHHBIX apXUBHBIX TOKYMEHTOB CO CBeJ€HUSMH,
W3/I0’KEHHBIMM B 3alpoce, He SB/SETCS TPEenATCTBUEeM /i1  BK/IFOUEHUS
VX B aDXUBHYIO CMPABKY TPU YCJIOBUM, €C/IU COBMAZleHHe BCeX OCTalbHBbIX CBeIeHUN
He BbI3bIBA€T COMHEHUM B TOXIECTBEHHOCTHM JHLlda WIA (DAKTOB, O KOTOPBIX
TOBOPDUTCSI B apXWBHBIX [JOKyMeHTaXx. B apXuvBHOM CIpaBKe S5TU JaHHbIE
BOCITPOM3BO/JSTCS TaK, KAK OHU U3/I0’KEHbI B aDXUBHBIX JJOKYMEHTAaX, a pacXOoXKAeHus,
HeCOBMaZIeHUsI U HeTOUHbIe Ha3BaHUsl, OTCYTCTBUE UMEHH, OTUeCTBA, UHULUAJIOB WUJIU
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Ha/iMule TOJBbKO OJHOTO W3 HUX OrOBapMBAIOTCSI B TEKCTe CMpaBKU B CKOOKax
(«Tak B JoKyMeHTe», «Tak B TEKCTe OpUTHHAa»);

3) B IpUMeYaHUsIX [0 TEeKCTy apXWMBHOM CIpPaBKA OrOBapUBaKOTCs
Hepa300pUMBO HarvCaHHbIe, UCTIPaBIeHHbIe aBTOPOM, He TIOZIAl0Iecs: TIPOUTeHHUIO
BCJIe[ICTBME TIOBDEX/EHHsI TeKCTa OpurhHasa mecrta («Tak B TeKCTe OpUTrMHasa»,
«B TekcTe Hepa3bopurBO»);

4) B TeKCTe apXWBHOW CIIpaBKM He JOMYCKAKTCs W3MEHEeHWs], WCIpaBJeHus,
KOMMeHTapu1, COOCTBeHHble BBLIBOJbI HWCIIOJHUTES T0 COZEepXKaHUI0 apXUBHBIX
[IOKYMEHTOB, Ha OCHOBAHUH KOTOPbLIX COCTaB/IeHa apXUBHasl CIIpaBKa;

5) 1moc/ie TeKCTa apXUBHOW CIpaBKW MPUBOJSATCS apXUBHBIE LIKM(PBI U HOMepa
JIMCTOB  e[UHHWL] XpaHeHUsi apXVBHBbIX [OKYMEHTOB, [leyaTHble W3/aHus,
WCII0/Ib30BaBIIMECS] [JIsi COCTAaBJIeHWS apXWBHOM CIpaBKU. B TekcTe apXwBHOU
CMpaBKM JIOMyCKaeTCsl POCTaB/eHWe apXUBHBIX IW(POB ¥ HOMepa JIMCTOB e/IWHUL]
XpaHeHUsl apXUBHBIX JOKYMEHTOB Cpa3y Mocjie U3I0KeHUs: Kax0ro (akta, COObITHS;

6) B apxuBHOUN CcripaBKe, 00beM KOTOpOMW TIpeBbIIaeT OJAWH JIUCT, JIUCTBI
JO/DKHBI  OBITH TIPOIIMTHI, TIPOHYMEPOBaHbl W CKpeIUIeHbl TeuaTbi) apXUBHOTO
oTJeJa;

7) apxXuBHbBIE CTIPaBKU J0/KHBI 0OPMIISITHCS Ha O/1aHKe apXHUBHOTO OT/IeN1a;

8) apxviBHasi crnpaBKa IOJANKUCHIBAETCS PYKOBOAUTE/EM apXWBHOIO OTZeNa,
3aBepsieTCs reyaTbro afMUHUCTpaLuu [IbIIIIMUHCKOIO rOPOACKOr0 OKpYra;

9) B apXVMBHOW BBIMTMCKe Ha3BaHWE ApXMBHOIO JOKYMEHTa, ero HOMep W JaTa
BOCIIPOU3BOJATCS MOJIHOCTBIO. V3B/IeUeHUSIMU U3 TEKCTOB apXUBHBIX [JOKYMEHTOB
JO/DKHBI OBITH MCUepriaHbl BCce MMeIIlrecsl AaHHbIe Mo 3armpocy. Hauano u KoHerlj
Kak[J0ro U3BJIeUeHHs], a TaK)Ke MPOIYCKU B TeKCTe apXUBHOI'0 JOKYMEHTa OT/e/IbHbIX
CJI0B 0003HAYAIOTCSI MHOTOTOUYHEM;

10) B nprMeyaHusX K TEKCTY apXVMBHOM BBINTMCKH JIeJIat0TCSl COOTBETCTBYHOLLIKE
OTOBOPKU O YaCTsX TeKCTa OpUrHMHasa, Hepa30OpUMBO HaIMCaHHbBIX, WCIIPABIeHHbIX
aBTOPOM, He MOAJAr0LMXCS IIPOUTEHUIO BCJIeICTBUE TTIOBPeXX/eHYs TeKCTa U T.J,.;

11) oTmenbHbIE C/IOBa W BbIDA)KEHUs] OPUTMHAJIA, BbI3bIBAKOLIME COMHEHHS
B UX TOYHOCTH, OroBapuBaKlOTCA CA0BaMU «Tak B TeKCTe OpUrHMHasIa»,
«Tak B fokyMeHTe». [loc/e TekcTa apXWBHOW BBIMMCKU YKa3bIBAKOTCS apXMBHBIM
mmdp ¥ HOMepa JIMCTOB eJUHULbI XpPaHEHUSI aDXUBHOIO [JOKYMEHTAa;

12) ayTeHTUYHOCTb  BBIJJAHHOM MO  3alpoCy  apXWMBHOW  BBIMIMCKU
YA0CTOBepsAeTCs TOAMNUCHI0 PYKOBOAUTE/ISl apXUBHOIO OTAejna W  Ileyarblo
agMUHUCTpanuu [IbIIIMUHCKOIO TOPOACKOT0 OKPYTa;

13) Ha obopoTe KaXk/OTO JIMCTa apXWUBHOW KOITMHU MPOCTABJISIOTCS apXHBHBIE
mmdpbl U HOMepa JIMCTOB e[UHUI] XpaHeHWs apXWBHOTO AOKyMeHTa. Bce MCTbI
apXUBHOM KOIMHWU CKPEIUISIFOTCSI U Ha MeCTe CKpeIUIeHHs 3aBepstOTCS IeuaTbio
apXUBHOI'O OTZeJla U MOAIUCHI0 ero PYKOBOAUTEIS.

57.1Ipyu oTcyTCTBUM pe3y/jbTaTa B XOJe WUCIIOJIHeHWs 3arpoca B TeyeHue
30 gHelt cocTaB/sieTCsl OTPULIATE/IbHBIN OTBET Ha OyiaHKe apXMBHOTO OTZesa. B oTBete
W3/laraeTcsl TpPUYMHA, [0 KOTOPOM He TMpeJCTaB/seTCs BO3MOKHBIM BbIJATh
TpeOyeMyr0  KOIHIO  apXWBHOIO  JOKYMeHTa WIM  apXWBHYH  CIIPaBKY.
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[Tpu Heo6X0IUMOCTU OTBET 3aBepPsIeTCs TeYaThi0 apXUBHOTO OT/Iea.

58. ApxuBHas CripaBKa, apXWBHas BbITIMCKA U apXUBHasi KOMUSI 0(OPMIISIFOTCS
Ha rocy/1apCTBeHHOM si3bIKe Poccuiickor ®@efiepaliu.

59. ApxviBHas CIIpaBKa, apXMBHas BbIIMCKA U apxvBHasg KOMNUS B CjIydyae
JIMYHOTO OOpallieHus 3asiBUTENs] WK ero JJOBEPEeHHOTO JIMI]a BBIJAIOTCS €My 107
pacrMcKy Mpu TpeAbsSBI€HUM MacropTa WIA WHOTO YAOCTOBEPSIIOLEro JTUYHOCTH
JIOKYMEHTa; [OBEPEHHOMY JIMIly — TpU TpeAbsSB/IeHUH [JOBEPEHHOCTH,
oOpM/IEHHOW B YCTaHOBJAEHHOM Tiopszake. [lomyyaTesb apXWBHOW CHOpPaBKU W
apXMBHOW BBIMMCKM  paclMChIBaeTCsi Ha MX KOMMSIX WIM Ha obopote
CONPOBO/JUTE/ILHOTO MMCbMa K HUM, yKa3bIBas aTy UX MOJIy4YeHUs.

60. Pe3ysibTaTOM aJAMUHHUCTPAaTUBHOM TIPOLIEAYPHI SIBJISIETCSl  HarlpaBJ/IeHUe
OTBeTa 3asiBUTeNI0. PaccMoTpeHue 3amnpoca 3asBUTeNsl CYUTAeTC 3aKOHYEHHBIM, eC/TN
JlaH OTBET TIO CYII[eCTBY 3aIipoca, 10 HeMy TIPUHATHI HeoOX0uMble Mephbl, 3asBUTEb
MPOUH(POPMUPOBaH 0 pe3yJibTaTax pacCMOTpeHUs. Cpok  XpaHeHus
HeBOCTPeOOBAHHBIX 3asiBUTE/IEM Pe3y/IbTaTOB COCTABJISIET 5 JieT.

Pe3ysbTaT npefocTaB/ieHUs MyHULMIIA/ILHOW YCIYTH TI0 3arpocaM, MoJAaHHbBIM
yepe3  MHOTO(YHKIIMOHA/JbHBIA  LIEHTP  MpPeAOCTaBleHUsI  T'OCYJapCTBEHHBIX
Y MyHULIMNAJBHBIX ~ YCJIyT, HamnpaB/sieTcd B  MHOTOQYHKIJMOHAJbHBIM  I[€HTP
rpeJj0CTaB/eHUs] TOCYJapCTBEHHbIX M MYHHULMMNAJBHBIX YCAYT s TOCaeAyrolei
BbIlauu 3asBUTeM0. He BocTpeOoBaHHbIe 3asiBUTE/ISIMU Pe3y/IbTaThl MPeA0CTaBIeHUs
MyHULMMNANAbHBIX ~ yCJIyr, T[epeJaHHble B  MHOTO(DYHKLMOHA/IbHbIA  L[€HTP
MpeJjOCTaB/eHNUs] T[OCYJAapCTBEHHbIX W MYHULMNAJbHBIX yCAyr [Jid  BblJauu
3asABUTE/I0, XPaHATCS B  MHOTO(YHKIMOHA/JBHOM  IIeHTpe TMpeAoCTaB/IeHuUs
roCyJJapCTBEHHBbIX W MYHULIMIAIBHBIX YCJIyT B TedeHue 3 mecsleB. [1o0 okoHYaHUU
yKa3aHHOTO CpOKa He BOCTpeOOBaHHbBIE 3asBUTE/SIMHA Pe3yJ/IbTaThl MPeA0CTaBIeHUs
yCIAyT BO3BpAIAIOTCd B apXuBHbIM OTAen. CpOK XpaHeHHs B apXWBHOM OT[esie
HEBOCTPeOOBAHHBLIX 3asiBUTE/IEM pe3y/JbTaTOB ITPe/IOCTaB/IeHUSI MYHUIUIATLHOM
YCJIyTY COCTaBJIsieT 5 JieT.

[Ipy HamMuuM TeXHUUECKOM BO3MOXXHOCTM pe3y/bTaT MpeJOCTaB/IeHUs
MYHULIUMNAJBHOW YC/IyTW MO 3arpocaM, TMOAAHHBIM 4epe3 MHOTrO(QYHKIMOHATbHBIN
LIeHTP TpeJ0CTaB/eHUs] TOCYJapCTBEHHbIX U MYHULIMIAIbHBIX YC/IYT, HalpaBsieTCs
B MHOTO()YHKI[MOHATbHBIN LIEHTP Tipe0CTaB/IeHUS roCyapCTBEHHBIX
Y MyHULIMMNAIbHBIX YCIYT B 3/IEKTPOHHOU (popMe.

Pe3ynbTaThl TpeAoCTaB/ieHUs TOCYJapCTBEHHBIX W (W/IM) MYHULMMNAJIbHBIX
yCIyr 1O pe3yjbTaTaM pPAacCMOTPEHUsI KOMIUIEKCHOTO 3arpoca Harpas/stoTCS
apXvBHbIM  OTAE€JOM B  MHOrOQYHKLUMOHaJbHBIA  LIEHTP  MpeAoCTaB/IeHuUs
roCyZlapCTBEHHBIX U MYHULIUTIA/IbHBIX YCJIYT /151 BbIJau 3asiBUTEJIIO.

61. CBefleHHs O BBITNIOJHEHWU aJMUHUCTPATUBHOU MpoLieAypbl (DUKCUPYIOTCS
B CcUCTeMe I0KyMeHT0000pOoTa U /1e/I0NPOU3BO/ICTBA ADXUBHOTO OT/Iera.

ITopsifok ocyinecTB/IeHUs1 aAMUHUCTPATUBHBIX NPoLeyp (AeUCTBUN)
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0 MpeoCTaB/JIeHUI0 MYHUILIUNATIBHOM YC/IYTH B 3/IEKTPOHHOM (hopme, B TOM
yuc/ie ¢ ucnosib3oBanueM EanHoro noprana

62. Ha EquHoM niopTane pa3MmelijaeTcs cjiefyoias uHhopMalus:

1) ucueprnbIBaroIUi repeyeHb JIOKYMEHTOB, HE0OXO0JUMBIX ISt
Tpe/ioCTaB/IeHHsT MYHUIMIIAILHOM YCayTy, TpeboBaHUs K O0(OpPMIEHUIO yKa3aHHBIX
JIOKYMEHTOB, a TakK)Xe T[epeueHb [JOKyYMEHTOB, KOTOpble 3asBUTe/Ib BIIpaBe
TIpe/ICTaBUTh M0 COOCTBEHHOW UHULIMATHBE;

2) KpyT 3asiBUTeJIel;

3) CpOK MpeJoCTaBieHUs] MyHULIUMA/IbHON YC/IyTH;

4) pe3ynbTaTbl  TpeAOCTaB/JeHUs  MYHULIMMNAJBbHOW  yC/IyrW,  MOPSiOK
rpe/iCTaB/eHUsT  [IOKyMeHTa,  SIBJISIFOILLErOoCcsl — pe3y/JbTaTOM  MpeJoCTaBIeHUs
MYHULMTIAaTBHOU YCIYTH;

5) ucyepnbIBaOLWK MepeyeHb OCHOBAHUM [/ MPUOCTAHOB/IEHUSI WX OTKasa
B MPe/I0CTaB/IEHUU MYHUIIUIIA/ILHOW YCIYTH;

6) o mpaBe 3asBUTE/S Ha A0Cye0HOe (BHeCyqeOHOe) oOkaioBaHHe [IeHCTBUI
(be3meicTBHUS) U pellleHrH, MMPUHATBIX (OCYIIIECTB/IIEMbIX) B XOZle TTPeOCTaB/IeHHS
MYHUITUTIaTBHOU YCIYTH;

7) popmbl  3asiBeHU (yBeAOM/IEHUWM, COOOIeHUit), WCIoJb3yemMble TpU
NpeloCTaB/IeHUH MyHULUTIATbHOW YCIYTH.

WNudopmanusi Ha EpvHOM TmopTane O TOpsAKe U CpPOKax MpeJoCTaBlIeHUs
MYHULIUMAJIbHOM YC/IyTM Ha OCHOBAaHUM CBeJIeHUM, cojiepyKalluxcsi B (ejepanbHOM
roCcyapCTBeHHOM MH(OpMalMOHHOU cucTtemMe «DenepanbHbIN peectp
roCyJapCTBeHHbIX M MYHULMMOAAbHbIX yCayr (dbyHKUUA)», MpegoCTaBisieTcst
3asBUTEJTI0 OecriiaTHO.

Hoctyn Kk wuHdbOpMalMM O CpPOKaxX W TIOpsifike TpeoCTaBIeHusi YCIyTy
OCy1L[eCTB/IsieTCsI Oe3 BBIMOHEeHUs 3asiBUTe/IeM KaKuxX-110o TpeboBaHuU, B TOM uuciie
6e3  ucmonb3oBaHMS ~ MpPOrpaMMHOro  obecrieueHHs, yCTaHOBKAa  KOTOPOTO
Ha TeXHUYECKHe Cpe/CTBa 3asBuUTenss TpebyeT 3ak/ItOueHUs JIUL[EH3UOHHOTO WU
WHOTO  COIJIallleHusi C  TipaBooOsiaziaTesieM  TPOrpaMMHOTO  obecrieueHwus,
rpeJyCMaTpPUBaIOI[ero B3UMaHue T1/1aThl, PErMCTPALUI0 WIX aBTOPU3ALUIO 3asiBUTe/Is
W/IY TIpeIoCTaB/IeHre UM MepCOHA/IbHbBIX JAaHHBIX.

63. 3anMcb Ha TIp¥eM B apXUMBHBIM OTAeN [ [0OJauyd  3arpoca
C UCMOJIb30BaHUeM ETMHOro roprasa He OCyLeCTBISeTCS.

64. ®opMupoBaHue 3aripoca 3asBUTe/IeM OCYLLeCTBJSIeTCS I10CpPeACTBOM
3aro/IHeHus1 31eKTPOHHOM (hopMbl 3arnpoca Ha EauHoM nopTae, oduiMaabHOM caiTe
6e3 He0OXOAMMOCTH JIOTIOTHUTETFHOM TI0/IauM 3ampoca B KaKou-nbo uHoi dhopme.

Ha EpuHom mioprane, oduiMaibHOM caliTe pa3MelialTcs 0o0pasiibl
3aroJIHeHus1 3JIeKTPOHHOM ()OpMBI 3ampoca.

65. dopmaTHO-/I0rHYecKas TpoBepKa c(OpMHUPOBaHHOT O 3arpoca
OCYLLIeCTB/ISIETCSI aBTOMaTUYECKH T10C/Ie 3arloIHeHUs 3asiBUTeIeM KaXKZ0ro U3 IoJien
37IeKTPOHHOM (DopMbI 3ampoca. [Ipy BbIsIBIeHMM HEKOPPEKTHO 3aroJIHEHHOTO TIOJs
3JIEKTPOHHOM (DOPMBI 3arpoca 3asiBUTe/Ib YBEeJOMJISIETCS O XapaKTepe BbISIBIEHHOU
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OIIMOKN U TIOpsJKEe ee YCTpPaHeHUs TOCpPeACTBOM WHGMOPMAIMOHHOTO COOOIIeHus
Herocpe/ICTBEHHO B 3/1IeKTPOHHOM (hopme 3aripoca.

66. I[Tpu hopmMHpOBaHUY 3aITpoca 3asBUTE/T0 00eCcTieurBaeTCs:

1) BO3MOXXHOCTb KOIMPOBAHUSI M COXpaHEHHsl 3arnpoca W MHBIX JOKYMEHTOB,
yKa3aHHbIX B TIyHKTe 17 HACTOSIIEero perjiaMeHTa, HeoOXOJUMBIX IS
Tpe/IoCTaB/IeHHs MYHULIATIATbHOM YCYTH;

2) BO3MO>XHOCTh 3ari0/THeHHsI HECKOMTbKUMU 3asiBUTE/ISIMU OJTHOM 3/1eKTPOHHOM
dbopMbl  3armpoca mpu  obOpalljeHMM 3@ MYHULMIAABHBIMHA  YCIyramu,
rpeArno/aratloliuMu HarpaBJeHre COBMECTHOTO 3alipoca HEeCKOJIbKMMU 3asiBUTEISIMU
(omuchIBaeTCs B cydae HeOOXOIUMOCTHU [OTIOTHUTETHHO);

3) BO3MOJKHOCTB TIeuaTyd Ha OyMa)KHOM HOCUTesie KON 3/IeKTPOHHOU (hOpMBbI
3arpoca;

4) coxpaHeHHe paHee BBeJIeHHbIX B 3/IeKTPOHHYIO (POpMy 3ampoca 3HaueHul B
nmo00li MOMEHT T0 >KeJlaHWIO TI0/1b30BaTesisi, B TOM 4YHC/ie TPU BO3HUKHOBEHHUU
oIMOOK BBOZIA 1 BO3BpATe /IJIsi [IOBTOPHOTO BBO/Ia 3HAUEHUM B 3/IEKTPOHHYIO (opmy
3arpoca;

5) 3amoJyiHeHWe T0/ield 5/IeKTPOHHOW (DOpMBI 3armpoca [0 Hayajaa BBOZA
CBeJIeHUH 3asiBUTEeIeM C WCII0/Ib30BaHWEM CBe/IeHUM, pa3MellleHHbIX B (pejiepanbHOM
rocy/lapCTBeHHOM MH(OpPMal[MOHHOM cucTeMe «EnuHasi cucteMa uaeHTU(MUKALUU U
ayTeHTUGUKaLM B WHOpacTpykType, obecrieunBaromer  HWHGOPMAIIMOHHO-
TEeXHOJIOTUUeCKOe B3auMOZENCTBHE HMH(OPMALMOHHBIX CHUCTEM, WCIOIb3yeMbIX [JIsi
MpefoCTaB/ieHHsI TOCY/JapCTBEHHbIX U MYHULIMMOAJbHBIX YCJAYT B 3JIEKTPOHHOM
dbopme» (manee — efHas cucTeMa UeHTU(MUKALIUU U ayTeHTU(dUKALIUW), U CBeZleHHH,
oryb/IMKOBaHHBIX Ha EfuHOM 1opTase, odui[dalbHOM CaiiTe, B UaCTH, KacaroIlencs
CBeJIeHUH, OTCYTCTBYIOIIUX B eIMHON cucTeMe uAeHTU(hUKALIUU U ayTeHTU(dUKal[1Y;

6) BO3MO>KHOCTh BEPHYThCSI Ha JIF0O0I M3 3TaroB 3allojHEHWS 3JIEKTPOHHOMN
(dhopMbI 3ampoca 6e3 1oTepy paHee BBe[eHHOUW WH(MOPMaIIUK;

7) BO3MOXXHOCTb ZIOCTyTIa 3asiBUTeJIsI Ha eIMHOM TopTajie Wid o(uijuaIbHOM
caiiTe K paHee TOJI@HHBIM UM 3allpocaM B TeueHUe He MeHee OJJHOTO Io/la, a TakKe
YyaCTUYHO C(hOPMUPOBAHHBIX 3aIIPOCOB - B TeUeHHe He MeHee 3 MeCsIieB.

67. ChopMupoBaHHbIA M TIOANMCAHHBIM 3allpoC W WHbIE JIOKYMEHTHI,
yKa3aHHbIe TTyHKTe 17 HacTosliero perjiaMeHTa, He00X0[uMbIe /ISl TIPeJOCTaBIeHUsT
MYHULMIAIbHOW YCIyTH, HAMpaB/sIOTCS B apXMBHBIM OTZAeN nocpeAcTBoM EauHOro
ropTasa, o(pUIMaIbHOTO CalTa.

68. [locnemoBaTenbHOCT,  @JAMMHUCTPAaTHMBHBIX  mOpoueayp  (ercTBuUn)
T0 Npe/OCTaB/IeHUI0 MyHULMTIaIbHOW YCIYTH B 3/IEKTPOHHOM (hopMe:

1) npyeM U1 perucTpaiysi apXMBHBIM OT/e/IOM 3arpoca MoCpeZiCTBOM CEPBHUCOB
EvHoro noprara;

2) monyueHWe 3asBUTe/IeM CBEJEHUWM O XO/le BBIMOJIHEHUSI  3arpoca
0 Tpe/loCTaB/IeHU MYHMIIUMNANIbHOW YC/IyTU TIPe/IoCTaB/sIOTCS cepBrUcaMu EfuHOro
TopTana;

3) HaTlpaB/ieHWe  3arpoca  PYKOBOJWTE/0,  pacCMOTpPeHWe  3arpoca
PYKOBO/IMTE/IEM, HarlpaB/ieHHWe 3alipoca MCIIOJIHUTeF0, pacCMOTpeHHWe 3arpoca
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VICTIOJTHUTeJIeM, aHa/Iu3 TeMaTHKH 3aripoca;

4) HaripaB/ieHVe TI0 pe3yJibTaTaM pacCMOTPEHMs 3arpoca Ha WCIOJHeHue
B IDYIrOM apXWB W/IA OpraHu3alyio (B3aMMOZEUCTBUE OpraHa, INpefoCTaB/ISIoLero
MYHULMMNAJBHYIO YCJIyry, C WHBIMA OpraHamMu B/acTH, OpraHaMM MeCTHOIO
CaMOYITIpaB/A€HUsI W  OpraHu3alUsIMM, Y4YaCTBYIOL[MMH B  [peJoCTaB/JIeHUU
MYHULMMNAaNbHBIX YCIYT, HEe IPeyCMOTPEHO);

5) mosiyyeHWe 3asgBUTENeM pe3ysbTaTa MpPeJOCTaBAeHUs MYHHULIMIAIbHON
YCIIyTH.

[Tpuem 1 perucTpaLyisi apXUBHBIM OT/Ie/IOM 3arpoca MoCpeiCTBOM cepBUCOB EnHOrO
roprasna

69. OcHoBaHWeM /[jisi Hauajia BBIMOJHEHUS aJIMUHUCTPAaTUBHOW TMPOLIEAYPHI
SIB/ISIETCSL TIOCTYTJIEHWE 3arpoca 3asBUTe/IsI B apXUBHbIM OTe/l C UCTIO/b30BAHUEM
MH(OPMAaLIMOHHO-TeJIEKOMMYHHKAI[MOHHBIX TEXHOJIOTMM, BK/IIOUas MCIOb30BaHUE
EauHoro moprana u [pyrux CpeAcTB HWH(POPMAal[MOHHO-TEIeKOMMYHUKALIMOHHbBIX
TeXHOJIOTMA B  CAydasXx W  TIOpsiiKe,  YCTAHOB/JEHHBbIM  [IeHMCTBYHOIUM
3aKOHO/IaTeIbCTBOM, B (OpMe 3/IeKTPOHHBIX JJOKyMEHTOB.

ApXUBHBIM OTAen obecrieuynMBaeT TIPHEM JOKYMEHTOB, HeOOXOJUMBIX [IJisi
Mpe/loCTaB/IeHHsI MYHHULUIAJAbHONW  yCIyrM, W  perdcTpauyio  3arpoca  6e3
HeoOX0JUMOCTHA TIOBTOPDHOTO Tpe/CTaB/ieHUs] 3asiBUTe/ieM TaKuX JOKYMEHTOB
Ha OyMa>KHOM HOCHTeJIe.

70. CpoK peructpaiyu 3amnpoca — 3 paboumx AHs.

71. IlpemocraBneHye MyHHULIMNAIBHOM YC/IYTM HaUMHAETCd C MOMEHTa TprueMa
Y perucTpaiy apXvBHBLIM OT/IeJIOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAWUMBIX [JIsI
rpeJj0CTaB/IeHNS] MYHULUIIAIbHOW YCIYTH.

[Tpu monyueHWU 3aripoca B 3/1eKTPOHHOM (popMe B aBTOMaTUUYECKOM pexxume
OCYLLeCTB/ISIeTCS (POPMATHO-JIOTUUECKUM KOHTPOJ/Ib 3arpoca, MpOBepseTcs Haauuue
OCHOBaHUWM /i OTKa3a B TIpUeMe 3arpoca, YKa3aHHbIX B 17 HaCTOSAIero perjiaMeHTa,
a TaK)Ke OCYLECTBJISIIOTCA C/IeAYIOIIHe 1eHCTBUS:

1) npy Hamuuuu XOTs OBl OJHOTO M3 yKa3aHHBIX OCHOBAHUM COTPYIHUK
apXMBHOTO OTJela B CPOK, He TIPeBbIIAIIIMM CPOK  Ipe/0CTaB/IeHUs
MYHULMMNAAbHOW  yCJIyTH,  TOATOTaBAMBaeT MUCbMO O  HEBO3MOXXHOCTU
rpe/j0CTaB/IeHNs] MyHULMIIAJIbHOW YCIYTH;

2)Ipd  OTCYTCTBUM  yKa3aHHBIX OCHOBaHWM  3asiBUTeNI0  COOOIjaeTcst
TIPHMCBOEHHBIM 3arpocy B 2/IEKTPOHHOUW (popMe yHUKa/bHbI HOMep, M0 KOTOPOMY
B COOTBETCTBYIOIleM pa3zene EauHOro mopTasna 3asBUTEN0 OyJeT TipefcTaBieHa
vH(opMal[ys 0 X0Zie BITTOTHEHUST YKa3aHHOI0 3arpoca.

72.B cnayyae Hanvuds OCHOBAaHUSL [Jisl OTKa3a B TMpUeMe JOKYMEHTOB,
HeOOXOJUMBIX [JisI TIPeJOCTaB/I€HUS MYHUWIMMA/JLHOM YCIyTH, B COOTBETCTBHUU
C MYHKTOM 24 HaCTOSILErO perjiaMeHTa, COTPY/IHUK apXHWBHOTO OT/ie/la OTKa3bIBaeT B
ripuemMe JIOKyMeHTOB, HeOOXOMMBIX /1J1s TIpeZI0CTaB/IeHUsI MYHHULIUTIAILHOM YCTYTH.

73. IlpueM U pervcrpanys 3anpoca OCyI[eCTB/ISIOTCS COTPYJHUKOM apXUBHOIO
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oTzeJa.

74. ITocsie perucTpanuu 3arpoc Harpas/isieTCsl COTPYAHUKY apXUBHOIO OTZesa,
OTBETCTBEHHOMY 3a IMpeJ0CTaB/JeHre MYHULIUTIATbHON YCTyTH.

75. Ilocsie mpuHATUA 3arpoca 3asiBUTeNs COTPYJHUKOM apXWBHOIO OT/esia
CTaTycC 3ampoca 3asiBUTe/Isl B JIMYHOM KabuHeTe Ha EauiHOM mopTase 06HOB/IsSIETCS [0
CTaTycCa «IIPUHSITO».

76. 3aripoc pacrieyaTbiBaeTCs Ha OyMa)KHOM HOcCUTesle, U B Ja/JbHeMIlIeM
paboTa ¢ HUM BeJleTCS B YCTAHOBJIEHHOM TiopsifKe. [Ipd MOCTyryieHHMM 3arpoca
C UCII0/Ib30BaAHUEM MH(}OPMalMOHHO-Te/IeKOMMYHUKALIMOHHBIX TeXHOJIOTUH,
BKJ/IIOYasi UCIMO/b30BaHWe EAWHOr0 mnoprana W JApyrux CpeAcTB WHGOPMALMOHHO-
Te/IeKOMMYHUKALIMOHHBIX TEXHOJIOTUM B CJIy4yasix W TOPSAKe, YCTaHOBJIEHHBIX
JIeVCTBYIOLIMM  3aKOHOJ]aTe/IbCTBOM, B  (opMe  3/IeKTPOHHOTO  /IOKYMEHTa,
He TpeOyroIllero Moc/ieAyoUmx AeHCTBUM apXUBHOTO OTZesia IO HarpaBIeHHI0 ero
Ha UCIIO/IHEHYE B IDYTOW apXuB WM opraHu3auuio. OTBeT 3asiBUTE/II0 HaIpaBJIsieTCs
I10 TI0YTe WU I10 3/IeKTPOHHOMY aZipecy, yKa3aHHOMY B 3aripoce.

77. Pe3y/ibTaTOM BBITIOJTHEHUS aJMUHUCTPAaTUBHOW TIPOLIEAYPHI  SIB/SIETCS
perucTpanus 3amnpoca.

78. CBefieHUs1 O BBIMOJIHEHUM aJMUHUCTPAaTUBHOW Mpollelypbl (GDUKCHUPYHOTCS
B CHCTeMe JOKyMeHTO000pOoTa U [1e/IoNPOM3BO/CTBA ApXUBHOIO OT/iena.

[TonyyeHue 3asiBUTe/IEM CBEJIEHUM O XO/e BBIMOJTHEHUS 3apoca O MpeAoCTaB/IeHu!
MYHULMTaIBHOW YCIYTH NIPeIOCTaB/IsItOTC cepBrcaMu EjvHoro noprana

79.Tlpu mpefocTaB/ieHWA MYHULIMIMAIBHON YCJIYTU B 3/1eKTPOHHOUM (opme
3asiBUTEJIIO0 HATlPaBJ/IsSIeTCS:

1) yBegomnenne 0 Haudasie MpOLeAYpPbl TPeAOCTaBAe€HHS MYHULUIIATbHON
yCIIyTH;

2) yBejomsieHe 00 OKOHYAHWU TIPe/OCTaB/IEHUSI MYHULIMIAIBHON YCIyTH
b0 MOTHMBHPOBAaHHOM OTKa3e B TMpHeMe 3anpoca W HWHBIX JOKYMEHTOB,
He0OXO0JUMBIX /IS TIPeJJOCTaB/IeHUs] MYHUIUTIAILHON YCIyTH;

3) yBegomieHue o akTe MojyyeHUs1 MH(QOpPMaLUK, TTOATBEP KAAt0Iel OriaTy
MYHULIAMAJIbHOU YCITyTH;

4) yBeioM/ieHHe O pe3yJibTaTaX pPacCMOTPeHUsl TOKYMEHTOB, HeoOXOAUMBIX
JI71s1 Ipe/IOCTaB/IeHUs] MyHULIMMNAJIbHOW yCIIyTH;

5) yBeZiloM/iIeHHe O BO3MOKHOCTM TIOJIyYUTh pe3yJbTaT MpeJoCTaBlIeHUs
MYHULIATIATBHOW ~ yCIyTW /MO0 MOTHMBHUPOBAHHBIM OTKa3 B MpeAoCTaBIeHUU
MYHUIMTIAaTBHOU YCIYTH;

6) yBeoMieHMe O  MOTHUBHDOBAaHHOM  OTKase B  MpPeJOCTaB/IeHUU
MYHULIANAJBHOU YCIIyTH.

80. Pe3ysibTaTOM BBINOJIHEHUS] AJAMUHUCTPAaTHBHOU TMpPOLEAYPbI  SIBJISIETCS
HarpaBjieHue MH(OpMaLUM O XO/ie Npel0CTaBIeHUsI MyHULIMNAIbHOW YC/TyTH.

HanpaBﬂeHHe 3al1poCa PpyKOBOAUTE/HO, pACCMOTPEHHE 3alIpOCa PYKOBOAUTE/IEM,
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HaIlpaBJ/IeHHWE 3aIlIp0Cad UCIIOJIHUTE/I0, pdCCMOTPEeHKEe 3alIpoCd UCIIO/JIHHUTe/IeM, aHd/In3
TEMATHKH 3al1poCd

81. OcHoBaHVeM [i/i1 Hauajia BbBINOJHEHUS aJMUHUCTPAaTUBHOM TIPOLIeAYPhI
SIBJISIETCSI perUCTpaLus 3arnpoca.

82. 3aperucTpupoBaHHbBIU 3arpoc T10JIb30BaTe/ist pacrneyvartbiBaeTcs,
Mpe/ICTaB/ISIeTCS] PYKOBOJUTEII0 apXWMBHOIO OT/Aena U MepefaeTcsi C pe30JIoLuen
PYKOBOAUTE/SI COTPYAHUKY apXWBHOIO OT/esla Ha WCIIOJHEeHHWe B YCTaHOBJIEHHOM
TOopsiJiKe.

83. PykoBozuTenb ~ apxXMBHOrO  OTAena  obecrieuyrMBaeT  OrepaTUBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeJIs.

84. COTpyJHUMKM apXyMBHOI'O OTJesia OCYIIEeCTB/SIOT aHalvi3 TeMaTUKU
MOCTYIMBLLIEr0 3arpoca C WCI0/b30BaHWeM HWMEIOLIUXCSl B apXUBHOM OTgesie
apXMBHBIX CIPAaBOYHMKOB, COJeprKallluX CBeJeHUsI O MeCTax XPaHeHUs apXUBHbBIX
JIOKYMEHTOB, HeOOXOMMBIX [/IsI UCTIOJTHEHUST 3aIIpoca 3asiBUTEJIS.

85. ApxuBHBIM  OTAeN  TOCPEJCTBOM  3JIEKTPOHHOM  MOUTBl WU
C UCTIO/Ib30BaHWeM cpeAcTB EauHOro moprana, oGUIMAIBLHOTO CaiiTa 1O BhIOOPY
3asBUTE/IS 3aTpallliBaeT 00 YTOUHEHWH U JIOTIOJTHEHWH 3arpoca HeoOXOJUMBIMH ISt
€ro WCIOJIHEeHUS CBeJEeHUsMH, B (Jlyuae OTCYTCTBUSI B 3ampoce 3asiBUTeJIs
JIOCTaTOYHBIX JAHHBIX [/ OpPraHW3aldy BbISIB/IEHWs 3arpallivBaeMor MHGOpManuu
W/ HEeUeTKO, HerpaBU/IbHO C(POPMYIMPOBAHHOIO 3arpoca.

86. CpoK UCTIO/THEeHUSsT JAHHOW aJIMUHUCTPAaTUBHOM Tpoueaypbl — 10 gHeu.

87. Pe3ynbTaTOM BBINOJIHEHUS] aJMUHUCTPAaTHBHOU TMpPOLEAYPHI  SIBJISIETCS
orpejie/ieHHe:

1) NpaBOMOYHOCTH TIOy4YeHUs] 3asiBUTE/IeM 3aripalliiBaeMoil UH(pOpMaLUU
C yUueTOM  OrpaHMYeHWM Ha  TpefoCTaBleHuMe  CBeleHWM,  CojeprKaljux
rocyZlapCTBEeHHYIO TallHy U CBej/leHU KOH(PUAEeHIIMa/JIbHOT'O XapaKTepa;

2) cTereHW TIO/THOTBI CBEJIEHUM, COJEp’KallluXCs B 3arpoce 3asiBUTess,
He0OXO0JUMBIX IJIs1 TIPOBeZIeHHs] ITOMCKOBOM pabOoThI;

3) MeCTOHAXOXK/|€HUSI apXUBHBIX JIOKYMEHTOB, HEOOXOUMBIX [I/Isl UCTIOJTHEHUS
3arpoca.

B cnaydae ycTaHOBIeHMSI OCHOBaHWW [/ OTKasa B MpeJOCTaBIEHUM
MYHULIMTIATbHOW ~ yCJIyTH COTPYJHUK apXWBHOTO oOTjena cooOijaer 006 3ToM
3asBUTEJIIO C YKa3aHueM TMPUYMH OTKas3a.

88. CBesileHUs] O BBINOJHEHWM aJMUHHCTPAaTUBHOM TIpoLielypbl (DUKCUPYIOTCS
B CHCTeMe JOKyMeHTo000pOoTa U [ie/IONPOM3BO/ICTBA apXUBHOTO OT/iena.

HamnpassieHue 1o pe3y/bTaTaM pacCMOTPeHUs 3arpoca Ha UCTIOJTHEHHWe B IPYToi
apXyB W/ OpraHu3alyio (B3aUMO/ieiiCTBHe OpraHa, Mpe/I0CTaB/IsoIero
MYHULIATIAIBHYIO YCIYTY, C UHBIMM OpraHaMH BIaCTH, OpraHaMyd MeCTHOT'O
CaMOYTIpaB/IeHUS] ¥ OpPraHU3allisMHU, YUaCTBYIOIIUMU B TIPe[OCTaB/IeHUH
MYHHILIATIAIBHBIX YCIYT, He TIpelyCMOTPEHO)
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89. OcHOBaHveM [Jisi Hauvaja aJAMWHHUCTPAaTUBHOW TMpOLeAYPbl SIBJISETCS
oripefie/ieHe  MECTOHAXOXKJAEHWS  apXWBHBIX  JOKYMEHTOB,  HeO0OXOJUMBIX
[I/151 VICTIOJTHEHHS 3ar1poca.

90. [To uroram aHanM3a TeMaTUKWA MOCTYIMUBIIETO 3arpoca, B TeueHUe 5 JHeu
CO [HSI pervcTpalydd apXWBHBIM OTJe/ HarpaB/seT 3alpoc, He OTHOCSILUAKWCS
K COCTaBYy XPaHSI[UXCS B aDXUBHOM OT/le/ie apXMBHBIX JOKYMEHTOB, B IpDyrOW apXUB
WM OpraHu3alivio, T/le XpaHATCA HeoOXo/uMble JOKYMEHThI, C yBeJoM/IeHHeM 00
3TOM 3asiBUTeJISA, U/IU 3asiBUTEJIIO JaeTCsl COOTBETCTBYHOLAs peKOMeHAaLjusl.

91. B ciyuae ecnm 3arpoc TpedyeT UCIIOTHeHUs] HECKOTBKUMU OPraHu3alf|siMH,
apXMWBHBIM OTJeJT HallpaBJ/isieT B COOTBETCTBYHOLME apXUBbI WA OpPraHU3aldd KOMUU
3anpoca.

92. Pe3ynbTaTOM aJMWHUCTPAaTHBHOW TMpOLEAYPbl SIBJISETCS YBeJOMJIEHUE
3asBUTe/II O HarpaB/ieHWM €ero 3armpoca Ha WCIOJHeHWe B [JPYroM apXvB WU
OpraHu3aLyio.

93. CBefleHHs] O BBITIOJITHEHWW AJIMUHUCTPAaTUBHOU TIPOLIeAYPbl (DUKCUPYIOTCS
B CUCTeMe IOKyMeHT0000pOoTa U /1e/I0NPOM3BO/ICTBA ADXUBHOTO OT/Iera.

[TonyueHue 3asiBUTe/IeM pe3yJ/ibTaTa Mpe/[0CTaB/JIeHUs] MyHULIUNA/IbHOU YCIYyTU

94. OcHoBaHVeM JJisi Hauaja aJAMWHHUCTPAaTUBHOM TMpOLeAypbl SIBJISETCS
oripefie/ieHe MeCTOHAXOXK/|eHUS apXUBHBIX [JTOKYMEHTOB, He0OXOJUMBIX AJisi
WCIIOJTHEeHUS 3arpoca.

95. PabOTHMK apXWBHOTO OT/esa OCYIeCTB/sSeT B yCTAaHOBAEHHOM TIOpsifiKe
BbLISIBJIeHWe apXMBHBIX JOKYMEHTOB, HeOOXOAWMBIX /i WCTIOMHeHWs 3ampoca. [1o
pe3y/ibTaTaM BbISIBJIEHUSI TOTOBUTCS OTBET 3asiBUTEJ/II0 Ha 3arpoc (apXuBHas CIpaBKa,
apXWBHasl BBIMMCKA, apXWBHAsi KOMMSs, OTBeT 00 OTCYTCTBMM 3aripalivBaeMbIX
cBefieHni). Cpok vcnoiHeHus 3anpoca — 30 JHel Co IHS ero perucTpalyu:

1) TekcT B apXMBHOW  ClpaBKe  JlaeTCd B XPOHOJIOTMYECKOU
T1I0C/IeZI0BaTeTIbHOCTH COOBITHM C yKa3aHHWEM BUJIOB apXUBHBIX JOKYMEHTOB U UX JaT.
B apxuvBHOMU cripaBKe /10MyCKaeTCsl IUTUPOBAHUE apXUBHBIX I0KYMEHTOB;

2) HeCOBMa/ieHUe OT/le/IbHbIX JaHHBIX apXUBHBIX IOKYMEHTOB CO CBeJIeHUSIMH,
WU3/I0)KEHHBIMM B 3alpoce, He SB/SETCHd TIPensTCTBUEM [Jisl  BKJIFOUEHHUS
VX B aDXMBHYIO CIIPaBKy MpH YCJOBUM, UYTO COBMaZileHWE BCEX OCTalbHBIX CBEAEHUM
He BbI3bIBAET COMHEHHMHW B TOXAECTBEHHOCTU JMIlA WM (PAKTOB, O KOTOPBIX
TOBOPDUTCSI B apXWBHBIX [JOKyYMeHTaXx. B apXvWBHOM CIipaBKe S5TU JjaHHbIE
BOCITPOM3BOJSTCSA TaK, KAK OHUA U3/I0’KEHbI B aDXUBHBIX JOKYMEHTAaX, a pacXOXXAeHus,
HECOBMNAZIeHUsI U HeTOUHbIe Ha3BaHUsl, OTCYTCTBUE UMEHH, OTUeCTBA, MHULIUAJIOB WU
Ha/IMure TObKO OFHOTO M3 HUX OrOBapHBAlOTCS B TEKCTe CIpaBKHM B CKOOKax («Tak
B IOKYMeHTe», «Tak B TeKCTe OpUrMHAJIa»);

3)B [OpUMeYaHUsIX TI0 TEeKCTy apXWMBHOW COPAaBKU  OrOBapUBArOTCS
Hepa300puUrBO HaMKWCaHHbIe, UCTIPAB/IEHHbIE aBTOPOM, He TIO/JAIOIINeCs TTPOUYTEHUIO
BCJIE[ICTBHE TIOBPEX/EHUsI TeKCTa opurvHaia mecta («Tak B TekcTe OpuUrhHasma»,
«B TekcTe Hepa3bopunBO»);
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4) B TEKCTe apXUBHOW CIPaBKKA He JOMYCKarTCS M3MEHEHHWs, WCHpaB/eHUs,
KOMMEHTapyul, COOCTBEHHbIE BBLIBOJbI HCIIOJHUTENSA TI0 COZEep)KaHWI0 apXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTaB/IeHa apXHUBHasl CIIPaBKa;

5) roc/ie TeKCTa apXMBHOW CHPABKU MPUBOASTCS apXUBHbIe IHM(PLI U HOMEepa
JIUCTOB ~ €[WHUI] XpaHeHWs] apXWBHBIX [IOKYMEHTOB, T[edYaTHble HW3/aHUs,
WCII0/Ib30BaBIlIMeCs: [Jjisi COCTaB/IeHWs] apXWBHOM CIpaBKU. B TekcTe apxXuBHOU
CTIpaBKM [IOMyCKaeTCsl MPOCTaB/ieHWe apXUBHBIX IIA(POB U HOMepa JIMCTOB eIVHMUI]
XpaHeHUs1 apXUBHBIX JOKYMEHTOB Cpa3y I0C/Ie U3/I0’KeHUsI KaKAoro (akra, COObITHS;

6) B apXuWBHOI CIipaBKe, 00beM KOTOPOM TMpeBbIllIaeT OAWH JIUCT, JUCThI
JO/DKHBI OBITH TIPOLIWTHI, TTPOHYMEpOBaHbl M CKpeTjieHbl TeYaTbi)  apXWUBHOTO
oTHea;

7) apxXvBHBIE CTIPAaBKH [I0JDKHBI 0(OPMISTHCS Ha O/1aHKe apXUBHOTO OT/IeIa;

8) apxuBHasi crmpaBKa MNOJAMUCHIBAETCA PYKOBOJWTE/NEM apXWuBHOIO OT/erna,
3aBepsieTCs MevaTbio afMUHUCTPALMU [TBIIIMUHCKOTO FOPOJCKOTO OKPYTa;

9) B apXVMBHOM BBIMMCKe Ha3BaHWe apXWUBHOIO JOKyMEeHTa, ero HOMep U JaTa
BOCIIPOM3BOASTCS TIOTHOCTBIO. M3B/leUueHHsIMU M3 TEKCTOB apXWBHBIX [IOKYMEHTOB
JIOJDKHBI OBITh MICUEPIIAHbl BCe MMeEIOIMecs: JAaHHbIe 1Mo 3armpocy. Hauamo v KoHerf
Ka)X/I0ro M3BJIeUeHUs], a TakXKe TIPOMYCKH B TEKCTe apXUBHOTO JOKYMeHTa OT/e/IbHbIX
c/10B 0003HAYaI0TCSI MHOTOTOUUEM;

10) B npriMeuaHUsX K TEKCTY apXHMBHOM BBITIMCKH JI€/1al0TCSI COOTBETCTBYIOLLIKE
OTOBOPKHM O 4acTsSX TeKCTa OpUrvMHasia, Hepa30opuMBO HAMMCAHHBIX, WCIIPAB/IEHHBIX
aBTOPOM, He MOAJAI0IIMXCS TIPOUTEHUIO BCJIeICTBUE TIOBPEXK/EeHUS TeKCTa U T.[,.;

11) oTgenpHble JI0Ba W BbIPaXKEHWS OPUTMHA/A, BbI3BbIBAOLIME COMHEHUS
B UX TOUHOCTHM, OrOBapuMBalOTCsi CloBaMM «Tak B  TeKCTe  OpUTUHasa»,
«Tak B fokymeHTe». [loc/e TekcTa apXWBHOM BBIMUCKA YKa3bIBAKOTCS aAPXWBHBIU
mmdp ¥ HoMepa JIUCTOB eJUHULIbI XpaHeHUs] apXUBHOTO JJOKYMEHTa;

12) ayTeHTUYHOCT, ~ BBIJAHHOM  II0  3alpoCy  apXWBHOM  BBIITUCKU
YAOCTOBEPSIETCS  TOANMCHIO  PYKOBOJWTE/SI apXWUBHOTO OTAesa W IeuvaTbio
aAMUAHUCTpaLUU [TbIIIIMUHCKOTO TOPO/ICKOTO OKPYTa;

13) Ha 06opoTe KaXKJOro JIMCTa apXHWBHOW KOIMWU TPOCTAaBJISIIOTCS apXHBHBIE
mrdpbl ¥ HOMepa JIMCTOB €[WHUIL] XpaHeHWs] apXUBHOTO [JOKyMeHTa. Bce /HCTbI
apXUBHOM KOIHWU CKPEIUISIFOTCSI U Ha MeCTe CKpeIyieHHsl 3aBepstOTCs IeuaThbio
apXUBHOI'O OT/ie/1a U MOAIUCHIO0 ero PYKOBOJUTEIS.

96. IIpy OTCYyTCTBUM pe3yJ/ibTaTa B XOJe WCIIOJIHEHUS 3arpoca B TeueHue
30 mHeM coCTaB/IsIeTCs OTPULIATe/IbHBIN OTBET Ha O/1aHKe apXWBHOTO OT/Aena. B oTBere
v3jaraeTcsi TPUYMHA, [0 KOTOPOM He TPeACTaB/IseTCd BO3MOXXHBIM BbIZATh
TpeOyeMyt0  KOTIMIO  apXWBHOTO  JOKYMEHTa WM  apXUBHYH  CIIPABKY.
[Tpu Heo6X0IUMOCTU OTBET 3aBepPsieTCsI TeYaThi0 apXUBHOTO OT/Iena.

97. ApxvBHas CIipaBKa, apXMBHasi BBIMUCKA U apXUBHasi KOMUsi 0OPMJISIOTCS
Ha roCcy/1apCTBeHHOM si3bIKe Poccuiickor ®Pefepalivu.

98. Pe3ynbTaT mpeAoCTaBieHUsT MYHULMIIAILHOW YCIYTA C WUCHOJIb30BaHUEM
EpuHoro mopTana, opuIMaabHOrO CalTa He TpeAoCTaB/sieTCsd. ApXWBHasl CIpPaBKa,
apxXvBHasl BBIMMCKA WM apXyMBHas KOMUSI Ha OyMa)KHOM HOCHTesle HarpaB/iseTcCs
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IIOCPe/ICTBOM IIOYTOBOI'O OTIIPAB/IeHUS, W/IM BBIJACTCS 3asgBUTENI0 WU €ro
[IOBEPEeHHOMY JIULly II0J, pacClMCKy IIpU M[peAbsAB/JIeHUU I[1acriopra WA HWHOI'O
YA,0CTOBEPAIOLIero JMYHOCTL JOKYMEHTa; JOBepeHHOMY JIULY — IIpU IpebsaB/IeHUU
JIOBEPEHHOCTH, O(OPM/IEHHOW B yCTaHOBJeHHOM Tmopszke. [lonyuatens apXuBHOM
CpaBKM ¥ apXWBHOM BBIMTMCKK pacClUChIBaeTCs Ha MX KOMUSX WM Ha obopore
COTIPOBOAUTE/ILHOTO IMUCbMa K HUM, yKa3bIBas JaTy UX I0y4YeHus.

99. Pe3ynbTaTOM aJMWHUCTPAaTMBHOW TIPOLIElypbl SIBJISIETCS HarlpaB/ieHue
3asBUTEJIO0 IOKyMeHTa Ha OymMa)KHOM HocuTesie. PaccMOTpeHMe 3aripoca 3asiBUTers
CYMTAeTCA 3aKOHUEHHBIM, eC/Id [JaH OTBeT 10 CYLeCTBY 3arpoca, [0 HeMy IPUHATHI
HeoOXo/lMMble Mepbl, 3asBUTe/b NMPOMH(GOPMHUPOBAH O pe3yJbTaTax pacCMOTpPEeHUs.
Cpok XxpaHeHHsi HeBOCTpPeOOBaHHBLIX 3asBUTENeM pe3yJ/bTaTOB COCTaB/sieT 5 JeT.
CBeJileHUs1 O BBITIOJIHEHWY aJJMUHUCTPAaTUBHOW MpoLieypbl (PMKCHUPYIOTCS B CUCTEMe
JIOKyMeHT0000pOTa U /1e/I0NpOor3BO/CTBA aDXUBHOI'0O OT/iea.

Ciyyau 1 NOPAAOK MpeoCcTaB/IeHUs1 MyHUIIMIIA/IbHOH YC/IyTH
B ynpex/jamiieM (IpoaKTUBHOM) peXXume

100. Cnyuan ¥  MOpPSAJOK  MpPeNOCTaBAeHUSI MYHULMNAJIBHOW  YC/IyTH
B yripexkjatoiieM (MpoakKTUBHOM) peXXKHuMe He TMpeyCMOTPEHBbI.

ITopsifoK BbINO/THeHNsI a/AMUHUCTPAaTUBHBIX NpoLeAyp (AelicTBUIA)
0 Mpe0CTaB/JIeHUI0 MyHULIUNIAIbHOU YC/IyTH, BbINO/THSIeMbIX
MHOT0()yHKIIIOHA/IbHBIM LIeHTPOM IpPe/i0CTaB/IeHHs IroCyJapCTBeHHbIX
U MYHHUI[UNIAJIbHBIX YC/IYT, B TOM YUHC/Ie MOPA/J0K a/IMUHUCTPAaTUBHBIX MPOLeAYP
(me¥icTBHIT), BBITIO/THAEMBIX MHOT0()YHKIIHOHA/IBHBIM LIEHTPOM TpPeJ0CTaB/IeHHs
rocyJapCTBeHHbIX U MyHUI[UNA/bHBIX YC/IYT NPU NMPeJoCTaB/IeHUH
MYHMI[UIIQ/IBHOM YC/IyTH B TI0/THOM 00beMe M MPH Npe0CTaB/IeHHH
MYHHUIMIIA/IbHOU YC/IYTU MOCPEJCTBOM KOMILIEKCHOT0 3ampoca

101. TIlocnepgoBaTeNbHOCTb — aIMUHUCTPAaTUBHBIX  MpoLieAyp  (AeUCTBUM)
T0 TIpe/IOCTaB/IeHHUIO MYHULIUNATbHON YCIyTH, BBITIO/THSIEMOU
MHOTO()YHKIIMOHA/TbHBIM 1[eHTPOM rpeioCTaBIeHUs roCy/IapCTBeHHBIX
Y MyHULUTAIbHBIX YCIYT:

1) unpopMrpoBaHue 3asiBUTe/IEN O TIOPsAIKe TIPeI0CTaB/IeHUsI MYHULIUIA/TbHbIX
yCJIyT, B TOM YKCJIe IOCPeCTBOM KOMIIJIEKCHOTO 3anpoca, B MHOTO(YHKI[MOHATbHBIX
L[eHTpaxX Tpe/oCTaB/AeHUs] TOCY/JapCTBEHHbIX W MYHHULMIIAIbHBIX YCIyT, O XOZe
BBITIOJIHEHUSI 3allPOCOB O TPeJ0CTaB/JIeHUA MYHULMIAIbHBIX YC/IYT, KOMILIEKCHBIX
3aMpoCcoB, a Takke M0 HWHBIM BOIMpOCaM, CBSI3aHHBIM C [peJOCTaB/IeHUEM
MYHULIMNAJbHBIX YC/IyT, a TakKXke KOHCY/JbTUPDOBaHUE 3asBUTe/Ned O MOopsaKe
MpeJoCTaB/eHUs] MYHULMNAIbHBIX  YCIYT B MHOTO(YHKLIMOHA/IBHBIX LIEHTpax
MpeJoCTaB/eHUs] TOCYJapCTBEHHbIX W MYHHULMMNAJbHBIX YCIyr WU uepe3 EquHbIN
MopTaj, B TOM UHCAe MyTeM O00OpyZoBaHWS B MHOTOMYHKI[MOHATHLHOM IIEHTpe
MIPeIOCTaB/IEHUsT TOCYZAPCTBEHHBIX W MYHHUI[UMNAJBHBIX YCAyT pabouux MecT,
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rpefHa3HaYeHHbIX  JJIA obecrieueHust [0CTyTIa K MH($OpPMaLMOHHO-
Te/IeKOMMYHUKALIMOHHOU ceTU «/IHTepHeT»;

2) IpyeM U 3aroJIHeHre 3arpoCcoB O MpPeJOoCTaBAeHUM MYHULIMMNA/IbHBIX YCIYT,
B TOM YHC/Ie TIOCPeJCTBOM aBTOMAaTHU3WPOBAHHBIX WH(OPMALMOHHBIX CUCTEM
MHOTO() YHKLIMOHAJIbHBIX L|EHTPOB Tpe/loCTaB/IeHUs roCyZiapCTBEHHBIX
Y MyHULUIAAbHBIX YCIYT, 8 TAKKe TTPUEM KOMITJIEKCHBIX 3alpPOCOB;

3) Bblfaua 3asiBUTEJIIO0 pe3yJ/ibTaTa MpeAoCTaB/IeHHs MYHULIMNAJIbHOW YCIYyTH,
B TOM YKC/ie BbliJaua [JAOKYMEHTOB Ha OyMa)KHOM HOCHTesle, TIO/ATBEpPXKAAoL[UX
cojJilep>KaHue 3/IeKTPOHHBIX JJOKYMEHTOB, HarpaB/ieHHbIX B MHOTO(QYHKLIMOHATbHBINU
LIeHTP TIpe0CTaB/IeHHUsI TOCY/IapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT M0 pe3ysbTaTam
ripeioCTaB/IeHHsI MyHULIMIIATbHOM YCTYTH.

WudbopmupoBaHue 3asiBUTesel
0 TOpsiiKe TIpe/IoCTaB/eHUsI MyHUIUTIATbHOU YCIYTH B MHOTO(YHKIIMOHATLHOM
1[eHTpe Mpe/JOCTaB/IeHUs TOCY/IapCTBEHHbIX U MYHUILIUTIATbHBIX YCIYT,

0 XO0/le BbITIOJIHEHUSI 3aTipoca O Mpej0CTaB/IeHUN MYHULIUIIA/IbHON YC/TyTH, TI0 UHBIM
BOITPOCaM, CBSI3aHHBIM C Mpe/JOCTaB/IeHueM MYHULIUMNAIbHON YC/IyTH, a TaKKe
KOHCY/IbTUPOBaHUe 3asiBUTe el 0 Topsi/iKe TIpeIoCTaBAeH!s] MyHUIUTIaTbHOU YCIyTH
B MHOTO()YHKIJMOHA/ILHOM 1[€HTpe Mpei0CTaB/IeHUs TOCYy,1apCTBeHHbIX
Y MYHULIMIABHBIX YCIYT

102. MHorodyHKI[MOHaMbHbIA LIEHTp Ipe/JoCTaB/ieHUs] TOCYJapCTBEHHbBIX
Y MyHULIMMNAJbHBIX YC/IYyT OCYIecTBAsieT UHGOPMHpPOBaHUe 3asiBUTe/iell O MopsijiKe
rpeJjoCTaB/eHUs] MYHULIMMNAIbHOM  yCAYyTW, O XOJ/le BBLITIOJIHEHHWSI — 3arpoca
O Mpe/IOCTaB/IeHUM MYHMIUIIAJbHONM yCIyrd TI0 WHBIM BOIMpOCaM, CBSI3aHHBIM
C MpeloCTaB/ieHueM MYHULMIIAJIbHOW yCIyrM, a TakKe KOHCY/JbTUDPOBaHUE
3asiBUTeJIer 0 MopsiiKe rpeJj0CTaB/IeHUS MYHULIANAJbHOU yCIyTHr
B MHOTO()YHKI[MOHA/TbHOM L[eHTpe rpeJi0CTaB/IeHUS roCy/1apCTBEHHBIX
Y MyHULIUNAJbHBIX YCIYT.

MHOroyHKIIMOHA/IbHBIA ~ LI€HTP NpeJioCTaB/eHUs  TOCYZapCTBEHHbIX
Y MyHULIMMNAJBHBIX YC/IYyT OCYILeCTB/sieT UHGQOPMUPOBaHHEe 3asiBUTe/Ied O MOpsiKe
rpeJjoCTaB/IeHHs] TOCYAAPCTBEHHbIX U (WIM) MYHHULMMOANBHBIX YCAYT TIOCPeACTBOM
KOMIIJIEKCHOT'O 3arpoca, O XO/le BbITIOJIHEHUS KOMILIEKCHBIX 3allpoCOB, a Takxke
10 UHBIM BOIIpOCaM, CBSI3aHHBIM C TIpeJoCTaB/ieHWeM TOCy[apCTBeHHbIX W (WIN)
MYHULIUMNAABHBIX YCIYT.

MHoOroyHKIMOHA/IbHBIA ~ LI€HTP Tpe/ioCTaB/eHrsT  TOCyZapCTBEeHHbIX
Y MyHULIMMAMBHBIX YC/IYyT OCYIecTBAsieT WHGOPMHPOBaHWe 3asiBUTe/leli 0 MecTe
HaxXOX/IeHWsT apXWBHOTO OT[efa, peXXuMe paboThl M KOHTAKTHBIX TesnedoHax
apXUBHOTI'O OTZeJa.

103. OcHoBaHveM [/ Hauvajda aJMUHUCTPATUBHBIX [EeWCTBUM SIBJISIETCS
MOoJTlyueHWe OT 3asBUTe/sl 3ampoca O MOpsiiKe TMpeAoCTaB/AeHUsT MYHULUIAIbHOU
YCIYTH, O XO/le BBITIOJIHEHUSI MYHULMIIAIbLHOM YCIYTU apXWUBHBIM OTZAE/IOM, a TaKkKe
10 MHBIM BOIPOCaM, CBSI3aHHBIM C Mpe/I0CTaB/IeHUeM MYHULIUMAJIbHOU YCTyTH.
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[Tpu TI0J/TyYeHUN COOTBETCTBYIOI[ETO 3arpoca paboTHUKOM
MHOTO()YHKIIMOHATbHOT O 1[eHTpa TIpeI0CTaBJIeHHS roCy/IapCTBEHHBIX
Y MYHULIATIANBHBIX ~ YCJIYT  3asiBUTETI0  COOOITAeTCs COOTBETCTBYIOLAsl  ITOJTHAS
Y MicueprbIBaroiast HHhOpMallysl.

[Tpu TmO/lyueHHMH 3arpoca O XO/le BBIMOJHEHUs MYHHIMIIAJLHOW YCIIYTH,
HeoOxouMasi WHGbOpMAI[Us 3arpaiirMBaeTcss PabOTHMKOM MHOTO(MYHKI[MOHA/TLHOTO
I[eHTpa TIPe/[OCTaB/IeHUsI TOCY/JapPCTBEHHBIX U MYHHUILUTIANBHBIX YC/IYT B apXWUBHOM
oTfene OOLIM  JOCTYIIHBIM  CIIOCOOOM, oOecreunBarolleM OMepaTUBHOCTD
HaripaBJieHus1 3anpoca (B T.4. TOCPeICTBOM TefiehOHHOM CBSI3N).

ApXUBHBIM  OT[en HampajseT HWHOOPMALIMIO O XOZe  BBIOTHEHUS
MYHULIATIATBHOW ~ yCJIYTH B MHOTO(YHKIMOHA/IbHBIM  LIEHTDP IpeA0oCTaBIeHUs
roCy/IapCTBeHHBIX U MYHUILUIATBHBIX YCIIYT.

MHoOroyHKIIMOHa/IbHBIM ~ 1eHTP  TIPeJOCTaB/IeHHsI  T'OCYJapCTBEHHBIX
Y MYHULIMTIATBHBIX YCIYT TepeiaeT HHGOPMAI[UIO 3asiBUTEJTIO.

104. Pe3ysbTaTOM aAMUHUCTPATUBHOW TIPOLIeAYPHI SIBJISIETCS  TIOyUeHHe
3asBUTe/IeM HWHGOpPMAI[Md O TIOPSiKe TIPeOCTaB/IeHUS MYHMIMIIAJBLHOW YCIyTH,
0 XO/Ie BBITIOJTHEHHUS] MYHULIATIAIbHOW YCYTH apXUBHBIM OT/I€/IOM, a TakK)Ke 110 WHBIM
BOIIPOCaM, CBSI3aHHBIM C TIPe/JOCTaB/IEHUEM MYHUI[UTIATLHON YCIYTH.

[Ipuem 3anpocoB 3asiBUTesIel O MpeJoCTaBJIeHUN MYHULIMIIAIbHOM YCIyTH
Y UHBIX JOKyMEeHTOB, HeOOXOAUMBIX [I7Isl IPeA0CTaBIeHUs] MyHULUIA/TIbHON YCIyTH

105. OcHoBaHMeM [/l Hayasa BBITIOJIHEHUS aJMUHUCTPAaTUBHOM MPOLeYyPbI
IBJISeTCS TIOCTyIUIeHWe 3arnpoca 3asBUTe/ss B MHOTO(QYHKIMOHA/TbHBIA L[€HTP
MpeJ0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHULMIA/IbHBIX YCIYT.

106. B ci1yuae Ha/mmuusi OCHOBaHUA [Ji1 OTKasa B IpUeMe [JOKYMEHTOB,
HeOOXOUMBIX [JIsI TIPeJOCTaB/IEHUS MYHHWIUIA/JBLHOM YCIyTH, B COOTBETCTBHUU
C MYHKTOM 23 HaCTOSIIIIEr0 perjaMeHTa, COTPYJHHUK MHOTO(Q)YHKI[MOHA/IbHOTO L[IeHTpa
rpeJj0CTaB/IeHUs TOCYAAPCTBEHHbIX U MYHULIUNA/IbHBIX YCIYT OTKa3bIBaeT B MpUeMe
JIOKyMEHTOB, HeOOXO0/JUMBIX [I7Is TIPe/IOCTaB/IeHUs] MyHUITUMNATbHON yC/TyTH.

PaboTHUK MHOTO()yHKIIMOHA/TbHOT O 1leHTpa rpe/ioCTaB/IeHUS
roCyZlapCTBeHHBIX W MYHHUILIUIIAJbLHBIX YCIYT BbiZjaeT B /IeHb OOpallleHUsl 3asBUTE/TIO
OJVWH SK3eMIUIIp «3ampoca 3asBUTeNsl Ha OpraHusalvio  [pefoCTaB/IeHUs
roCy/lapCTBeHHBIX (MYHMIMIIA/IbHBIX) YCAYr» C YyKa3aHWeM T[epeyHsl TPHUHSThIX
JIOKyMEHTOB W [laTbl MpUemMa B MHOTO(YHKLMOHAJIbHOM LIEHTpe MpeJoCTaBIeHUs
roCyZlapCTBEHHBIX U MYHULIMIIATIbHBIX YCIIYT.

107. TloctynuBiivii B MHOTO(GYHKLUMOHAIbHBIA 1[€HTP TMpeA0oCTaB/IeHuUs
rOCyJJapCTBEHHbIX W MYHULMMAAbHBIX YCJAyr TMMUCbMEHHBIA 3arpoC 3asBUTes
pPerucTpupyeTcs nyTem MPOCTaBJIEHUSI MPSIMOYTOJILHOTO 1ITamMIia
C perucTpalioOHHBIM HOMEPOM U [1aTOM TpreMa.

108. TIpu opHOKpaTHOM OOpalleHud 3asBUTENST B MHOTO(MYHKIMOHA/IbHBIM
LIEHTP Mpe/loCTaB/leHus1 TOCYAApPCTBEHHbIX W MYHMIUIIAIBHBIX YCIYT C 3arpoCcoM
Ha ToJTyueHre AByX W 0Oojiee rocyZapCTBEHHBIX W (W/IM) MYHHULUTIANBHBIX YCT,
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3asiB/leHMe O TIpe/loCTaB/AeHUuU yCayru  (OpMUDYyeTCs U TIOANUCHIBAETCS
YIIOJTHOMOYEHHBIM pabOTHUKOM MHOTO(YHKIJMOHATBHOTO 1IeHTpa IpeAoCTaBIeHUs
rOCy[apCTBeHHbIX M  MYHULMIIAJIBHBIX  YCJIYr M CKpeIvIsieTCsl  IevaTbio
MHOTO()yHKIIMOHA/TbHOT O LieHTpa TpeloCTaB/IeHUS roCyapCTBEHHbIX
Y MyHULIMNaNAbHBIX ycayr. [Ipyd 3TOM cocTaB/ieHWe Y MOANMCAaHWe TaKWUX 3asiBlIeHUH
3asiBUTesleM He TpebyeTcsa. MHOTO(YHKI[MOHA/NIbHBIA 1IeHTp IpeoCTaB/IeHuUs
rOCy/JapCTBEHHBIX W MYHULMMAAbHBIX YCAyT T1lepe/laeT B apXWBHBIM OT/es
oopMieHHOe  3asiB/ieHWe U [IOKYMEHTbI, IIpe/loCTaB/ieHHble  3asBUTEJIEM,
C MPUJIO’)KEHWEM 3aBePEeHHOM MHOTO(YHKLIMOHAIbHBIM LIEHTPOM Tpe0CTaB/IeHUs
roCyZlJapCTBEHHBbIX ¥ MYHULIMNA/IBbHBIX YCJIYT KOMWMKA KOMIUIEKCHOTO 3ampoca B CPOK
He TI03/IHee OTHOTO pabouero AHs, CleAyroIIero 3a AHeM 0(opMIeHUsT KOMITJIEKCHOTO
3arpoca.

B cnyuae, ecsiu jist TIO/TydeHUss MyHHUIUTAIBHOM YCIYTH TPeOYIOTCS CBe/leHus,
JOKyMeHTbI u  (wid) wuH(opMalus, KOTOpble MOTYT OBbIThb  ITOTy4eHbI
MHOTO()yHKIIMOHA/TbHBIM LIEHTPOM TipeJi0CTaB/IeHUS roCyapCTBEHHbIX
Y MYHULIMIA/IbHBIX YCIYT TOJBKO MO pe3yJibTaTaM IpefoCTaB/IeHUs UHbIX YKa3aHHbIX
B KOMIUIEKCHOM 3alpoce TOCyAapCTBEeHHbIX W (WIM) MYyHULUNAJbHBIX YCAYT,
HarpaB/ieHWe 3asiB/ieHUs] YW [JOKYMEHTOB B apXWBHBIM OTZAEN OCYIeCTBJSIeTCS
MHOTO()YHKIIMOHA/TbHBIM LIEHTPOM Tpe0CTaB/IeHUS roCyAapCTBEHHbIX
Y MYHULIMTAZBHBIX YCJIYT He TO03/[Hee OJHOro pabodero AHs, C/ieAyHOLero 3a AHeM
MoJIy4yeHUs1 MHOTO(YHKLIMOHAIbHBIM L€HTPOM TIpeJOCTaB/ieHUs TOCYAapCTBEHHBIX
Y MyHULMTAJbHBIX YCIYr TakKuX CBeJeHWM, AOKYMeHTOB U (Wau) WHGMOpMaluu.
B ykazaHHOM (/yyae TeueHHe TMpPeJyCMOTPEHHBIX 3aKOHO/ATe/JbCTBOM CPOKOB
MpeJoCTaB/leHNs TOCY[AapPCTBEHHbIX W (W/M) MYHULMMNAJBHBIX YCJIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3arnpoce, HAUWHAETCS He paHee [JHSA TMOJyyeHUsl 3asiBlIeHuM
Y HeOOXOZIMMBIX CBe/leHWH, [JOKYMEeHTOB W (W) WH(pOpPMAI[i MYHHUIUIA/IbHBIM
apXuBOM.

109. PaboTHMK  MHOrOGYHKI[MOHAABHOTO  IIEHTpa  IpeA0oCTaBIeHUs
rOCy/JapCTBEHHBIX ¥ MYHULUIA/JbHBIX YC/AyT TPOBepsieT COOTBETCTBUE KOMUU
MpeJCTaB/sseMbIX JOKYMEHTOB (3a MCK/IHOUeHWeM HOTapua/JibHO 3aBepeHHbBIX)
WX OpUTMHA/IaM, YTO TIOATBEPXKAAeTCS TIPOCTAaB/I€eHHWeM Ha KOMNUU [IOKyMeHTa
MpAMOYTo/ibHOro 1mramna «C TIOJ/MHHBIM CBEPEeHO», €eC/IU KOMHUS [OKyMeHTa
ripeficTaB/eHa 0e3 rpebsiB/IeHUs] OPUTHHAJA, IIITaMIT He TIPOCTaBJISIeTCS.

110. MHorodyHKI[MOHaMbHbIM 1IeHTp IIpe/JoCTaB/ieHUs] TOCYJapCTBeHHbBIX
Y MyHULIMMNAJbHBIX  YCAYyr OCYLIeCTBJsleT HampaBjeHue TPUHATOrO  3arpoca
B MyHUILIUIA/BHBIA apXUB B 3/IeKTPOHHOU (opMe /b0 Ha OyMaKHBIX HOCHUTENISIX
BTOpSJKE W CPOKHM, YCTAaHOBJIEHHblE COIJIALLIEHWEM O  B3aWMO/IeHCTBUH,
HO He TI037IHee C/ie/lyroiiero pabouero AHs 1oc/ie IPUHATHS 3asiB/IeHHSI.

111. Pe3ynbTaToOM BBITIO/IHEHUSI AJMUHUCTPAaTUBHOW TMpOLeAYPbl SIB/SETCS
perucrpanys 3anpoca 3assBUTesIs U HallpaB/ieHre 3arpoca B apXVMBHBIN OTeJl.

CDOPMI’IPOB&HI/IE " HAITpaBJIeHHE MHOFOq)YHKL[I/IOHaJIbHI:IM LHEeHTpOM
mpeaocTaB/IeHUA roCyAdpCTBEHHBIX U MYHHULIUTIIA/IBHBIX YC/IYT MEXKBEAIOMCTBEHHOT'O
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3dI1poCa B OpraHbl FOCy,ZlapCTBEHHOI\/JI BJ/IaCTH, OPraHbl MECTHOI'O CaMOYIIPaBJ/IEHHA
W OprdHu3dliiy, y4dCTBYIOIHWE B IIp€AO0CTaB/I€HNH MYHHUIUIIA/IbHBIX YC/IyT

112. JJOKyMeHTBbI (cBegeHus), HeoOXoMMbIe B COOTBETCTBUU
C 3aKOHOZATe/bcTBOM Poccuiickont ®esiepaliviv U 3aKOHOAATe/IbCTBOM CBep/J/I0BCKOU
obnacTy i TIpeAoCTaB/ieHWs MYHUILIAIIAJBHON YC/IyTU, KOTOPble HaXO/ATCS
B PacCriopsi’KeHUH TOoCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIIpaBJ/IeHUs
Y WHBIX OpraHoB, YyYaCTBYKOLIUX B [PeAoCTaB/JeHUHd MYHULIMNAABHBIX YCIIVT,
OTCYTCTBYHOT.

Bbiziaua 3asiBUTe/O pe3y/ibTaTa MpejoCTaBieHUs] MyHULIMMNAIbHOW yCIIyTH,

B TOM YHCJIe Bbilaua JOKYMEHTOB Ha OyMa>KHOM HOCUTeJIe, TIOATBEePXK/Aa0II[HX
coZiepKaHue 3/1eKTPOHHBIX JOKYMEHTOB, HallPaB/IeHHbIX B MHOTO(YHKLIMOHATbHbIN
LIeHTP MpeJ0CTaBIeHUs TOCYJapCTBEHHbIX U MYHULIUIIA/IbHBIX YCIYT M0 pe3y/bTaTam
TIpe/loCTaB/IeHusI FOCYapCTBEHHBIX M MYHULIMNA/IBHBIX YCIYT OpraHaMy,
TMIpel0CTaB/ISOIIMMU FOCYlaDCTBEHHBIE YCIYTH, U OpraHaMHu, MpeJoCTaBIISIOLMMU
MyHULMIIaNbHbIE YCIYTH, a TAKXKe BblJjlaya JOKYMEHTOB, BK/IFOUasi COCTaB/IeHHe Ha
OyMa)KHOM HOCHTeJIe U 3aBepeHHe BLIMUCOK U3 MH(POPMAI[MOHHBIX CUCTEM OPraHOB,
MpeA0CTaB/ISIOIINX TOCYAAapPCTBEHHbIE YCJIYTH, U OPTraHOB, MPeJOCTaB/ISOLUX
MyHULUIabHbIE YCIYTH

113. OcHoBaHMeM Jjis Hayasjaa BBITIOJTHEHUS aJMUHUCTPAaTUBHOW MPOLIeAYyPbI
SIBJISIETCSL TIOJIyYeHHe pe3ysbTaTa MpeJoCTaB/leHusl YCJIYTU B apXUBHOM OTHe/ie He
no3ziHee pabouero AHs, C/IeYIOIIEro Mocye AHsS UCTeUeHWs] CpPOKa IMpeAoCTaBIeHUs
yC/IyTH, TIpelyCMOTPEHHOTO HACTOSIIM perjiaMeHTOM, /b0  3/IeKTPOHHBIX
JIOKyMEHTOB, HalpaB/JeHHbIX B MHOTO(YHKIIMOHA/IBHbIN 1[€HTP MpeoCTaBIeHUs
rOCy[AapCTBeHHbIX U MYHULMNAAbHBIX YC/Iyr TI0 pe3y/jbTaTaM IIpeJoCTaB/IeHUs
rOCy[AapCTBEHHbIX Y MYHMLMIIA/JIbHBIX YyC/Iyl OpraHamu, IpeJOCTaB/ISIOLMMUA
roCy,apCTBeHHble YCJIYyrd, M OpraHamu, MOpeAoCTaB/SIOLIUMYA MYHHULUIIA/IbHbIE
yCJIyTH, a Takke BblJladya [JOKYMEHTOB, BKJ/IOYas COCTaBjeHWe Ha OyMa)KHOM
HOCHTe/le W 3aBepeHHe BBIINMCOK W3 WH(OPMALIMOHHBIX CHUCTEM OpraHOB,
MpeOCTAB/SAIIMX T[OCYyJapCTBEHHbIE YC/IYTW, W OpraHoB, TIpeJOCTaBJISIOIUX
MYyHULIAIA/IbHbIE YCIYTHU.

114.  PaboTHMK  MHOrodyHKIIMOHAJLHOTO  IIeHTpa  IpeA0CTaB/IeHUs
roCyZlJapCTBEHHbIX ¥ MYHULMIIA/IBHBIX YC/IyT PEerUCTPUPYeT IOTYyUYeHHbIW Pe3y/bTaT
rpei0CTaB/ieHrsI MYHULIUMNA/JIbHOW YCIYTH B @BTOMAaTU3MPOBAHHOW UH(OPMAaLIMOHHOM
cucTeMe MHOTO(YHKI[MOHA/JIbHOTO 1[eHTpa TIpe/loCTaB/leHus TOCY/1apCTBEHHbIX
Y MYHULMIA/IbHBIX YCIYT.

B  «1yuae T1ionyyeHWs ~— SJIGKTPOHHBIX — JOKYMEHTOB,  HarlpaB/IeHHbIX
B MHOTO()YHKI[MOHA/TbHBIN LIeHTP TipeJj0CTaB/IeHUs roCyapCTBeHHbIX
W MYHULIMNA/IbHBIX YCJIYr TI0 pe3yJ/ibTaTaM [peAoCTaB/ieHUus1 TOCyAapCTBEHHBIX
Y MYHULMIA/IbHBIX YCIyT OpraHaMu, TpeJoCTaB/IsIIOLMMU TOCYJapCTBEHHbIE YCIYTH,
Y OpraHamu, TIpeJOCTaB/SIIOIUMU  MYHULIUMNAAbHbIe YC/IYyrM, a TakKe Bblfaya
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JIOKYMEHTOB, BK/IIOUasi COCTaB/ieHHe Ha OyMa)KHOM HOCHTese U 3aBepeHHe BBITTMCOK
13 UH(OOPMALIMOHHBIX CUCTEM OpraHOB, TIPeJOCTAB/SIIOIIUX TOCYAApPCTBEHHbIE
yCJIyTH, W OpraHoB, TIPe/IOCTAB/IAIOIIMX MYHHIIUIIAIbHBIE YCIYTH, PabOTHUK
MHOTO()yHKIIMOHA/TbHOT O LieHTpa TpeloCTaB/IeHUS roCyapCTBEHHbIX
Y MYHULIATIANBHBIX YC/IYT COCTAaB/ISeT U 3aBepsieT Ha OyMa)KHOM HOCHTese pe3y/ibTaT
MpeioCTaB/ieHrsT MYHUIUIIATbHOM yCJIyTM B COOTBETCTBMM C TpebOBaHUSIMH
rioctaHoB/ieHus: IlpaButenbctBa Poccuiickort Pepeparuu ot 18.03.2015 Ne 250
«0O6 yTBep)k/jeHuM TpeOOBaHMI K COCTaB/IeHUIO U BbiJjaue 3asBUTE/SIM [JOKYMEHTOB
Ha OyMa)KHOM HOCHTeJie, TIO/ITBeP>KJAIOIINX COZlep>KaHKe 3/IeKTPOHHBIX JOKYMEHTOB,
HarpaB/eHHbIX B MHOTO(DYHKIIMOHA/IbHBIM LIEHTP MpeoCTaB/ieHUs TOCyAapCTBEeHHbIX
Y MyHULIMMNAJbHBIX YCAYT TI0 pe3yJ/ibTaTaM MpeAoCTaBleHUs TOCYyJapCTBEHHBIX
Y MYHHULIUMNAJIbHBIX YC/IYT OpraHaMHu, TIpefoCTaB/ISIOIIUMU FOCY1apCTBEHHBIE YCIYTH,
Y OpraHamu, npezoCTaB/ISOLIMMA MYHULMIIA/IbHbIE YCIYTU, U K BblJjaue 3asiBUTe/ISIM
Ha OCHOBaHMM UH(poOpMalMX U3  UHPOPMALIMOHHBIX  CUCTEM  OpraHOB,
MpelOCTaB/ISAIIIMX T[OCYy[JapCTBEHHbIe YC/IYyTW, M OpraHoB, IIpeJOCTaBJISIOUX
MyHULIUNA/JbHbIE YC/IyTHM, B TOM 4YHCAe C HCIO/Ab30BaHHEM WH(OPMALIMOHHO-
TeXHOJIOTUYECKOU U KOMMYHHUKAI[MOHHOM WMH(PACTPYKTYpPhI, JOKYMEHTOB, BK/IIOYasi
CoCTaB/ieHWe Ha OyMa)kHOM HOCHUTeJle W 3aBepeHHe BBIMMCOK M3 YyKa3aHHBIX
MH(OPMaLMOHHBIX CUCTEMY.

115. PaboTHUK MHOT0(yHKIIMOHA/TbHOT O LieHTpa TrpesoCTaB/IeHUS
roCyZlapCTBEeHHbIX M MYHHULMMAIbHBIX YCJIyr yCTaHaB/IWBAaeT JIMUHOCTb JIULA WU
rpe/JCTaBUTe/s] Ha OCHOBAaHWM [OKYMEHTA, YJOCTOBEPSIOLIErO JIMUHOCTb, a TaKxke
TpoBepsieT MOJTHOMOYHS TpeCTaBUTeJIs.

116. Pe3ynbrar TipefoCTaBA€HHS MYHULIWNAJIBHOU  yCIYTA  BBIJAETCS
3asiBUTEJII0 WM ero MnpeaCcTaBUTe 0 MO/, OANUChH.

117. Pe3ynbTaTOM BBITIO/IHEHUS aJMUHUCTPAaTUBHOW TMpOLeAYPbl SIB/SETCS
Bbl/laua pe3y/ibTara npefoCcTaB/ieHus YC/Iyry 3asBUTeJHO.

118. CBezileHUs O BBINOJHEHUM aJIMUHHACTPAaTUBHOW MPOLeYyPbl (PUKCUPYIOTCS
B aBTOMAaTHW3MPOBaHHOW MH(OPMAI[MOHHOM CUCTeMe MHOTO(YHKIIMOHA/IBHOTO 1[eHTpa
TMpeloCTaB/IeHUs TOCYJaPCTBEHHBIX U MYHULIUTIA/IbHBIX YCJIYT.

TTopsAAOK McnpaB/ieHNs AONYIIeHHBIX OMeYaToK U OINM00K B BbIJJAHHBIX
B pe3yJ/ibTaTe NpeAoCTaB/IeHNs MyHULIUNAJTIbHOU YC/IYTH JOKYMeHTax

119. OcHoBaHueM fjs1 Hayaja aJMWHUCTPAaTMBHOM TMPOLIEAYPbI SIBJSETCS
rpe/icTaBieHre (HallpaBeHWe) 3asgBHUTe/IeM 3alipoca B ITPOU3BOJIbLHONM (dopme 00
WCTIPABJ/IEHUHN OTeYaToK U (WIK) OIMMOOK, JOMYI[eHHBIX B BBIZIAHHBIX B pe3y/bTaTe
MpeJ0CTaB/IeHNs] MyHULUIIAIbHOW YCIYTH JOKYMeHTax.

120. PaboOTHUK apXWBHOT'O OT/e/ia pacCMaTpHBaeT 3arpoc, MpeACTaB/IeHHBIMN
3asgBUTE/IeM, U TPOBOAMUT NPOBEPKY YKa3aHHBIX B 3arpoce CBeJeHUWU B CPOK, He
TIpeBbIIAOIIMK 3 pabourX JHS C AAaThl perucTpaljii COOTBETCTBYIOIIEro 3arpoca.

121. KpurtepreM NOpUHATUS peLIeHWs II0 aJMUHUCTPAaTUBHOU TIpoLiefype
SIBJISIETCS Ha/IMUKe WA OTCYTCTBHE TaKUX OTeYaToK U (W/IK) OIIUOOK.
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122. B cnyuae BbISIBEHWS [OMYIIEHHbIX OIMeYaTOK W (WIM) OIIHUO0K
B BbI/IaHHBIX B pe3yJ/ibTaTe MNpeAOCTaBJAeHUsI MYHULMMNAIbHOM YC/IyrHM AOKyMeHTax
pabOTHUK AapXWBHOT'O OT/efa OCYII[eCTB/IsIeT HCTpaB/ieHHe U 3aMeHy YKa3aHHBIX
JIOKYMEHTOB B CPOK, He TIpeBbIlIaKIMi 3 pabouux AHS C MOMEHTa pervcTparjuu
COOTBeTCTBYyIOIlero 3ampoca. CBefieHUSI O BBINOJHEHUU AJAMUHHUCTPAaTUBHOM
rpoiielypbl (DUKCUPYIOTCSI B CHCTeMe JIOKyMeHTo0OopoTa U Zie/IoNpou3BO/ICTBA
apXWBHOIO OT/eJa.

123. B cmyyae OTCYTCTBMSI OMedyaToK M (WId) OMIMOOK B JJOKyMEHTaX,
BbIIAHHBIX B pe3y/bTaTe TIPeJoCTaB/eHUs MYHUIUIAJbHON yCIyTh, pabOTHUK
apXUBHOTO OT/e/la MUCbMEHHO CO00IIaeT 3assBUTe/0 00 OTCYTCTBUM TaKUX OIeYaToK
1 (Mnn) omMbOOK B CPOK, He TIPEeBLIMIAIIMINKN 3 pabounx [JHell ¢ MOMEeHTa PeruCTparjui
COOTBETCTBYyHOIIero 3ampoca. CBefeHMsI O BBINOJHEHUW AJAMUHHUCTPAaTUBHOU
npoLieAypel (UKCUPYIOTCS B CHCTeMe [JOKyMeHTooOOpoTa U /ieJIoNpOU3BO/CTBA
apXuBHOIO OT/eJIa.

124. Pe3ynbTaTOM aJMUHUCTPATUBHOW MPOLIEAYPhI SIBJSETCS HarpaB/ieHHe
OTBeTa 3asiBUTEJIIO.

Pa3pgen IV ®@opMbl KOHTPOJ1s 32 UCIIOJIHEHHEM a/[MUHUCTPATUBHOI'0
persiaMeHTa

TTopsaJoK ocyIl[eCcTB/IeHUs TeKYI[ero KOHTPOJIs 3a Co0/Ii0/jeHreM
U MCII0/IHeHHeM O0TBeTCTBeHHBIMH /I0/DKHOCTHBIMM JTUI[aMH M0/I0)KeHNH
perjiaMeHTa ¥ UHbIX HOPMAaTHBHBIX NMPAaBOBbIX AKTOB, YCTaHAB/IUBAKILMX
Tpe0oBaHUsI K MPeJOCTaB/IeHHI0 MYHHIMIIA/IBHON YC/IYyTH, a TaK)Ke PHHATHEM
UMH pelieHum

125. Tekymuii KOHTPOJIb 3a COOJIIO[jeHHeM TI0C/ieZloBaTeTbHOCTH [1eHCTBUH,
ompe/leJIeHHbIX  aJIMUHUCTPAaTMBHBIMM  MpOLeJypaMud MO  TPeJOCTaB/IEHHUIO
MYHULIUNAJBHOU YCJIYTH, OCYLIECTBJ/SETCS PYKOBOAUTEEeM apXWBHOIO OTJena Ha
MOCTOSTHHOW OCHOBe.

KoHTponb 3a npefocTaBieHueM MYHULMIAIBHON YCIYTH apXUBHBIM OT[I€/I0M
OCYIL[eCTBJISIFOT OPraHbl MECTHOTO CaMOYTIPaB/I€HHSI.

KoHTponbk  ocylljecTBisieTcsi TiyTeM TIpOBeJleHUs] TMPOBEPOK:  pellleHui
o ripefioctaB/ieHnd (06 OTKa3e B TpeJOCTaBAeHWH) MYHULIAMIAIBHON YCIyTH;
BbISIBJIEHUSI M yCTpPaHeHHWs HapylleHWM TpaB TpaK[jaH; pPacCMOTPeHUs, MPUHSTHS
pelleHrii ¥ TIOJTOTOBKM OTBETOB Ha OOpalljeHusl TpaXk[aH, COfepyKallfe >KaoO0bl
Ha pelieHus, JetictBus (6e3elicTBYe) AO/HKHOCTHBIX JIHII.

ITopsAAOK ¥ NepHOAMUYHOCTh OCYILeCTB/IeHUs MIAHOBBIX ¥ BHEIJIAHOBBIX
NMPOBEPOK MO/IHOTHI M KauecTBa NpeJ0CTaB/1eH!s MyHHLUNAa/IbHOM yC/IyTH,
B TOM YHCJIe OPSA0K U (GopMBbI KOHTPOJIA 3a MO/THOTOM U KayeCTBOM
npeAoCTaB/eHNs MyHHUIIMNATbHOH yC/IyTd

w

126. KOHTPOWMM#WTEIBHEHHH MYHHL[HHa]IbHOﬁ
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yCJIyTH BK/IFOUaeT B ce0s TIpOBe/ieHNe TJIaHOBBIX U BHETI/ITAHOBLIX TTPOBEPOK.

127. TlnaHOBble TIPOBEPKH OCYILECTBJISIFOTCSI HA OCHOBAHWM TOZIOBBIX TJIAHOB
paboThl OpraHOB MECTHOTO camoyTipaBjieHus. [Ipy TlaHOBOW TIPOBEPKE TIOJTHOTEI
Y KauecTBa MpeAOCTaB/eHUsI MYHULIMNAJbHOU yCIYTd KOHTPOJIKO MO/jIexXar:
cob/rofieHre CPOKOB TpeIOCTaBeHUsT MYHULMMAJbHOM YCIyrH; coOmofeHue
TI0JI0KEHUH HaCTOSIIEero perjiamMeHTa; MPaBUIbHOCTb U 000CHOBAHHOCTh TIPUHSITOTO
perieHust 00 oTKa3e B Ipe/I0CTaBIeHUN MYHHULIATIAILHOMN YCITyTH.

OcHoBaHveM i TIPOBe/IeHUsT BHETIJIAHOBBIX MMPOBEPOK SIB/ISIFOTCS: MOTy4YeHue
OT TOCyJapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOyIIpaB/eHUs WH(OpMaLUu
O TpeAro/araeMbiX WM BbISIBJIEHHBIX HapyILIeHUSIX HOPMAaTHMBHBIX TMPaBOBbIX aKTOB
Poccuiickoii demepaliiii, HOPMAaTUBHBLIX TPABOBBIX akTOB CBEpAIOBCKOW 001acTH
Y HODMaTUBHBIX  TPaBOBbIX aKTOB  OpPraHOB  MECTHOTO  CaMOYTpaBJieHUs
[TBIIIMUHCKOTO TOPO/ICKOTO OKpyTa; obpalieHus TpaXkJaH W IOPUANUYeCKUX JIKI] Ha
HapylleHusi 3aKOHOJaTelbCTBa, B TOM UYMC/J€ Ha KauyeCTBO MpeAOoCTaBIeHUs
MYHULIUNAJBHOU YC/TyTH.

OTBeTCTBEHHOCTD J0/DKHOCTHBIX JIUL| OpPraHa, NpeAoCTaB/IsI0ILero
MYHHUIUINAIBHYIO YC/IYTY, 3a pelieHus u JeiicTBus (0e3ercTBue),
NpuHNMaeMble (0CyILecTB/IsieMble) MMHU B X0/ie Ipe/j0CTaB/IeHUus
MYHHMIMIIQ/JIbHOM yC/IyrH

128. Tlo pe3synbTataMm TIpOBEJEHHBIX TIPOBEPOK, B Cjyyae BbIB/IEHUS
HapylleHu MO0JI0KEeHUM HAaCTOALero perjiaMeHTa, HOPMaTHMBHBIX TMPAaBOBBIX aKTOB
Poccwuiickoii demepaliiii, HOPMAaTUBHBLIX TPABOBBIX akTOB CBEpAIOBCKON 001acTH
Y HODMaTHMBHBIX  TIPaBOBBIX  AKTOB  OpPraHOB  MeCTHOTO  CaMOYMpaB/eHUs
[TBIIIMUHCKOTO TOPOACKOT0 OKpYyra OCYIIeCTBJISIeTCSl TIPUBJ/IeUeHHe BUHOBHBIX JIUI]
K OTBETCTBEHHOCTHU B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM Poccuiickon ®efieparyu.

[lepcoHanbHasg OTBETCTBEHHOCTh [JO/DKHOCTHBIX JIMI[ 3a [PaBWIbHOCTh
Y CBOEBPEMEHHOCTb  TIPUHSATUS ~ pellleHHusi O mpefocTaBieHHMH (00  oTKasze
B MPe/IOCTaB/JIeHUM) MYHULMMAIBHOM YC/IYyTW 3aKpervisieTcsi B UX [JO/DKHOCTHBIX
perjlaMeHTax B COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHO/aTe/IbCTRA.

IToJ10)xeHMs, XapaKTepu3yolie TpedoBaHUA K MOPAAKY U popmam
KOHTPO/IA 3a NpejoCcTaB/IeHneM MyYHHULIIMINA/IbHOMN yYCIyTH,
B TOM UH(CJIe CO CTOPOHBI I'PakJaH, X 00'beJUHeHNI U OPraHU3aui

129. KoHTpons  3a  mpejoCTaB/ieHWeM  MYHMLUIIAJBHOW  YCIYTH
ocylecTBisieTcss B ¢opMe KOHTpOJisi 3a CoO/roZieHreM  T10C/ie[JOBaTe/TbHOCTU
JIeCTBUH, OMpe/ieJIeHHbIX aJJMUHHUCTPAaTUBHBIMU MPOLIelypaMH T0 Npe0CTaBIeHUI0
MYHULIUNAJIBHOU YCAYTA Y TNPUHSITAEM DeIleHWH AO/DKHOCTHBIMHU JIMLaMH, MyTeM
TIPOBE/IeHUS] TIPOBEPOK COOMIO/IEHNsT W WCIIOJIHEHUSI JIO/DKHOCTHBIMH  JTUI[AMH
agMUHUCTpanuu [IbIIIIMUHCKOTI0 TOPO/CKOTO OKPYra HOpPMaTHUBHBIX MTPABOBBIX aKTOB,
a Takyke MOJIO)KeHUH peryjiaMeHTa.
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KoHTpo/ib 3a TIpe/ioCTaBlieHHeM MYHHUIUMAJBHOM YC/IyTd, B TOM UHCIIe
CO CTOPOHBI Tpa)KJaH, WX OO0beJUHEHWM U OpraHMW3al[iii, OCYIIeCTBIISIeTCS
TOCPeZICTBOM OTKPBLITOCTH [IeSITeIbHOCTH apXHMBHOTO OT/Ze/a IPH MpeJoCTaBIeHUH
MYHULIATIATBHOW ~ YCIYTH, TIOJIyYeHHs TIOJTHOM, AaKTyaJbHOW | JIOCTOBEPHOMU
vHbOpMaIlMK O TIOpsiZIKe TIPeIOCTaBIeHNUsT MYHUIUTIATILHOK YC/IYTH U BO3MOXKHOCTH
nocynebHoro (BHecyzseOHOro) paccMoTpeHust oOpaieHui (’kamo0) B mporjecce
TIpeI0CTABJ/IEHUST MYHULIUTIAIBHON YCTyTH.

130. /[Io/DKHOCTHBIE JIML]a AapXMBHOI'O OTJesa T[IPUHUMAKOT Mepbl K
TpPeKpaIlieHrio  JIOMYI[eHHbIX HapyIIeHWH, YCTPaHSIOT TIPUUYMHBI W YCJIOBHS,
CTIOCOOCTBYIOII[HE COBEPILIEHHIO HAPYIIIeHHH.

Wudopmarusi 0 pe3ysbTaTax PpacCMOTPEHHS 3aMeuaHuid U TpeJIoKeHHH
TpaKJaH, WX OOBeAVWHEHWMM W OpraHu3aldid JOBOAWUTCA [0 CBeJeHHUS JIMI],
HaTIPABUBIIIMX 3TH 3aMeUaHUs U TIPe/IJIO’KeHUSI.

Pa3pen V Jdocyae0OHbIi (BHeCyAeOHBINH) MOPSAOK 00)Ka/IOBAHUSA PelIeHUH
AeiicTBUi (0e31elCTBUSA) OpraHa, MpeJ0CTaB/IAIOIIEro MyHHIIUIATbHYIO
yC/IyTy, €ro A0/DKHOCTHBIX JIUL U MyYHHLIUNA/IBHBIX C/TY)KAllMX, @ TaKKe

peleHu’ 1 fercTBUii(0e3/1elcTBUA) MHOTO()YHKIIMOHA/ILHOTO I[€HTPa
Mpe0CTaB/IeHHUs IoCyAapPCTBEeHHBIX U MYHUIIUNIA/TIBHBIX YC/IYyT, Pa00THUKOB
MHOr0()yHKI{IOHA/IbHOT0 LleHTPa NpeAoCTaB/IeHNsl F0Cy/JapCTBEeHHbIX
Y MYHHUIUNAJIbHBIX yCIyT

HHdopMmanus A/ 3aMHTEPeCOBAaHHBIX JIMI] 00 X MpaBe Ha JOCyAe0HOoe
(BHecyaeOHoe) 00)ka/T0BaHHe JJeHcTBHH (0e31elicTBUA) U (M/TH) pellleHnH,
OCYIIeCTB/IsIeMbIX (IPUHATHIX) B X0/ie NMPeJ0CTaB/IeHUsI MYHHMIUTIA/TbHOMN

ycayrd (gaiee — >xano0a)

131. 3asiBuTens BIipaBe OOKasoBaTh pellleHust U JeiicTBus (Oe3zelicTBue),
TIPDUHSATBIE B XOZe MpeJoCTaB/JIeHUs] MYHULMIIATbHOU yCJIYTHM apXWBHBIM OTZEJIOM,
MpefOCTaB/SAIIMIMM  MYHULMOAJABHYK  yCUIyTY, €ro  JO/DKHOCTHBIX  JIML]
Y MYHULIMINANBHBIX CAYXKalldX, a Takke pelleHuss U [JelcTBus (Oe3jelicTBue)
MHOTO(YHKIIMOHA/IbHOTO 11eHTpa, PabOTHUKOB MHOTrO(YHKIMOHA/IBLHOTO LIeHTpa
TIpeJjOCTaB/leHUs] TOCYJApCTBEHHbIX W MYHMULMIANbHBIX YCIyr B JocyjebHOM
(BHecyeOHOM) TIOpsIZIKe B C/TydasiX, MPeAyCMOTPeHHBIX cTaThelt 11.1 demepanbHOrO
3akoHa oT 27.07.2010 Ne 210-P3.

OpraHbl MeCTHOI0 CaMOyTNpPaB/IeHHA, OPraHU3aIUH U YIIO/THOMOUYEHHbIe
Ha pacCMOTpPeHHe Ka/I005b1 JTHIA, KOTOPHIM MOKeT ObITh HallpaB/IeHa Xaio0a
3asiBUTEJIS B JOCyAe0HOM (BHeCyAe0HOM) mopsijjKe

132. B ciyuae ob6ykanoBaHus pellieHUH U felicTBUi (be3/elicTBYs) paOOTHUKOB
apXUBHOTO OTJeJia, MpelOCTaB/SIOIIMX MYHULIMIIANIBHYIO YCIyTy, Xanoba rnopaercs
[I7IST PacCMOTPEHUsI PYKOBOJUWTE/0 apXWMBHOIO OTje/la B MUCbMEHHOW (opMe Ha
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OyMa>KHOM HOCHTesle, B TOM YKCJ/Ie TPH JIMYHOM TIpYeMe 3asBUTEJIs, B 37IeKTPOHHOU
dbopme, Mo ToUTe WIM Yepe3 MHOTOMYHKIMOHAILHBIM IIeHTP TMpe0CTaB/IeHUS
roCy/ZlapCTBEeHHBIX U MYHUIIUMATbHBIX YCIIYT.

JKanoby Ha pemrenuss u gedictBusi (Oe3zmelicTBME) apXWBHOTO OT/eIa,
Mpe/IoCTaB/ISAIONIer0  MYHULIUMA/JBHYIO — YCAYTY, €ro  JIO/DKHOCTHBIX  JIMI]
(MyHULIMMTA/IBHBIX ~ CAY’KAI[MX) TakKKe BO3MOXKHO TMOJaTh B  aJMHUHUCTpAI[UIO
[TBIIIMMHCKOTO TOPO/ICKOT0 OKpYyTa B MMChbMeHHOM hopMe Ha OyMa>KHOM HOCHUTeTe, B
TOM UHCJ/Ie TIPY JIMYHOM TpreMe 3asiBUTeJIs, B 37IEKTPOHHOM (popMe, MO TOUTe WU
yepe3 MHOTO(YHKL[MOHA/IIbHbIA LIEHTP MpeJOCTaBleHUs] TOCYJapCTBEHHBIX W
MYHULMTAAbHBIX YCIIYT.

133. B cnayuae o6)kasioBaHUSI pellleHWH U AelcTBuid  (6e3geicTBus)
MHOTO(YHKIIMOHA/ILHOTO ~ I1[eHTpa  MpeJOCTaBleHUsi  TOCyJapCTBEHHbIX U
MYHULIMTIAMBHBIX yeiayT ([IbMuHCKOTO (hrmMana rocyjapCTBeHHOTO OFO/IKeTHOTO
yupexxgeHusi  CBepayloBCKOM — obsacti  «MHOTO(YHKIIMOHA/IBHBIM ~ 1IEHTP
MIpe/IOCTaB/IeHUsI TOCYZAPCTBEHHBIX W MYHHUIMIAIBHBIX YC/IyT»), pabOTHHKA
MHOTO(MYHKIIMOHA/LHOTO  I[eHTpa  MpeJoCTaBleHUs  TOCY/JapCTBEHHbIX U
MYHUIUTATbHBIX yCaIyT kanoba 1o/laeTcsl TSt paccMoOTpeHus
B MHOTO(YHKI[MOHA/IbHbIT 1[€HTP TIpe/IoCTaB/IeHUs roCy/lapCTBEeHHBIX
Y MyHUIUTIAZBHBIX YCAYT B MHMChbMEHHOM (opMe Ha OymMa)KHOM HOCHUTese, B TOM
yuCsie NPy JIMUHOM TIPUeMe 3asiBUTeJIsA, B 37IEKTPOHHOM (hOpMe WU T10 MouTe.

JKanmoby Ha pemennss u geuctBusi (6e3meiicTBHe) MHOTO(YHKIJMOHA/ILHOTO
L[eHTpa TMpeJOoCTaB/JeHUs] TOCYJapCTBEHHbIX M MYHULIMMNAIbHBIX YCIYT TakxXe
BO3MOJKHO MoJilaTb B MUHHCTePCTBO LMGPOBOro pa3BuTusi U CBsi3u CBep//I0BCKOU
obnactu (masee — yupeauTeslb MHOTO(YHKI[MOHA/TLHOTO IIeHTpa), B IMHUCbMEHHOU
dbopMe Ha OymMa)KHOM HOCHTe/lie, B TOM 4YKC/Je TIPU JIMUYHOM TIpUeMe 3asiBUTEIs,
B 3/IEKTPOHHOM (opMe, MO TMouTe WIX uepe3 MHOTO(PYHKI[MOHA/IbHbIA LIeHTP
Trpe/ioCTaB/ieHUsl TOCYJapCTBEHHBIX U MyHUILUMATIbHBIX YCIIYT.

Cnoco6b1 HHPOPMHUPOBaHUSA 3asABUTE/IeH 0 MOPSAKe MO auu
U PacCMOTPeHHUsI )Ka/I00bl, B TOM YHCJ/Ie C HCMo/Ib30BaHueM EquHoro moprasna
roCy/JapCTBeHHbIX U MyHHUIIMIIA/IBHBIX YOUIYT (QyHKIMIT)

134. ApxuBHBIM OTZAed, TPeJOCTaB/SIONMHA MYHULUINAJbHYIO YCIYTY,
MHOTO()yHKLIMOHATbHBIN L[eHTP TpeZi0CTaB/IeHUS roCyZlapCTBEHHBIX
Y MyHULMTaJbHBIX YC/IYyT, a Takke ydpeauTesb MHOTO(YHKLIMOHAIBLHOTO LieHTpa
TIpe/IOCTaBJIeHHS TOCYIapCTBEHHBIX U MyHULIUIAIBHBIX YCIYT 00eCcTieurBaroT:

1) wHbOpMMpOBaHUe 3asgBUTeNeM O TIOpsiAKe 0O0yKajoBaHWS —PpelIeHdN
U fielicTBuii (6e31eiiCTBYs) apXUBHOTO OT/eJIa, TIPeJ0CTaB/ISION[er0 MYHULIUTIATBHYTO
yC/IyTy, ero [AO/DKHOCTHBIX JIMI, pelleHud U gAedctBuil  (6e3geicTBus)
MHOTO()yHKILIMOHA/IbHOT O LleHTpa rpeJj0CTaB/IeHUS roCyJlJapCTBEHHBIX
Y MYHULIMTIANBHBIX  YCYT, €ro JO/DKHOCTHBIX JIMI] W PabOTHUKOB ITOCPE/CTBOM
pa3melrieHus: UHPpOpMaI1u:

Ha CTeH/laX B MeCTaX Mpe/l0CTaB/IeHUs] MyHULIUNA/IbHBIX YCIYT;
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Ha  oduuManbHBIX  caltax  [IBIIIMMHCKOTO  TOPOJCKOTO  OKpyra
(http://www.nBIIIMUHCKUI-TO.pJY/), MHOT0()YHKLIMOHAJILHOT O L{eHTpa
NpelOCTaB/IeHUsl TOCY[JaDCTBEHHbIX W MYHULUMANbHBIX YyCAyT (https://mfc66.ru/) M
yupeauTesnsi MHOTO(YHKL[MOHAJLHOTO LIeHTpa TMpeoCTaB/ieHUsl TOCYJapCTBEHHbIX
Y MyHULMINanbHbIX yayT (https://digital.midural.ru/);

2) KOHCY/JbTUpDOBaHWe 3asiBUTesied O TIOpsiiKe 00’kasioBaHWsl —pelleHui
U J1eliCTBUM (be3meiicTBMIN) apXMBHOTO oTAena, TMpeI0CTaB/ISAIOIIEro
MYHULIMIAABHYI0 YCJIYTy, €ro [JOJ/DKHOCTHBIX JIML, MYHULMMNA/JbHBIX C/Iy>Kalux
1 pabOTHUKOB, pelleHUd U JedicTBUM (Oe37eiicTBUA) MHOroMyHKIMOHATBHOTO
L[eHTpa  MpeJoCTaB/leHUs] TOCYJAapCTBEHHbIX W  MYHULMNAIbHBIX  YC/IYT,
ero JO/DKHOCTHBIX JIML] ¥ pabOTHUKOB, B TOM 4YHCJe MO0 TesedOHy, 371eKTPOHHOU
rouTe, NPy JINYHOM TIPUEME.

IlepeyeHb HOPMATHBHBIX IPABOBbBIX aKTOB, Pery/IMPYIOIINX NOPAJ0K
AocyaedHOro0 (BHEeCYyAeOHOT0) 00)Kka/10BaHMA JJeHCTBUH (0e3eiicTBHA)
U (W1n) pelieHUN, IPUHATHIX (0CYyI|eCTB/IEHHBIX) B X0/ie
Npe/0CTaB/1eHUsA MyHULIUNA/TbHOU YCIyTH

135. IMopsiiok ~ mocyzebHoro  (BHecyzebHOro)  oO)kasioBaHMSI — pellieHuH
v fevictBuii  (Oe3meicTBUSI)  YTIOTHOMOUEHHOTO  OpraHa, IIpeZoCTaB/ISIOIIEro
roCyZlapCTBeHHYI0 (MyHULMMNANbHYI0) YC/IyTy, a TakKXKe ero AO/DKHOCTHBIX JIUL]
perynupyetcsi: 28 ®egepanbHbIM 3aKOHOM «OO0 oOpraHu3alyy IpeoCTaB/IeHUs
roCyZlapCTBEHHBIX ¥ MYHULIUMNA/JbHBIX YCIYT»:

1) crarbsimu 11.1-11.3 PepepanbHOoro 3akoHa ot 27.07.2010 Ne 210-93
«O6 opraHu3alyy Tpej0CTaB/IeHUs TOCY/[JapDCTBEHHBIX ¥ MYHULIATIATBHBIX YCIYT»;

2) moctaHoBsieHueM IIpaBuTesnbctBa CBepasyioBCcKOM obsactu ot 22.11.2018
Ne 828-TIIT «O6  yTBepkaeHun IlonokeHusi 06 O0COOEHHOCTAX — TIOJAUM
1 PACCMOTpeHUs kanob Ha pelreHus U AeicTBusa (0Oe3eliCTBYe) MCIIOIHUTEIbHBIX
OpraHoB TOCy/apcTBeHHOW BjacT CBepAOBCKOM 00/1aCcTH, MpeA0oCTaB/SIOIIX
roCy/lapCTBeHHbIe YCJIYTU, UX AOJDKHOCTHBIX JIWLI, TOCYJJapCTBEHHBIX I'Da’KJIaHCKUX
C/Ty’KallldX WCIIOJTHUTe/bHBIX OpraHOB T'OCy/JapCTBeHHOM ByacTu CBep//IOBCKOU
o0nacTy, TMpeJOCTABMSIONIMX TOCY/apCTBeHHbIE YC/AYyTU, a TakKe Ha pelleHus
u fevictBusi  (6e3meiicTBHe) MHOTO(YHKI[MOHA/TILHOTO I[eHTpPa Ipei0CTaB/IeHUs
rOCy/IapCTBeHHBIX U MyHULIUMAIBHBIX YCIYT U ero paboTHUKOBY;

3) [IlocraHoB/sieHMeM aJMUHUCTpALMK [IBIIIMMHCKOTO TOPOACKOrO OKpyra
ot 14.03.2019 Ne 165 «O6 yTBepxkaeHuu IlosokeHuss 00 0coOOEHHOCTSIX MOJAUM U
paccMoOTpeHHs >kajob Ha pelleHds W JAeiicTBue (Oe3meMcTBHE) aAMHUHHCTPALUH
[TBIIIMMUHCKOTO TOPOACKOTO OKPYTa, (PYHKI[MOHA/IbHbIX, TEPPUTOPUAILHBIX OPraHOB
aAMUHUCTPaLUK [IbIIIMUHCKOTO TOPOCKOTO OKPYTd, MYHULIUMAIbHBIX YUPEXIeHUN
[TBIIIMUHCKOTO TOPOACKOr0 OKPYTa, MpeAoCTaB/ISIOIINX MYHULIUTIAIbHbIE YCIYTH, U
WX  [IO/DKHOCTHBIX /ML, MYHULMWNAJbHBIX  C/AyXKallUX, MpeA0CTaBISIOLIAX
MYHULIMTIAZIGHBIE YCIYTH, a TakKe Ha pelleHUs W feiictBue (6e3felcTBHe)
MHOTO(YHKLIMOHQ/ILHOTO  LIeHTpa  Mpe/loCTaB/leHusi  TOCYJApCTBEHHBIX U
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MYHULIATIABHBIX YCIYT U €r0 PaOOTHUKOBY.
126. TlomHas wHbOpMAIUMs O TOpPsSAKe T0faUd U PACCMOTPEHUHU >KamoObl
Ha pelieHuss W jeictBus (Oe3meicTBHE) apXHMBHOIO OTZe/a, IPeAoCTaB/ISIOIIEro
MYHULIUNAJBHYIO YCIYTYy, €ro JO/DKHOCTHBIX JIML], MYHUIMIIA/JbHBIX CIy’KallluX M
pabOTHHKOB, a TakXe pelleHus1 U JielicTBus (Oe3elicTBre) MHOTOGMYHKIIMOHATBLHOTO
1[eHTpa TIpe/IoCTaB/eHus] TOCYZapCTBEeHHBIX W MYHMIMMANbHBIX YCIyT, pabOTHHUKOB
MHOTO(YHKIIMOHA/IbLHOTO  1leHTpa  Mpe/loCTaB/leHus1  TOCYJapCTBEHHBIX U
MYHULIUMNANBHBIX YCAYT pa3MelljeHa B pa3je/ne «JlornosHuTe/bHas WH(PopMalus» Ha
EfyHOM 1mopTane COOTBETCTBYIOLEM MYHHULMIIAIBHOM yCIyrM 10 aJipecy
https://www.gosuslugi.ru/26030/1/info.
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